
165



``
`  `  ,+a   tG  91

mepublit of [1). |Dlitllppiites.

@ppdrtme"t ot ®butatton
RIG ION V. I -CENTRAL VISAYAS

. n n n 1 q ', ,¢, 1   9    F.EB     2026

Office of the Regional Director

REGloNAL MEMORANDuno
No.  ro  `i  -F:9    s.  2o26

19    FIB    2026

Announcing the Acceptance of Application Documents for the Vacant
Positions in the Department of Education Region VII

To:       Schools Division superintendents
Assistant Schools Division Superintendents
All Others Concerned

1.             This  Ofrice hereby announces the  acceptance of application  documents for the
vacant positions in the Department of Education Region VII. All qualiried individuals are
encouraged to apply, regardless of age, sex, gender, ethnicity, reliSous affiliation, and civil
status, provided they meet the following qualification standards set for the position, to wit:

Position Title No Qualification Standards Place of
Salary GradeMonthlySalary .ofItems AssignmentEducation Training Experience Ellgibility

Chief  Education 1 Master's 40 hours of 4 years of RA  1080 DepBd Region
SupervisorSG24 Degree OR supervisory/ supervisory/ (Teacher) VII-

Certificate of management management Curriculum
Leadership training/le- expenence and Leaning

P  102,603.00 and in8 and Management
ManagementfromtheCSC developmentintervention Division

Education i Master's 8 hours of 2 yrs. as RA  1080 DepEd Regivn
Fhogran Degree in relevant Principal or 2 (Teacher) VII-Human
SupervisorSG22 Education or training yrs. as Head Fzesource

other relevant Teacher or 2 Development
Master's yrs. as Division

P 81,796.00 Degree withspecificareaofspecialration MasterTeacher

Planning  Officer 1 Bachelor's 8 hours Of 2 years Career Service DepEd Redon
1„ Degree relevant relevant (Professional) VII-Polity

SG18P53.818.00
relevant to the training experience Second Level Planning and

job Ellgibillty ResearchDivision

Education 1 Bachelor's 4 hours of 2 years PBFT: Teacher DepEd Region
Program Degree in relevant experienc`e in Career Service VII-Human
Specialist 11SG16 Education or training education (Professional) Resource

its Equivalent research, Appropriate Development
development, Eligibility for Division

P 45,694.00 implementationorotherrelevantexoenence Second I-evelPosition

Dormitory 1 Bachelor's None required None Career Service DepEd Region
Manager 11SGll Degree required (Professional)SecondLevelEliribhitv VII-HumanResource

pei)FP
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P 31,705.00
DevelopmentDivision

Teaching-Aid8 1 Bachelor's None required None PBEIT:Teacher DepEd Region
Specialist Degree in required Career Service VII-

Education or (Professional) Curnculum
SGllP31,705.00 its Equivalent AppropriateEngibilityforSecondLevelPosition and LearningManagementDivision

Administrative 1 Completion of None required None Career Service DepEd Region
Assistant ISG7P20.914.00 2 years required (Sub- VII-

studies in Professional) Curric.ulum
couege First LevelE1191billty and LeaningManagementDivision

The job descriptions of the abovementioned positions are attached as Enclosure  1.

2.            All  interested  qualified  applicants  whether  internal  or  external  to  DepEd  shall
submit one (1) copy of their application documents to the Records Section of the DepEd
Region VII, Sudlon, Lahug, Cebu City and the soft copies of application documents throough
this  email:  hrm sb.ro7(fr on  or  before  5:00  PM  of  4rarch  6,  2026.  The
following are the documentary requirements, to wit:

2.1  Letter of intent addressed to the Regional Director.
2.2  Duly  accomplished  Personal  Data  Sheet  (PDS)  (CS  Form  No.  212,  Revised

2017) and Work Experience.
2.3 Photocopy of valid and updated PRC License/ID, if applicable
2.4 Photocopy of Certificate of Eligibility/ Report of Rating, if applicable
2. 5 Photocopy of scholastic/ academic record such as but not limited to Transcript

of Records  (TOR)  and  Diploma,  including completion  of graduate  and  post-
graduate units/ degrees, if available

2.6 Photocopy of Certificate/ s of Training, if applicable
2.7  Photocopy of Certificate of Employment,  Contract of Service,  or duly signed

Service Record, whichever is/are applicable
2.8  Photocopy of latest appointment, if applicable
2.9 Photocopy of the Performance Ratings in the last rating period(s) covering one

( 1) year performance prior to the deadline of submission, if applicable
2.10 Checklist of Requirements and Omnibus Sworn Statement on the Certification

on the Authenticity and Veracity (CAV) of the documents submitted arld Data
Privacy Consent F`orm attached as Enclosure 2.

