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Republic of the Philippines

Bepartment of Education

REGION VII - CENTRAL VISAYAS
DIVISION OF CITY SCHOOLS - TAGBILARAN CITY

Office of the Schools Division
Superintendent

October 3, 2025

DIVISION MEMORANDUM
No. 719 , 8. 2025

ANNOUNCING THE ACCEPTANCE OF APPLICATION DOCUMENTS FOR THE VACANT
POSITIONS IN THE DEPARTMENT OF EDUCATION - REGION VII

To: Division Office Personnel
Public Elementary and Secondary School Heads
All Others Concerned

1. This Office hereby announces the acceptance of application documents for the vacant
positions in the Department of Education, Region VII and invites all interested applicants
regardless of age, civil status, disability, ethnicity, gender, and religious application to
submit the same to the Records Section on or before 5:00 p.m. of October 13, 2025.

2, For interested applicants, please see attached Regional Memorandum No. 0990, s.
2025 for your reference.

3. Immediate dissemination of this Memorandum is desired.

WILFREDA D/BONGALOS PhD, CESO V
Schools Divisiofi Superintenden

WDB/ADMIN /atm

H. Zamora St., Dampas, Tagbilaran City, Bohol
DQ WJED v (038)427-1702; (038)427-2506
MATATAG taghbilarancity.division@deped.gov.ph
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Announcing the Acceptance of Application Documents for the Vacant
Positions in the Department of Education Region VII

'o: Schools Division Superintendents
Assistant Schools Division Superintendents
All Others Concerned

I. This Office hereby announces the acceptance of application documents for the
vacant positions in the Department of Education Region VII and invites all interestec
applicants regardless of age. civil status. disability, ethnicity, gender, and religious
affiiation to submit their application documents for the vacant positions with the following
qualification standards:

Monthly Salary
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The job descriptions of the abovementioned positions are attached as Enclosure 1.

- All interested applicants whether internal or external to DepEd shall submit one
{1} copy of their application documents to the Records Section of the DepEd Region Vil
Sudion, Lahug, Cebu City on or before 5:00 PM of October 13, 2025. The following arc the

1g 1
(in\:uz:!cl‘;i;;n“}." requirements, to Wit

2.1 Letter of intent addressed to the Regional Director.
2.2 Duly accomplished Personal Data Sheet (PDS} (CS Form No. 212, Revised
2017 and Work Experience.

2.3 PhUIU(‘f‘!p'\ of valid and upddtcd PRC License/1D. if applicabie

Photo YCOPYY of Certificate of Eligibility / Re POt of ngun-\* if ::.,pi:\"—ti.,’:hi‘

t“j

“""! i“i

Dona M. Gaisano St., Sudion, Lahug, Cebu City
Y
:."n Telephone Number: (032) 256-9466/639773295904 local 700

&
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Photocopy of scholastic/academic record such as but not limited to Transcript
of Records (TUR; and Diploma, including completion of graduate and post-
graduate units/degrees, if available

5 Photocopy of L-c*rtmcatt'_fb of Training. if applicable

Photocopy of Certificate of Employment, Contract of Service, or duly signed

Service Record, whichever is/are applicable

2.8 Photocopy of latest appointment, if applicable

2.9 Photocopy of the Performance Ratings in the last rating period(s} covering one

{1} vear performance prior to the deadline of submission, il apphcable

.10 Checklist of Requirements and Omnibus Sworn Statement on the Certification

on the Authenticity and Veracity (CAV) of the documents submitted and Data

Privacy Consent Form attached as Enclosure 2.

Means of Verification {(MOVs) showing Outsianding Accomplishments,
Application of Education, and Application of Learning and Devclopment
reckoned from the date of last issuance of appointment.

2.12 Photocopy of Performance Rating obtained from the relevant work experience,

if performance rating in Item (i} is not relevant to the position to bhe filled.
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1

For positions with experience requirement, items 2.1-2.9 enumerated above are
mandatory requirements while Items 2.1-2.5 are mandatory requirements for positions with
o experience requirement. Apphcauons with incomplete documents shail not be
processed.

Previous applicants in the Feb. 2025 publication for the Chief Education Supervisor

and Oct. 2024 publication for Supervising Administrative Officer positions may submit
additional documents at the Records Section of DepEd Region VII on the deadline above-
stated,
3. The applicant assumes full responsibility and accountability for the completeness,
authenticity, and veracity of the documents submitted, as evidenced by the Omnibus Sworn
Statement duly signed by the applicant. Any false and fraudulent document submitted
shall be grounds for disqualification. No additional documents will be accepted bevond
the deadline.

4. Qualified applicants shall be assessed based on the criteria set forth in DepEd Order

No. 7, s. 2023, titled “Guidelines on Recruitment, Selection and Appointment in the
Department of Education”, to wit:

Point System for Evaluative Assessment: Related-Teaching Position

Breakdown of Points
se 11-15  SG 16-23 | SG 24 (Chief}

and SG 27 | e
10 | 10 : 10 |
10 00 10 |

Dofia M. Gaisano St., Sudlon, tahug, Cebu City
Telephone Numher: (032} 256.9466/639773295904 local 700

BACONT PHINAS
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. _Experience
Performance

Qutstanding Accomplishmen
_ Applicarion of Education

Application of L & D

TR o oo |

,.

