VRAG,
5 ¥A%ay,

“h‘.zé«‘ ’

Republic of the Philippines

Bepartment of Education

REGION VII - CENTRAL VISAYAS
DIVISION OF CITY SCHOOLS -~ TAGBILARAN CITY

Office of the Schools Division
Superintendent

November 11, 2026

DIVISION MEMORANDUM
No. 954 , s. 2026

CLARIFICATION ON THE IMPLEMENTATION OF DM OUHRODI-2026-2261
(NON-RENEWAL OF CONTRACTS OF SERVICE OF SCHOOL-BASED ADMINISTRATIVE
SUPPORT STAFF UNDER DM-OUHROD-2026-0095)

To:  Assistant Schools Division Superintendent
Division Office Personnel
Public Elementary and Secondary School Heads
All Others Concerned

. This Office disseminates Regional Memorandum No. 1045 s. 2026, quoting DepEd
Memorandum DM-OUHRODI-2026-2574 dated September 1, 2026 from Wilfredo E. Cabral,
Undersecretary for Human Resource and Organizational Development and Infrastructure
and Atty. Edson Byron K. Sy, Undersecretary of Finance, titled Non-Renewal of Contracts of
Service of School-Based Administrative Support Staff Under DM-OUHROD-2026-0095.

2. The Memorandum provides guidance on the coverage, duration, non-renewal, and
extension of Contracts of Service of School-Based Administrative Support Staff to ensure
consistent implementation across all offices and schools.

3. For details, please refer to the attached Memoranda.

4, Immediate and wide dissemination of this Memorandum is desired.

a.,mo%

WILFREDA D. BON ALOS PhD, CESO V
Schools Division Superintendent

WDB/JAAL/ADMIN/atm

H. Zamora 5t., Dampas, Tagbilaran City, Bohol
(038)427-1702; (038)427-2506
taghilarancity.division@deped.gov.ph
http://www.depedtagbilaran.org

DefED N

BAGONG PILIPINAS



s i MENGS s e
FUTIAN GOACMRT NS R 3

L)

Republic of the Philippines s e o s 0 g b
E? artm?nt nf o H ’.,;r.zw—“::.;“-,:':l“’“,*'_—:::
fL—mﬁﬁliﬁfiiH'SSI'Mi!VERI?i | 7 10 NV
Office of the Regional Director eng UFFI&E”,oga

DOWHNLOADEZD 10 NOV 206
REGIONAL MEMORANDUM

No. 7045s. 2026 BY___ — o

CLARIFICATION ON THE IMPLEMENTATION OF DH.OUHRODI-ZO%-ZZGI
(NON-RENEWAL OF CONTRACTS OF SERVICE OF SCHOOL-BASED ADMINISTRATIVE
SUPPORT STAFF UNDER DM-OUHROD-2026-0095]

To:  Schools Division Superintendents
Assistant Schools Division Superintendents
Chiefs of Functional Divisions
Regional and Division Human Resource Management Officers
Public Schools District Supervisors/OICs
Secondary School Heads (IUs and OUs)
All Others Concerned

1. This Office disseminates DepEd Memorandum DM-OQUHRODI-2026-2574 dated
September 1, 2026 from Wilfredo E. Cabral, Undersecretary for Human Resource and
Organizational Development and Infrastructure and Atty. Edson Byron K. Sy,
Undersecretary of Finance, regarding the clarification on the Implementation of DM-
OUHRODI-2026-2261, titled Non-Renewal of Contracts of Service of School-Based
Administrative Support Staff Under DM-OUHROD-2026-0095.

2. The Memorandum provides guidance on the coverage, duration, non-renewal, and
extension of Contracts of Service of School-Based Administrative Support Staff to ensure
consistent implementation across all offices and schools.

3. Schools Division Offices (SDOs) are directed to disseminate the content of the DepEJi
Memorandum to all concerned personnel, comply with the guidelines and procedures, and
monitor and report issues or concerns arising from the implementation.