2.11  Means   of   Verification    (MOVs)    showing    Outstanding   Accomplishments,
Application  of  Education,   and  Application   of  Learning  and  Development
reckoned from the date of last issuance of appointment.

2.12 Photocopy of Performance Rating obtained from the relevant work experience,
if performance rating in Item (i) is not relevant to the position to be filled.

For  positions  with  experience  requirement,  items  2.1-2.9  enumerated  above  are
mandatory requirements while Items 2 .1-2 .5 are mandatory requirements for positions with
no  experience  requirement.   Applications  with   incomplete   documeflts   shall   not  be
processed.
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3.        The applicant assumes full responsibility and accountability for the completeness,
authenticity, and veracity of the documents submitted, as evidenced by the Omnibus Sworn
Statement duly signed by the applicant. Any/qzse anc! givztd!t(Zent doce.ment s«Z.mztted
s7iazz be grozJnds /or disqt.azgivcat!on. No additional documents will be accepted beyond
the deadline.

4.         Qualified applicants shall be assessed based on the criteria set forth in DepEd order
No.  7,  s.   2023,  titled  aGuidelines  on  Recruitment,   Selection  and  Appointment  in  the
Department of Education", to wit:

Point System for Evaluative As8e8sment: Teaching-Related Po8itlon

CRITERA
Breakdown of Points
SG SG SG24
11-15 16-23andSG27 (Chief)

a.   Education 10 10 10

b.   Training 10 10 10
c.   Expenence 10 10 10

d.   Performance 20 20 25
e.   Outstanding Accomplishments 10 5 10
f.    Application of Education 10 15 10

9.   Application of L & D 10 10 10
h.   Potential Ovritten Test, BEI, 20 20 15

Work Sample Test)
Total loo Total loo

Point System for Evaluative As8esanent: Non-Teaching Position
CRITERA Breakdown of Points

General SG I-9 SG 10-22 SG24
Services (Nan-GeneralService8| and SG 27 (Chief'

a.   Education 5 5 5 5
b.   Training 5 5 10 5
c.   Expenence 20 20 15 15
d.   Performance 10 20 20 20
e.   Outstanding 5 10 10 10

Accomplishments
f.    Application of - 10 10 10

Education
9.   Application ofL & D - 10 10 10

®^CO,® mllpI\|^S
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h.   Potential nyritten 55 20 20 20
Test, BEI, Work
Sample Test)

Total loo loo loo loo

Interested applicants may refer to Enclosure No. 5 of DepEd Order No. 007, s. 2023
titled acriteria and Point System for Hiring and Promotion to Non-Teaching Positions" for
the guidance and reference of all interested applicants.

5.        The DepEd Region v[I Human Resource Merit promotion and selection Board is
composed of the following personnel:

Chairperson Atty. F`iel Y. Almendra
Director Ill/ Assistant Regional
Director

Members Ms. Ida F. Cabantan
Chief Administrative Officer (ASD) /
NEU Representative
Mr. Misael G.  Borgonia
Chief Education Sui)ervisor (HRDD)
Ms. Ameelyn R.  Coca
Supervising Admin i strative Ofricer /
Concurrent AO V `HRMO Ill)
Chief of the Ofrice where the
vacancy exists

Secretariat
Chairperson Ms. Helen D.  Sabino

Chief Education Supervisor (PPRD|
Members Ms. Dimple F. Mancol

Information Technology Officer I
(ICTU)  or
Alternate
Mr. Wilfredo dela Cerna
Computer Programmer 11
Ms. Fha 8. Guangco
Administrative Officer V (Supplier
Officer 111|  (ASD)
Ms. Jhorina S. Biadnes
Administrative Ofricer I (ASD|
Mr.  Nelson C. Altirado
Administrative Assistant Ill
(Finance)
Ms. Ma. Cri§tina F`. Payusan
Administrative Aide VI (ASD|

6.         A  Virtual  Orientation  on  the  DepEd  Order  No.  7,  s.  2023,  titled  "Guidelines  on
Recruitment, Selection and Appointment in the Department of Education" will be conducted
on March 2, 2026- 2:OOPM via MS Tearns.
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AIl interested applicants are encouraged to pre-register on or before March 2, 2026,
through this unk: forms. 3JtnJCREFCEXM4S29. A meeting link will be sent
to the registered applicants through email.

