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Republic of the Philippines

Bepartment of Ehucation

REGION VII - CENTRAL VISAYAS
DIVISION OF CITY SCHOOLS - TAGBILARAN CITY

Office of the Schools Division
Superintendent

November 11, 2026

DIVISION MEMORANDUM

No. 956

.5, 2026

ACCEPTANCE OF APPLICATION FOR TEACHER I POSITIONS (KINDERGARTEN,
ELEMENTARY, SPECIAL NEEDS EDUCATION, JUNIOR HIGH SCHOOL AND SENIOR

To:

1.

HIGH SCHOOL SY 2027-2028)

Assistant Schools Division Superintendent
Chief, CID and SGOD

Section and Unit Heads

Public Elementary and Secondary School Heads
All Others Concerned

This office, through the Human Resource Merit Promotion and Selection Board

(HRMPSB), announces the acceptance of application for Teacher I Kindergarten to Senior High
School (Entry Level).

2.

All interested applicants whether internal or external to DepEd, shall submit the

following requirements needed for evaluation:

o po

= R

a. Letter of Intent addressed to the Schools Division Superintendent;
b.

Duly accomplished updated Personal Data Sheet (PDS) (CS Form 212, Revised 2026) and
Work Experience Sheet, if applicable;

Photocopy of valid and updated PRC License / ID;

Photocopy of Certificate of Eligibility/Report of Rating, if applicable;

Photocopy of scholastic / academic records, including Transcript of Records (TOR) and
Diploma, including completion of graduate and post-graduate units / degrees, if
applicable;

Photocopy of Certificate/s of Training acquired within the last five years;

Photocopy of Certificate of Employment, Contract of Service, or Service Record,
whichever is/are applicable;

Photocopy of latest appointment, if applicable;

Photocopy of the Performance Rating in the last rating period(s) covering one (1) year
performance in the current/latest position prior to the deadline of submission, if
applicable;

Checklist of Requirements and Omnibus Sworn Statement on the Certification on the
Authenticity and Veracity (CAV) of the documents submitted;

For TVL/TLE applicants: TESDA National Certificate (NC) and Trainers Methodology
Certificate (TMC)

For Arts and Design and Sports Tracks applicants: Certification of Proficiency and
Recognition
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3. Interested applicants should apply online through Online Recruitment Management
System (ORMS) via orms.depedtagbilaran.com. Make sure to upload the scanned copy of the
documents in a PDF until January 4, 2027 and to generate an application code. Attached in
this memorandum is the application quick guide.

4. All applicants shall bring the original documents for verification during their Schedule
of Demonstration (to be issued in a separate memorandum), the same documentary
requirements that were uploaded and attached to their online application. The documents
must be properly compiled in a white legal-sized folder with proper tabbing.

5. Teacher Applicants in the current RQA who were not appointed in the current school
year, including those who did not meet the cut-off score may carry over their CAR-RQA scores
and/or update their credentials without undergoing the entire hiring process for the next school
year providing that it is stated on their Letter of Intent which scores or criteria they wish to
retain, retake, or update. However, they still need to submit all the required documents
especially training certificates even if the application is only for updating credentials.

6. The applicants assume full responsibility and accountability for the authencity and
veracity of the documents submitted, as evidence by the duly accomplished Omnibus
Sworn Statement. Any false and fraudulent document shall be grounds to disqualification.

7. For additional information on the hiring guidelines, kindly refer to DepEd Order No.
007, s. 2023 titled “Guidelines on Recruitment, Selection, and Appointment in the
Department of Education.”

8. Other schedules related to the Selection Process will be issued in a separate
memorandum.
9. All qualified applicants are encouraged to apply regardless of age, gender, civil status,

disability, religion, ethnicity, social status, income, class or political affiliations. No applicants
shall be discriminated against and/or denied access to opportunities for suitable employment.

10. Wide dissemination of this Memorandum is desired. For information, guidance, and
compliance.

WILFREDA D. BONGALOS PhD, CESO V
Schools Division Superintendent

For the SDS:

Z
et ? s o

HN ARIEL A. LA
Assistant Schools Division Superintendent ?‘ .

