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Republic of the Philippines
Bepartment of Education

REGION VII - CENTRAL VISAYAS
DIVISION OF CITY SCHOOLS - TAGBILARAN CITY

Office of the Schools Division
Superintendent

DIVISION MEMORANDUM
No. 204 8 2026 - March 6, 2026

REITERATION OF COMPLIANCE WITH DEPED ORDER NO. 03, S. 2025
AND STRENGTHENING OF SENIOR HIGH SCHOOL (SHS) TECHNICAL-
VOCATIONAL-LIVELIHOOD (TVL) ASSESSMENT CENTERS

To: Assistant Schools Division Superintendent
Chief, CID and SGOD
All Others Concerned

1.In line with the provisions of Department of Education Order No. 03, s. 2025, and to ensure
continuous quality assurance in the implementation of the Senior High School Technical-
Vocational-Livelihood (SHS-TVL) Track, this Office reiterates strict compliance with the
guidelines set forth in the said Order. The strengthening of SHS-TVL Assessment Centers is
essential to uphold national competency standards, ensure industry alignhment, and enhance
learners’ employability and certification readiness.

2. This Memorandum aims to:

a. Reiterate compliance with the provisions of DepEd Order No. 03, s. 2025;

b. Strengthen the establishment, monitoring, and sustainability of SHS-TVL Assessment
Centers;

c. Ensure readiness of schools in meeting standards for accreditation and assessment delivery;
and

d. Promote accessible, safe, and cost-efficient assessment opportunities for SHS-TVL learners.

3. All Senior High School Heads offering TVL programs are hereby directed to:

a. Review and align school policies, facilities, tools, equipment, and human resources with the
standards prescribed under DepEd Order No. 03, s. 2025;

b. Ensure that qualified Trainers and Assessors possess updated National Certificates and
relevant credentials;

c. Strengthen partnerships with Technical Education and Skills Development Authority (TESDA)
for accreditation, assessment scheduling, and compliance monitoring;

d. Conduct internal readiness assessments prior to applying for designation

or renewal as Assessment Centers; and

e. Submit a status report on their SHS-TVL Assessment Center preparations, including

challenges and support needed, to the CID Office on or before April 6, 2026.

4. The Curriculum Implementation Division (CID), in coordination with SGOD, shall monitor
compliance and provide technical assistance to schools needing support in strengthening
their SHS-TVL Assessment Centers.

5. Non-compliance with the provisions of DepEd Order No. 03, s. 2025 shall be dealt with in
accordance with existing DepEd rules and regulations.

6. This Memorandum takes effect immediately upon issuance. For strict compliance.

WILFREDA D. BONGALOS PhD, CES C}(
Schools Pivision Superintendent

H. Zamora St., Dampas, Tagbilaran City, Bohol
(038)427-1702; (038)427-2506
tagbilarancity.division@deped.gov.ph
http://www.depedtagbilaran.org
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Bepubite of the Philippines

Bepartment of Education

DepEd ORDER MAR G4 2014
Nr..;. 003 . 5. 2025

GUIDELINES ON THE IMPLEMENTATION OF QUALITY-ASSURED ASSESSMENT
FOR THE NATIONAL CERTIFICATION OF LEARNERS IN THE SENIOR HIGH
SCHOOL TECHNICAL-VOCATIONAL-LIVELIHOOD TRACK AND EXPANSION OF
THE NUMBER OF COMPETENCY ASSESSORS

T Undersecre =
Assistant Secretaries
Bureau and Service Direciors
Regional Dire
Schools Division Supernintenden
Public and Private Secondary School Heads
All Others Concerned

=

! The Department of Education (DepEd) issues the enclosed Guidelines on the
Implementation of Quality-Assured Assessment for the National Certification
of Learners in the Senior High School Technical-Vocational-Livelihood Track
and Expansion of the Number of Competency Assessors This is pursuant to
pertinent prnv'éﬂmw of Republic Act No. {(EA} 11975 or the "General .*1.5,§):’<3§3r3=,3!;(:;2:%
Act {GAA} for Fiscal Year {FY) 20247 and RA 121186 or the “GAA for FY 20257