7.            For more information and other concerns, you may contact us at (032) 256-9466
loc. 700 or emall at hrmpsb.ro7@deped.gov.ph.

8.            Expenses incurred by the HRMPSB relative to the conduct of the recruitment and
selection process are charged against the Regional MOOE, subject to the usual accounting
and auditing rules and regulations.

9.            Immediate dissemination of this Memorandum is desired.

SALUSTIANO HaELT NEZ JD, EdD, CESO Ill
Director IV

Regional Director
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A-C
cHEcrmsT oF REQulREbDHTs

Name of Appucant:                                                                                                 Applicat]on code:
Position Applied For:
Office of the Positron Applied For:
Contact Number:
Rellg,On:
Ethiclty:
PersonwithDisability:   Yes  (    )     No(    )
Soloparcnt:   Yes(    )     No(      )

Bagic Documentary Requirement

Status of Verification

SubmissionITobefusedby uceappuccm=Checkifsubmifed)
FTo be fi]leda.Ll by the HF€Mo/HR CIffiue/ sul><omrr[th)

Status ofSubmission(cTuwhifcoraptirty
Remarks

a. Letter or intent addressed to the Head Of Office or highest
human resource officer

b. Duly accomplished Personal Data Sheet ff'DS)
(CS Form No.  212,  Revised 2017) arid Work Experience Sheet,  ir
applicflble

C. motocopy of valid and updated PRC License/lD, if applicable
d. Photocopy of Certificate of Eligibility/ Report Of Rating, ifaoolicable

e. Photocopy of 8cholastic/academic record such as but not
limited to Transcript of Records froR) and Diploma, includirig
completion of graduate and post-graduate units / degrees , if
available

f. Photocopy of Certificate/ a Of Training, if applicable
8. Photocopy of Certificatc of Employment,  Contract of Service, or

dulv aimed Service Record, whlchcrver is/are apDlicable
h. Photocopy of latest appointment, if aoolieable
i, Photocopy of the Perfomance Ratings in the last rating

period(s) covering one (I) year performance prior to the deadline
of submission, if applicable

j. Checklist of Requirements and Omnibus Sworn Statement on
the Certification on the Authenticity and Veracity (CAV) of the
documents submitted alid Data Privacy Consent Form

k. Other documents as may be required for comparative
assessment` such as but not nmited to:
Mcan8 of verification (MOV8) showing Outstanding
Accompushments , Application of Education, and Apphication of
Ifarning and Development reckoned from the date of last
issuance of appointment
Photocopy of Performance Rating obtained from the relevant
work experience, if performance rat]ng in Item (i) is not relevant
to the oosition to be fiued

Attested:

Human Resource Management OfficerormDu8 BwoRn sTATEnDNT

cERTIHCATlow op AUTHBNTlclTy AHli vER^cHrr
I h€rety certify that all information above are true and correct, and of [ny personal haowledgc and behef, and the docurlients
submitted herewith are origLnal and/or certified true copies thereof.

I)ATA Eq2rvActr COHBENT
I hereby grant the Department or Education the nght to collect and process my personal information as stated above, for purposes
relevant to the recruntmcnt, selection, and placement of personliel of the Department and for purposes of compliance with the
laws, rules, and regiilatlons being implementcd by the Civil Service Commission.                      Nalne and Signature of AppJicant

Subscrit)ed and sworn to before me this _ day of                            , year

ln corLsonancc with Rcpubhc Act No  8792 or the .EzecacrLro CommE'/tr Act oJ. 2000` , (c)

Person AdmiristerinE Oath

lectronic dacumen`8 ahal! have the legal cffcct, validity or cnforceabfuty a8 any other
document or legEiL `whtir`g and a) (w)here the haw Tcquires a dcmlment to be in whting, that Tcquirc'mcn( iB met try all electronic documeTit if the Bald electronlc cLociimcnt
maintaing its Integrity and reJiabiJity and carl be authenacatcd ao ag to be usable for Bubgequent rcfertmce