WDB/QOSDS/JAAL/amco
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CHECKLIST OF REQUIREMENTS

Name of Applicant:

Position Applied For:

Office of the Position Applied For:
Contact Number:

Religion:

Ethnicity:

Person with Disability: Yes ( ) No( )
Solo Parents: Yes( ) No( )

Annex C

Application Code:

Basic Documentary Requirement

Status of Submission
(To be filled-out by the
applicant; Check
if submitted)

Verification (To be filled-out by
the HRMO/HR Office/sub-
committee

Status of
Submission
(Check if
complied)

Remarks

Letter of intent addressed to the Head Office or highest human
resource officer

Duly accomplished Personal Data Sheet (PDS) (CS Form No. 212,
Revised 2026) and Work Experience Sheet, if applicable

Photocopy of valid and updated PRC License/ID, if applicable

Photocopy of Certificate of Eligibility/ Report of Rating, if
applicable

Photocopy of scholastic/academic record such as but not limited to
Transcript of Records (TOR) and Diploma, including completion
of graduate and post-graduate units/degrees, if available

Photocopy of Certificate/s of Training, if applicable

Photocopy of Certificate of Employment, Contract of Service, or
duly signed Service Record, whichever is/are applicable

Photocopy of Latest Appointment, if applicable

Photocopy of Performance Ratings in the last rating period(s)
covering one (1) year performance prior to the deadline of
submission, if applicable

Checklist of Requirements and Omnibus Sworn Statement on the
Certification on the Authenticity and Veracity (CAV) of the
documents submitted and Data Privacy Consent Form

Other documents as may be required for comparative assessment,
such as but not limited to;

Means of Verification (MOVs) showing Outstanding
Accomplishments, Application of Education, and Application of
Learning and Development reckoned from the date of last issuance
of appointment

Photocopy of Performance Rating obtained from the relevant work
experience, if performance rating in Item (i) is not relevant to the
position to be filled

OMNIBUS SWORN STATEMENT

CERTIFICATION OF AUTHENTICITY AND VERACITY

bove are true and correct. ar
pies thereof.

DATA PRIVACY CONSENT

1t

ibed and sworn to before me this ______ day of

sonal knowledge and belief, and the documents submitted herewith

Person Admini:




APPLICATION QUICK GUIDE

1. Open orms.depedtagbilaran.com. Select Login or Create Account

& SDO Tagbilaran City ORMS N + < Ask Gemini

C 23 orms.depedtagbilaran.com &) Verify it's you

'SDO Tagbilaran City ORMS SlLogin 2+ Register

] Recruitment Portal

Department of

Education

Schools Division Office of Tagbilaran City

& Explore Vacancies

2. If you do not have an existing account, create or register account. Enter your
full name. Provide an active email address. Create and confirm a password then
click Register Account.

SDO Tagbilaran City ORMS X + < Ask Gemini (=]

[n} &) Verify it's you

%3 omms.depedtagbilaran.com,

°
-+

Create Account

Register for DepEd Tagbilaran ORMS

2 FullName
JuanDeLa Cruz

EEmail Address
juandelacruz@gmail.com

APassword
. ®

[ (¥’Confirm Password @ ]

Register Account




3. Once account is created, you can now log in.

SDO Tagbilaran City ORMS X < Ask Gemini

5 orms.depedtagbilaran.com/reg o1 &) Verify it's you

o
.+

Create Account

Register for DepEd Tagbilaran ORMS

@ Account created successfully! You can nowlogin.

&FullName

BdEmail Address

B Password

@Confirm Password

4. Click on the Job Vacancies option. Open the position you want to apply for.

gbilaran City ORMS % 4 Ask Gemini

edtagbilaran.ce

DO Tagbilaran City ORMS Elob Vacancies 1 My Applications JHelpdesk & Support ®@JuanDelaCruz~

(® Welcome, Juan De La Cruz!

Explore active teaching and non-teaching positions open for application.