2 This Order defines the process for availing the fres ssments from the
Technical Education and Skills De pment Authority {TESDA; for SHS-TVL
aching personnel from public

learners and free acereditation of teaching and non-te

and prnvate schools as Technical Vocational Education and Training {TVET)
Competency Assessors
3. This Order shail take effect upon us approval s publication on the

DepEd website, lts cortified copies s e registered o e of the Nauonal
Administrative Register {ONAR} ar the University of “‘&:‘ fﬂ dippines Law Center
{UPLC), UP Diliman. Quezen City, it shall remain in effect for as long as the funds
covered by the GAA for FY 2024 and FY 2035 dedicated for SHS-TVL assessments
remain available
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Far more informaotion, please comtact the Office of the Dires
um De ui-mms'n-—;, 3rd Floor, Bonifacio Butiding, Deparume
Central Office, Depld Complex, Meraleo Avenue, Pasi g
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(Enclosure to DepEd Order No. 003, s. 2025}

GUIDELINES ON THE IMPLEMENTATION OF QUALITY-ASSURED ASSESSMENT
FOR THE NATIONAL CERTIFICATION OF LEARNERS IN THE SENIOR HIGH
SCHOOL TECHNICAL-VOCATIONAL-LIVELIHOOD TRACK AND EXPANSION OF
THE NUMBER OF COMPETENCY ASSESSORS
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Addinonaliv, RA 119735 provides funding for the expansion of accredited competency
assessors in order to suppor the acereditation of additional assessors needed for the
irnplementation of the SHS assessment and certification support programs. TESDA,
in coordination with ‘Dfip‘i‘:li. i responsible for seleciing and prioritizing eligiy
personnel in Sentor Sf"rvmﬁ‘- that offer the TVL track. This provi $ further
extended in RA 12116 er the Development, Implementation, Monitoring, and
Evaiunation of Certification Svstems 6 further support the
acered immm of ditional assessors, including those for S8HS assessment and
certification.

In this hght, this DepEd Order adopts the process for availing the TESDA's free
assessments for SHS-TVL learners and free training. assessment, and acereditation
for assessors among teaching and non-teaching personmel o public aad piivai
schools.

II. Scope

Consistent with the GAA for FY 2024 and 203235, this DepEd Order provides the
guidehinies {or the certification assessment for all SHS TVL learners in public and
private schools,




Particularty, these guidelmes cover the Iree assessments for the following learners:

. SHS-TVL track learners {both Grades 11 and 12) currently enrolled in public
and private schools for 8Y 2024-2025 and SY 2025 - 2026

. Alternative Learmning System (ALS) learners in the SHS.TVL track currently
enrolled in public and private learning centers for 8Y 2024-2025 and 8Y 2025
- 2026

. SHS-TVL Graduates and ALS Graduates in the SHS-TVL rrack from privare and

public schocls from 8Y 2022-2023 and 8Y 2023-2024

Beneficiaries of the Joint Delivery Voucher Program UJDVE) will be allowed 1o avail of
the free assessment, provided they bave completed the training for the guaiification
they intend to pursue.
Furthermore, these guidelines include provisions for the raining, assessment, arwl
acrreditation of DepBd personnel as Technical Vocational Education and Training
(TVET} Competency Assessors {CAs}, All public and private schous teachers, including
those who do not teach BHS-TVL, as well as non-teaching personnel, may avail
themselves of this training, assessment,. and accreditation.

Finally, the guidelines also include rules for accredinng DepEd Senior High Schoois
as Assessment Centers {ATs) or Designated Assessment Venues (DAVS)

III. Definition of Terms

a. Accreditation refers to the process of recognizing or empowening an entity
to perform certamn roles ar responsibilities on behall of the TESDA
organization.

b.  Accredited Assessment Center {AC] refers to an establishment officially
authoenzed by TESDA to manage the assessment of candidates for national
certilication.

. Accredited Competency Assessor/Competency Assessor {CA) refors 1o
an ndividual authorized by TESDA to assess ihe competencies of a
candidate for national certification

d.  Assessment rciers 10 the process of evaluating an individuai’s knowledge,
skiils, and attitudes {competences] based on predefined standards.