4. For further details, refer to the attached Memorandum.

& Wide dissemination of and compliance with @ randum are enjoined.

vb DR. ARTURO B. BAYOCOT, CESO III
Regional Director

ABB{FYAJASD/IFC/ mmp

Dofia M. Gaisano St., Sudlon, Lahug, Cebu City
Telephone Number: (032) 256-9466/09681030212/
09681030629 local 700

Deptd Tayo Region Vi @ region?.deped.gov.ph




T o R
% RE!FnSED

i W ] T

£ K fi A Gl g
Lo siwges | v Sland

[epublika ng Palipinas
Department of Eoucation
CRERROE O THEE LN RSTORVTARY

A
MOAAT N ANIY INTRASREIC T

:zsw w'm

PLEIARAN BFsM I | AND ORGANIZATIONAL DIV

MEMORANDUM _ g' i
DM-OUHRODI-2026-2574 i 81 00T 2103
i

TG . ALL REGIONAL DIRECTORS “ ? e 1301
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. CLARIFICATION ON THE IMPLEMENTATION OF DM OUHROD!-
2026-2261, TITLED “NON-RENEWAL OF CONTRACTS OF
SERVICE OF SCHOOL-BASED ADMINISTRATIVE SUPPORT
STAFF UNDER DM-OUHROD-2026-0095"

WATE : SMeptember 01, 2026
“is refers 1o the gueries received regarding the tmplemnentation of DM- GUHR()BI

’l)‘.lﬁ 2261 titied Non-rencwal of ¢ wlfru- 15 of Service of School-bused Admusiraly
Support Staff wnder DA OUHROD-2026 00957 particularly with respect 1o
overaee. the duration of Centract of Service (COS) engagemenis, and the
extending COS contracts.

ins

mn'n\.z::;:ib:..w of renewing or

consideration of the gueries recetved, the following clarifications are

ey provided:

Coverage of DM-OUHRODI-2026-2261

it Stafl under Contract of Service
» DM - OUHROB 2026-0095
.‘, choot based Adminisiratne

pport Stafl under Contract of Service for FY 2026,” shall be covered

affected Ly DM-OUHRODI-2026-2261.

Oy Behool based "*t.-"?i's‘i"“;ﬁ"""i"'t-

who were hired
‘Guidelines on the Renew

by and

..-uC Rel .xde. i
. ;'ﬁer‘rmey f




Accordingly, COS personnel whose engagements are funded or managed
through other sources, mcluding these engaged and compensated directly by

LS 1S TO-IE S

Srhosls Division Offices (SDOs), are not covered by the said issuuance.

[0

Duration of COS Engagements

Funding for the engagement of School-bused Administrative Support Stall
under Contract of Service for FY 2026 shall cover only i maximumn
engagement period of six {6) months, subject to the availability of funds.
Accordingly, the Service Agreements of affected COS personnet shall reflect a
siX {6l -manth engagement period.

Where o Service Agreement commenced later than January 2026 but
provides for a six (6)-month engagement period (e £., February 2026 to July
2026 or March 2026 to August 20263, the Service Agreement shall be
honored. Accordingly, the issuance of DM OUHRODI-2026-2261 shall not, by
itself. result in the premarture termination of a valid Service Agrecment.

Conversely, where o Service Agreement commenced after January 2026
but specifies an end date of June 30, 20286, the end date indicated in the
agreement shall prevail However, the SDOs may renew the Service
Agreement for the remaining period necessary to complete the allowable
six {6)-month engagement, subject 1o the availability of funds. This wil! aliow
SDO0s to fully utilize the remaining downloaded funds.

Utilization of Remaining Downloaded Funds

T

ne engagement of sfiected COS personnel shall not be renewed beyond the
allowable six (6)-month engagement period prescribed under the applicable
Issuances,

However, after covering the allowable six (6)-month engagements of all
affected COS personnel, including any renewals authorized under Hem 2 of
this Memorandum, the SDO may recompute the remaining balance,
including the continuing balances from FY 2025.

If funds remain, the SDO may utilize such funds for the hiring or renewal
of School based Administrative Support Staff under Contract of Service,
provided that such utilization remains consistent with the purpose for which
the funds were downloaded and the guidelines provided under DM-OUHROD-
2026-0095.

Any hiring or renewal undertaken pursuant to this Memorandum shall
likewise be subject to the applicable conditions, imitations, and requUITements
presenbed under Civil Service Commission - Commission on Audit -
Department of Budget and Management Joint Circular No. 1, s. 2025

it is Hkewise emphasized that no additional funds shall be downloaded to the field
beyond those already released under DM-OUHROD-2026-0005. Accordingly. any
hiring. renewal or extension shall be chargeable solely against the existing funds
previously downloaded for the purpose stated in the memorandum .

Sheuld there be further concerns or questions, please coordinate with the Bureau of
Human Resource and Organizational Development - School Effectiveness Division

Do b’
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