___Work Sample Test)

1. Potential {Written Test, BEI,

Total

100 " Toral

Point System for Evaluative Assessment: Non-Teaching Position

~ CRITERIA

Breakdown of Points

i

:

General
Services

1

{

]

General

SG 1.9 | sG1022 '

(Non- | and SG 27 (Chief)

b, Training
¢ Experience
___d. Performance
e. Outstanding
___Accomplishments
f. Application of
Education -
& Application of L & D
Potential (Written
Test. BEL Work
Sample Test)

S

I

20

10

1
Services) |
i
1

- sG24

5 | 1 ; 5
20 5 15

RIS K.

20 20 20

O

Total

10 10 | 10

10 10 10

- -

10
20

A

100 100 100

Interested applicants may refer to Enclosure No. 5 of DepEd Order No. 007, s. 2023

titled

the guidance and reference of ali interested applicants.

-

composed of the following personnel:

. K‘iéinbers '

' -Secretari'at

Alty. Fiel Y. Almendra

Director IIl/ Assistant Regional
Director

Ms. Ida F. Cabantan

Chief Administrative Officer [ASD}/
NEU Representative

“Criteria and Point Svstem for Hiring and Promotion to Non-Teaching Positions” for

= The DepEd Region VII Human Resource Merit Promotion and Seiection Beard 15

Mr. Misael G. Borgonia

Chief Education Supervisor (HRDD) |

Ms. Ameelvn R. Coca
Administrative Qificer V (HRMO i1}

Chief of the Office where the

_vacancy exists

Dona M. Gaisano St Sudion, Lahug, Cebu City

Telephone Number: {032 256-9466/638773295904 local 700

ﬁ Deptd Tayo Region Vit

{}}, region7.deped.gov.ph



Chairperson

 Ms. Helen D. Sabino

! Chiefl Education Supervisor (PPRD)
Members ! Ms. Dimple F. Mancol
| Information Technology Officer |
‘ {ICTU} or
? Alternate
j Mr. Wiifredo dela Cerna
» Computer Programmer I
Ms. Riza B. Guangco
Administrative Officer V (Supplier
| Officer Ul (ASD)
! Ms. Jhorina S. Biadnes
j Administrative Officer I (ASD)
| Mr. Nelson C. Altirado
: Administrative Assistant Il
L {Finance)
| ' Ms. Ma. Cristina F. Pavusan
S — ___ Administrative Aide VI (ASD)
. A separate advisorv will be issued for the schedule of activities related to the

recruitment and selection process.

L. For more information and other concerns, vou may contact us at 0945 762
3193/319 1873 loc. 700 or email at hrmpsb.ro7deped.gov.ph.

8. Expenses incurred by the HRMPSB relative to the conduct of the recruitment and
selection process are charged against the Regional MOOE, subject to the usual accounting

and auditing rules and regulations.

g, mumediate dissemination of this Memorandum is desired,

SALUSTIANO T. JIMENEZ JD, EdD, CESO III

STJI/EYASASD/IFC farc

F

Director IV
Regional Director

Dofia M. Gaisano 5t., Sudlon, Lahug, Cebu City
Telephone Number: {032) 256-9466/639773295304 local 700

&3 DepEd Tayo Region VI ?.33 region7.deped.gov.ph

BACCNG PILITINAS
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Annex C

CHECKLIST OF REQUIREMENTS

Application Code:

Applied P

+ Position Applied For:
(‘umdu I‘\umbﬂ

Ethmiary: oo
Person with i‘}i‘,\abi'ﬁ-\v. Yes{ )} No{ ]
Solo Parent: Yes | } Noi{ |
T
Statiis of Verthcauon
wtdiUS O
R by e HRERMOZHR ( LIRS FLE S L T TR
{ hmtiss
! i :
i submi Remarks
2 comphed)
e - NS - ot 1 2
a. |Letter of intent addressed to the Head of Office or highest
human rescurce officer |
b ished Personal Data Sheet (PDS) [
iCS [-‘orm Ne. 212, Revised 20171 and Work Expenence Sheet.
¢ (Photocopy of valid and updated PRC License/1D, if applicable |
o weate of Eligihihiy /Repor of Rating i i
i i
% i
: EESERTE 1
¥ i ol H
completion of graduate and post-graduate units/degrees, it | | H
available !
f. |Photocopy of Certificate/s of Traimng, if apphcable
g. {Photocopy of Certificate of Employment, Contract of Scrvice, or i
duly signed Service Record, whichever is/are applicable i
h. 1Photocopy of latest appointment, if applicable !
$

wiocepy of the Performance Ratings in the
period(s) covering one {1} vear performance prior to the deadhine|
ot submission, if apg":iu‘:lbie-

aling

P AR N SR

i QH:(: hist

f Reguirements and Omnibus Sworn Statement on
ion on the henticity and Veracity {CAV) of the

wments submitted and Dara P

FIVREY t _onsent Form

sy

k. {Other documents as mav be r:‘qmrcﬁ for LO!TlpdrdUVt’

g Ouistanding
:u.gunq,umbm:nls. .\i:pimauuu ol Education, arnd Application ol

from th

nicl Development reckoned date of last

Phaotacapy

erience, if performunce r.mm, in |tc'.x ti) 1s not releve
10 the poston to be nlied

VAt

».'n()lﬁ. ex

uman Resource Management Officer

OMNIBUS SWORN STATEMENT

CERTIFICATION OF AUTHENTICITY AND VERACITY

| hereby cerufy that all infeomation above are wrue and correct, and of my personal knowledge and beliet, and the documents
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