-3 Certification is provided 1o those who meet the competency standards.
Competency reters to the acquired knowledge. sinlis, and attitude in

accordance with the standard performance in the workplace. It refers w
the spevification of the knowledge. skills, and attitude and the application
of that knowledge, skills. and attitude to the standard of performance
reguired in the workplace.

g. Designated Assessment Venue {DAV) refers to the facility appropriately
equipped and designated/approved by the Provincial Office where actual
asscssment may take place




h. National Certificate {NC} refers to the document issued by TESDA to
individuals after being subjected to a National Competency Assessment
and proven competent in ali the required units of competency of a natinnal
qualification defined under the promulgated Training Regulations.

i.  Qualification refers to a package of competencies describing a particular
function or job role existing in an economic sector, covering the work
activities required to undertake a particular job. It aiso refers to a formal
certification that & person has successfully achieved specific learning
vyutcomes relevant to the identified academuc, industry, or comynunity
requirements.

i- Specializations refer 1o subjects that are classified under the four strands
of TVL, namely, Information and Communication Techneology {ICT}
Agricuiture and Fishery Arts {AFA), Home Economics (HE], and Industrial
Arts {IA). These specializations may or may not have a National Certificate
{NC) equivalence from TESDA.

IV. Policy Btatement

To enhance the implementation of the Senior High School {SHS} Technical-
Vocational-Livelihood {TVL} program, DepEd issues this Order to facilitate the
provision of free competency assessments for SHS-TVL learners and free training,
assessment in Trainers Methodology Level | COC 2, and accreditation of additional
competency assessors. Pursuant to Republic Act Nos. 11975 and 12116, these
guidelines aim to address financial barriers t© National Certification [(NC)
assessments, improve certification rates, strengthen the quality of TVL education,
and ultimately improve the employability of our learners. DepEd, in coordination
with TESDA, shall ensure the effective implementation of the initiatives covered by
these guidelines.

V. Procedures

A. Application of SHS-TVL and ALS Learners and Graduates and Learner-
Beneficiaries under the JDVP as Candidates for Competency
Assessment

Ty

By default, SHS-TVL learners and graduates in formal education and
ALS, as weli as learner-beneficiaries under the JDVP, may avail of
the full subsidy for one {1} gualification for assessment, subject to
the usual anditing and accounting rules and regulations. TESDA will
notifv DepEd by the 3rd quarter of 2025 if there is an excess in the
budget allocation, which can be used for multiple qualification
assessments.

2.  The SHS-TVL learners and graduates can choose frem any of the
qualifications for which they have completed the appropriate
training, subject 1o assessor availability. Assessment shall cover only
Qualifications with promulgated Training Regulations.
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The SHS-TVL teachers shall assist the learners/candidates m
completing the requirements, which include the Assessment
Application Form, accomplished Seif-Assessment Guide [SAG, and
three {3} colored passpert-size pictures with white background. The
application form and self-assessment guide are available for
downloading from the TESDA website www. tesda.gov.phl.

The endorsement of the list of learmners and the submission of the
respective assessment application documents may follow any of the
three {3} approaches described below:

a. The SHS Principal/Head may endorse the required documents
directly to the nearest TESDA Provineial or District Office within
their respective jurisdiction. If the school opts for this approach,
a copy of the endorsement should also be provided to the
Education Program Supervisor {(EPS} responsible for SHS-TVL
of their Schools Division Office ISDOi.

F;»

The DepEd School Division Superintendent (SIS}, through the
EPS in charge of SHS-TVL of the SDO, shall consolidate
submissions from all schools and forward the complete set of
documents to the nearest TESDA Provincial Office or District
Office.

c. Direct application: Alternatively, SHS-TVL learners may apply
directly 1o any TESDA Provincial or District Office to avail of the
free assessment, provided that they will present an original or
certified true copy of any official document with their Leamer
Reference Number (LRN) such as Ferm 137 or Schwol Form 10,
diploma. and School Form (SF} 9 {report card).

In accordance with the FY 2025 General Appropriations Act provision
on the Senior High School Assessment and Certification Support
Program, learners under the TVL Track are required to undergo a
competency assessiment for National Certification. Therefore, SHS-
TVL learners from public schools must submit their applications
prior to their graduation from Senior High School.

