Republic of the Philippines

Bepartment of Education
REGION VII - CENTRAL VISAYAS
DIVISION OF CITY SCHOOLS - TAGBILARAN CITY

Office of the Schools Division
Sunerintendent

August 24, 2026

DIVISION MEMORANDUM
No. 683 , s. 2026

CLARIFICATION ON THE AVAILMENT OF WELLNESS LEAVE
BY TEACHERS DURING CLASS DAYS

To:  Assistant Schools Division Superintendent
Division Office Personnel
Public Elementary and Secondary School Heads
All Others Concerned

1. Attached is the Regional Memorandum No. 0707, s. 2026 titled Clarification on the
Availment of Wellness Leave by Teachers During Class Days, reminding this Office to uphold
the holistic well-being of personnel. Teachers may avail themselves of Wellness Leave (WL)
during class days, subject to the applicable provisions of D.O. 002, s. 2026, CSC MC 01, s.
2026, and other existing laws, rules, and regulations on the grant of leave.

2. For details, kindly refer to the attached communication.

3 Immiediate dissemination of this Memoraridusm is erjoined.

WILFREDPA P. S PhD,CESC V
Schools Divisi

WDB/JAAL/ADMIN/atm

H. Zamora St., Dampas, Tagbilaran City, Bohal
(038)427-1702; (038)427-2506
tagbilarancity.division@deped.gov.ph
http://www.depedtagbilaran.org
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CLARIFICATION ON THE AVAILMENT OF WELLNESS LEAVE
BY TEACHERS DURING CLASS DAYS
To: Schools Division Superintendents
Assistant Schools Division Superintendents
All Division Human Resource Management Officers
All Others Concerned
1. This Office is disseminating the attached Memorandum titled “Clarification on the

Availment of Wellness Leave by Teachers During Class Days”, reminding all Regional Offices
(ROs) and Schools Division Offices (SDOs) to uphold and promote the holistic well-being of
their personnel. Teachers may avail themselves of Wellness Leave (WL) during class davs,
subject to the applicable provisions of DO 002, s. 2026, CSC MC 01, s. 2026, and other
existing laws, rules, and regulations on the grant of leave.

2 For more details, kindly refer to the attached communication.

3. Immediate disscmination of this Memorandum is enjoined.

DR. ARTURO B. BAYOCOT, CESO III
Regional Director

AR EYACASTINU et

Dona M. Gaisano St., Sudlon, Lahug, Cebu City
Telephone Number: {032) 256-9466/639773295904 local 700

zs“z DepEd Tayo Region Vil @ region7.deped.gov.ph
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MEMORAMDUM

TO : Undersecretaries
Assistant Secretaries %
Bureau and Service Directors 7 wac
Regional Directors
Schools Division Buperir:t-ndents
Public Elementary and S:condary School Heads
All Othe: 5 Toncerned
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FROM ; ATTY. FATAMA LIPP LPANONTONGAN
Underseeretary and Clucl ol Stall
Office of the Secretary

SURJECT Clarification on the Availment of Wellness Leave by
Teachers During Class Days

DATI : August 10, 20206

1. The Department of Education (DenEd), through DepEd Order (DO) No. 002, s.
2020, catitled Guidelines on the Grant of Wellness Leave for the Department of
Education Personnel, rccognizes the importance of prom. g the holistic well- being
of its personmel. Pursuant to Civil Service Commission Memorandum Circular {CSC
MC) No. 01, s. 2026, entitled Wellness Leave Policy, governnnent officials and
emplovees are granted Wellness Leave (W) i nn w five days for pimposes including,
but not limited to, wental health care, plwsical wellness activitics, or a gene: «u hreak
from work.

2 Wellness Leave of Teachers During Class Days. Tcachers may avail
themselves of WTL during class days, subject to the applicable provisions of DO 002,
s. 2026, CSC MC 01, s. 2026, and other existing laws, rules, and regulations on the
grant of leave.

3. The scheduling of classes on a particular dayv shall not, by itself, prevent a
teacher from availing of approved WL. To ensure continuity of teaching and learning,
the School Head shall designate qualified teachers as relievers lor classes allected -
by the approved WL, taking into consideration their qualifications, existing teachirg
load«, a-ailability, and welfare.

4 Teachers assigned to undertake additional teaching or relicving dutics shall
be cligible for overload pay, subject v ihe “ppiinable guidelines and conditions
under DO 005, s, 2021, entitled Rationalization of Teachers’ Workload in Public

3 2/F Riza! Building, DepEd Complex, Meralco +wenue, Pasig City
DQT]ED Telzpnone No.: (021 2687-2922; 868/-4177; 8636-4995; 8636-4876; Website: w.wu. leped.gov.ph
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Schools and Payment of Teaching Overload, and other existing laws, rules,
regulations, and budgetary, accounting, and auditing requirements.

5. The designation of relievers shall not be used as a basis for denying, delaying,
or unduly restricting the approved availment of WL. School heads shall ensuire that

appropriate arrangements are made for affected classes while facilitating the prc;-~
avai...'t of W1. in accordance with existing policies.

6. Regional directors and schools division superintendents shall ensure the
dissemination and consistent impleinenatics: of this clarification within their
respective jurisdictions. School heads shall ensure that WL applications are
processed in accordance with existing policies and that additional teaching or
relieving duties are properly documented.

¥ All related issuances and guidelines that «are inconsistent with this Order are
hereby repeaied, rescinded, - . a nended accordingly.

8. Immediate and strict compliance with this Order is hereby directed.
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