SAMPLE A Vacancies: Open Item
ONLY

Salary Grade: SG11

Category: Teaching

Level: Junior High School

Field: Mathematics

Item No: Open

Station: SDO Tagbilaran City/City of
Tagbilaran National High School

Qualification Standards:

»

SAMPLE ONLY FORTESTING

Video provides a powerful way to help you
prove your point. When you click Online
Video, you can pastein the embed code for



S. Click the Apply button.

SDO Tagbilaran City ORMS. X + ¢ Ask Gemini

8] Verify it's you

Ellob Vacancies 1 {IMy Applications {IHelpdesk & Support ®@JuanDelaCruz ~

CARIZ IS Qo LIV VoGt 11 Q1G] VoG 11 [T 13 o 1] GG L

SAMPLE A Vacancies: Open Item
ONLY

Salary Grade: SG11

Category: Teaching

Level: Junior High School

Field: Mathematics

ItemNo: Open

Station: SDO Tagbilaran City/City of
Tagbilaran National High School

Qualification Standards:

SAMPLE ONLY FORTESTING

Video provides a powerful way to help you

prove your point. en you click Online
Video, you can paste in the embed code for

the viden valiwant to acdd

(U Deadline: Nov 20, 2024 (SN

6. Upload scanned documents in PDF.

SDO Tagbilaran City ORMS X + ¢ Ask Gemini

23 orms.depedtagbilaran.com/apply.ph &) Verify it's you

Elob Vacancies (1 iJMy Applications elpdesk & Support @JuanDelaCruz ~

[9 Application & Requirements Submiss

School Year (5.Y.)

2026-2027

1. Letter of Intent *
ChooseFile  Nofilechosen

© Not Uploaded

Required. Addressed to the Head of Office (PDF only).
2. Personal Data Sheet (CS Form 212) *
ChooseFile  Nofile chosen

T Not Uploaded
Required. Upload signed PDS (CS Form No. 212, Revised 2026) and Work Experience Sheet, if applicable
(PDF only).

3. Valid and Updated PRC License / ID




8 > Downloads > SAMPLE ORMS - &) Verify it's you

v folder

T {-]Helpdesk & Support @JuanDelaCruz~

Edge P..
Edge P
Edge P..
% LETTER OF INTENT.pdf / 45 pm Edge P...
M 212, pdf
TOR. pdf
5 TRAIN

ALID AND UPDATED PRC LICENSE.pdf

7. Review every section. Once all the documents are uploaded, click submit
application.

~ @ SDO Tagbilaran City ORMS X a

8! Verify it's you

Ellob Vacancies (1 §]My Applications {-]Helpdesk & Support @JuanDelLaCruz~

Required. Checklist of Requirements and Omnibus Sworn Statement CAV (PDF only).
T1. TESDA National Certificate (NC) & Trainers Methodology Certificate (TMC)
ChooseFile  Nofilechosen

D Not Uploaded

Fo

VL /TLE applicants (PDF only)
12. Certificate of Proficiency / Recognition
ChooseFile  Nofilechosen

D Not Uploaded

For Arts & Desig

nand Sports Tracks Applicants (PDF only)

Department of Education - SDO Tagbilaran Developed by Jesilo

City

4




Ask Gemini

Tagbilaran City ORMS

23 orms.depedtagbilaran.cc

Congratulations!

Your applicationis successfully submitted.

View My Applications

8. Go to My Applications. Review each submitted application and track your

status.

Ask Gemini

Ellob Vacancies (1 {-]My Applications JHelpdesk & Support @JuanDelaCruz ~

APPLICANT TRACKING CODE

Teaching # Item No: Open

Station: SDO Tagbilaran City/City of Tagbilaran National High School « [3) Date Applied: November 10, 2026

) DepEd Order Evaluation Point System

PBET / LET / LEPT CLASSROOM OBSERVATION NON-CLASSROOM OBSERVATION TOTAL
SCORE STATUS

EDUCATION TRAINING EXPERIENCE RATING INDICATORS INDICATORS

0.00 0.00 0.00 o.00 o« EEDT

0.00 0.00 0.00

{i Submitted Supporting Documents 712 Uploaded I
Official Schedule

PSB Interview Schedule & Location

[ @1.L01 H @ 2.PDS H @ 3.PRCID ” @ 4. Eligibility H @ 5.TOR/Diploma ]

6. Training: N/A 8. Appointment: N/A INTERVIEW SCHEDULE VENUE / MEETING LINK
9.Performance: N/A [ @ 10, Omnibus || 11 TESDA:N/A || 12.Arts/Sports: N/A Tobe announced N/A

PSB EVALUATOR REMARKS

No evaluator remarks entered for this application.

Update Submitted Application
J