Assessments will be available to all gualified reciptents {see Sec. I on
Scope} on a first-come, first-served basis, contingent on the
availability of FY 2025 funds. The following indicative timeline
cutlines the prioritization of the assessment takers:

' Time Frame | Priosity groups ;
. February to May 2025 "e  Grade 12 SHS-TVL track|

learners enrolled in  public |
schools for SY 2024-2025 |
‘e« Alternative Learning System !

i lesrners in the SHS-TVL track

enrollied in public commumty |

i ; learning centers for S5Y 2024~
2025




_Time Frame a . Priority groups :

CJune o August 2025 Le Grade 12 SHS-TVL rrack |

; learners  enrolled in public |
] : schools for 8Y 2025-2026

e Alternative Learning System .

'5 learners in the SHS-TVL track !

enralled in public community

tearning centers for 8Y 2025

2026
; September to October 2025 . SHS-TVL
i private  and public  schools
i ! from SY 2022-2023, 8Y 2023-
' i 2024, and SY 2024-2025 '
iw  Grade 12 SHS.TVL track

learners enrolled in private
schools for 8Y 20352026

Following this thmetable, teachers are enpined 1o prioritize
supporting the Grade 12 students who are graduating by the end of
SY 2024-2025.

To faclitate the scheduling of assessments, scheol heads, schools’
division superintendents. and learners are highly encouraged to
submit applications during the first week of vach month.

Accreditation of Public and Private Teaching and Non-teaching
Personnel as TVET Competency Assessors

]

DepEd SDS, through the EPS in charge of the BHE-TVL in the 5300,
shall identify and endorse the list of public and private schoul
tearhing and non-teaching personnel who will undergo accreditation
as Competency Assessors to the TESDA Provincial or District Offices.

DepEd may endorse teaching and nen-teaching personnel regardless
of whether they:

&  possess a National Certificate INCh {at feast NC Level U} in the
qualification for which he/she intends to be an Accredited CA;

b, have undergone training on Training Methodology {TM) 1
Certificate of Competency (COCH 2 -~ Conduct of Competency
Aascssicnt (OA) progiain, anst

c.  have undergone accreditation as CA,

Teavhing and non-teaching persoanel seciuig wccreditation as
Cnmpetency Assessors must fulfill afl the requirements stipulated in
the TESDA Implementing Guidchnes.

Teaching and Neon-Teaching DPersonnel shall comply with the
following:




b,

Ehg

| 1

il

i

bibty Standards

Practitioner of the occupation/trade or a toacher/

instructor/trainer in the trade area as defined in the

implementing Guidelines of the qualification: Candidates

without required industry work experience shall be
ranted Provisional Accreditation, subject to guidelines
promuigated by the TESDA Board for the purpose;

For those with NC: Holder of NC Level 2 or higher of the

Onaalification:

For those without NC: Must undergo and pass competency

assessment in the related qualification he/she intends 10

be an Accredited Compeiency Assessorn:

Holder of Trainers Methodology Certificate Level 1 (TM I

andfor T™M -COC 2 - Conduct Competency Assessment,

Fluent, both written and oral. in the language of the

exgrmnation; and

Have assisted in the conduct of actual assessment;

. New applicant-competency assessor must have
conducted actual assessment (also known as
“loading”} of at least one 11} assessment schedule,
with minmmum of five (3} candidates or more until 1
satisfies the reguirements for becoming &
Competency Assessor, under the supervision of a
Lead Assessor; and

2. Accredited  competency  assessors  in related
qualifications shall only be required te conduct
actual assessment/loading 1w at least two {2)
candidates under the supervision of a Lead Assessor,

List of Requirements

i.

il.

sib,

Vii.

Vill.

Endorsement from the DepEd SDS through the EPS in
charge of the SHS-TVL of the SDO where the teacher is
assigned; ‘

Accomplished  Application Form  with  an  attached
passport-site picture, white background, and with
handwritten name and signature;

One {1} 2" x 27 picture with white background and
handwritten name and signature;

Transcript of Records or its equivalent;

Certificate of Employment indicating compliance with the
required number of years of relevant work/industry
experience  for the gualification as specified in the
promulgated Training Regulations:

NC Level H or higher {if applicable);

™ COC 2 Conduct Competency Assessment (i
applicable}; and

Certification of Loading (f applicabiel, as attested by the
Assessment Center Manager,
National/Reglonal/ Provincial / District Lead Assessor, and
the TESDA Representative, that  the Applicani-
Competency Assessor has assisted in the assessment of at
least one {1} assessment schedule with a2 minimum of five
{5} candidates or minimum of two {2; candidates under the
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supervision of the National/Regional /Provincial/ District
Lead Assessor.

For Teaching and Non-Teaching Personnel, the following procedures
shali apply:

a.

The TESDA, through its Regional/Provincial Office, shall
identify the training providers with a registered T™M ! program
for the conduct of TM [-COC 2 training. The training cost on TM
I-COC 2 shall be shouldered by TESDA, subject to the
availability of funds.

The TESDA Provincial Office shaill coordinate the conduct of the
competency assessment in TM I-COC 2 of public and private
teaching and non-teaching personne! and issue the T™M I-COC
2 certificate if deemed competent.

Alter the TM training and assessment, the accreditation as a
SHS Competency Assessor is mandatory. For the first two (2}
vears, commencing from the date of signing until December
2025, the TESDA Regional Office shall accredit the SHS-TVL
teachers as CAs to assess only SHS graduates. The
accreditation process shall adhere fo the existing procedure on
accreditation of CAs unless otherwise stated in these guidelines
for identified specific provisions.

Teaching and non-teaching personne! with expired National
Certificates {NCs} may have their certification renewed by any
TESDA Provincial or District Office without needing to undergo
the initial application process, as long as the Training
Regulations (TR} remains unchanged. Teaching and non-
teaching personnel with expired National Certificate (NC} shall
automatically be subjected to renewal by any TESDA Provincial
or District Office following requirement{s} shipulated in the TR
unless otherwise amended.

The accreditation shall be valid only undl the expury date of the
relevant NC. Upon expiration, the holder shall file for renewal
of both the NC and accreditation as Competency Assessor
subject to the Implementing Guidelines of the qualification.

The training cost, assessment fee and processing fee for TM |
COC 2 shall be shouldered by TESDA. The said training cost or
assessment fee shall be billed within seven (7} working days
after the conduct of training and/or assessment and shall be
paid upon submission of required documents.

The accreditation fee for a competency assessor per
qualification shall be shouldered by TESDA, subject ta the

availability of funds. The said fee shall be paid to the respective

3
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TESDA Sariling Sikap Program (SSP) account of the Provincial
or Disirict Offices prior to the issuance of the Accreditation
Certificate.

g  The public and private teaching and non-teaching personnel
with complete requirements shall be prioritized in the availment
of free TM I-COC 2 training and assessment, and/or free
accreditation fee as a Competency Assessor, whichever is
applicable.

h. Teaching and Non-Teaching Personnel whoe have been
accredited as Competency Assessor is entitled to claim the
assessor's fee for competency assessments conducted, subject
to existing government accounting and auditing rules and
regulations.

To avoid disruption of ciasses, the schoo! head shall arrange for a
substifufe teacher if the schedule falls on a weekday (DepEd Order
No. 9, s. 2005},

If any of the activities related io the accreditation of competency
assessors take place on a weekend, teaching and non-teaching
personnel from public schools shall be entitled to service credits or
compensatory time off {CTO} {Joint Circular No. 2, series of 2024 by
the Civil Service Commission and Department of Budget and
Management, and DepEd Order No. 13, s. 2024).

Accreditation of Senior High Schools as Assessment Centers

The Senior High School {SHS) Assessment Center- Applicant shall
submit the requirements for accreditation.

Accreditation as Assessment Center shall be valid for two (2} vears,
subject to renewal or cancellation based on the results of the
compliance audit conducted by TESDA.

Accreditation process shall adhere 1o the existing procedure on
accreditation as Assessment Centers.

Applicatinn af Baniar High Sahanle ae Nosignatad Assssamant Uaniiee
{DAVs)

i

The DepEd SD0 shall endorse the list of 8HS thar can serve as DAVs
to the TESDA Provincial/District Office.

The DAVs shall comply with the required tools, equipment, supplies,
and materials specified in the Competency Assessment Tools {CATs).
The list of minimum requirements for tools and equipment per




gualification can pe  accessed  through
hitps £ /bitly/TEMS].

e

h link:

o
&

0

The accomplishment of the assessment shall he credited to the
Accredited AC.

Monitoring and Evaluation
Central Office

Tire Curriculum and Teaching Strand, through the Bureau of Curmiculum
Development {BCDY, shall monitor and provide iechnical assistance, as necded,
for the effective implementation of this DepEd Order The BCD shall also
coduct a periodic review and ecvaluation of these midelines. The Fleld
Cperations strand shall aiso hold regular meetings with TESDA counterparts
1o ensure proper implementation of these guidelines and accurate reporting of
certified learners.

Regional Office

The Curnoulun: and Leaming Management Division (CLMD), through the
Technology and Livelihood Education [TLE/ TVL Supervisor, shall monitor the
compliance of the SDOs with all procedures in these guidelines and shall report
the number of 8HS-TVL learners who were certified. The CLMD will consolidate
the data from the SDOs and submit the same to the Central Office through the
Curricuium and Teaching and Field Operations strands,

Schools Division Office

The Curriculum  Implementation Division CID through the TLE/TVL
Supervisor., shall monitor the compliance of SHS-TVL schools with these
guidelines. Further, the CID shall consolidate the number of SHS-TVL iearners
who took and passed the national assessment, and the number of teaching and
non-teaching personnel who have been acoredited as TVET CAs. The data will
be submitted o the Regional Office.

School

The SHS Principai; Head shall submit reports to the 8DO on the number of
SHS-TVL learvers who took and passed the national sssessment and the
number of teaching snd non-teaching personnel who have been aceredited as
TVET CAs.

References

DepBd Order No 13, s. 2024, Revised Guidelines on the Grant of Vacation
Service Credits for Teachers

Depld Order No. 9. 2005, Instituting Measures 1o Increase Engaged Time-On
¥ L] - EAE
Task and Ensuring Comphance Therewith
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DepEd Order Ne. 006, s. 2023, Guidelines on the Implementation of the Joint
Delivery Voucher Program for Senior High School Technical-Vocational-
Livelihood Specializations for School Year 2022-2023

Joint Memorandum Circular series of 2024, Ensuring Quality Assured
o

Assessmnent for Certification of Senior High Scheol Technical-Vocational
Livelihood Track

Joint Circwlar No. 2, series of 2024, Gudelines on Overtime Services and
Cvertime Pav for Government Emplovees

TESDA Circular No. 45, series 2024, Implementing Guidehnes on Senior High
School {(SHE} Assesamen? and Certification Support Program

VIil. Effectivity/ Transitory

This Order shall take effect immediately upon publication in the DepEd website. All
other memoranda snd pelictes inconsistent with these guidelines are hereby
repealed. Certified copies of this Order shall be regstered at the Gffice of the National
Administrative Register {ONAR)] of the UP Law Center, University of the Philippines
Diluman, Quezon City.
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Annex A

SHS-TVL Learners’ National Certification Assessment Process
PROCESS FLOW FOR S8CHOOLS

This process flow has been laid out $o support school heads and teachers in
particuilar. For other fleld personnel. please refer to the guidelines for the complete
details of the process

Step 1: Identify sligible learners
s Refer to the guldelines for the specific eligibility requirements
» For 8Y 2024-2025, prioritize the Grade 12 formal and ALS learners
»  Ensure thal learners have taken qualifications with promulgated Training
Regulations

Step 2: Prepare learners for application

Ensure that leamers are able 1o prepare their application requirements, nameiy:
+  Assessment Application Form
s Accomplished Self-Assessment Guide {SAG]
»  Three (3] passport-size pictures {white background)

The Application Form and SAG are available for download from the TESDA website.

Step 3: Submit Application Documents, preferably by the 1 week of the month

» Option 1: SHS Principai/Head endorses documents to TESBDA
Provincial{ Distret Office and EPS.

« Option 2: DepEd 3D8 consolidates school submissions and forwards them to

TESDA.

Step 4: Wait for feedback on the schedule of assessments and disseminate the
same to the students.

Step 5: Remind students to proceed to the designated venue on the date of the
assessment,




