Republic of the Philippines

Bepartment of Education
REGION VII - CENTRAL VISAYAS
DIVISION OF CITY SCHOOLS - TAGBILARAN CITY

Office of the Schools Division
Superintendent

July 3, 2025

DIVISION MEMORANDUM
NO:398 s. 2025

CALL FOR NOMINATION FOR THE ASIAN PRODUCTIVITY ORGANIZATION
WORKSHOP ON ARTIFICIAL INTELLIGENCE MANAGEMENT SYSTEMS

TO: Assistant Schools Division Superintendent

All Public Elementary and Secondary School Heads
All Others Concerned

1. This Office hereby disseminates RM 0648 S. 2025 titled “Call for Nomination for
the ASIAN Productivity Organization Workshop on Artificial Intelligence Management
Systems” (GTA) 20257, the contents of which are self-explanatory.

2, Please see attached Memorandum for more details.

A For your information.

For the SDS:

WILFREDA D. BONGALOS PhD, CESO V
Schools Division Superintendent

HN ARIEL A. LAGURA PhD
C-Asst. Schools Division SupeNptendent

WDB/JAAL/SGOD/MCC/fct
)Y Address: H. Zamora St., Dampas, Tagbilaran City, Bohol
DQTJED  Telephone Nos.: (038)427-1702; (038)427-2506; (038)422-8177
| (038)427-6718; (038)544-2147

MAT(QTAG Email Address: tagbilarancity.division@deped.gov.ph

BAGONG PILIPINAS
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Lepublic of the Pinlippines

Department of Education
REGION VII - CENTRAL VISAYAS

Office of the Regional Director

REGIONAL MEMORANDUM
No. . . 8. 2025

CALL FOR NOMINATIONS FOR THE ASIAN PRODUCTIVITY ORGANIZATION
WORKSHOP ON ARTIFICIAL INTELLIGENCE MANAGEMENT SYSTEMS

To: Schools Division Superintendents
Assistant Schools Division Superintendents
All Others Concerned

1. Attached is DepEd Memorandum DM- OUHROD-2025-1695 from Usec.
Wifredo E. Cabral, Undersecretary for Human Resource and Organizational
Development dated June 23, 2025 titled Call for Nominations for the Asian
Productivity Organization Workshop on Artificial Intelligence Management
Systems, contents of which are self- explanatory, for the information and guidance
of all concerned.

2, Division Scholarship Focal Persons are directed to submit one (1} nominee on or
before July 1, 2025 via this link: https://bit.lv/3WpGXRP.

3. In selecting the nominee refer to General Eligibility Requirements/Checklist.

4. For queries and clarifications. vou may contact Dr. Rosa H. Cabotaje. Scholarship
Focal Person through this email address. rosa.cabotajew deped.gov.ph.

5. For immediate and wide dissemination.

(I
SALUSTIANO T. JIMENEZ JD, E4dD, CESO III
Director [V
Regional Director

Dona M. Gaisano St., Sudlon, Lahug, Cebu City
Telephone Number: 639773295904 iocal 700

f: DepEd Tayo Region Vii @ region7.deped.gov.ph

RAGUNC PILIPINAK




RKepavhika ng lipmas

Department of Education

OFFICE OF THE UNDERSECRETARY
HUMAN RESOURCE AND ORGANTZATIONAL DEVELOPMENT

MEMORANDUM
DM-OUBROD-2025- /¢45

FOR . Undersecretaries
Assistant Secretaries
Bureau/Service Directors
Regional Directors
Schools Division Superintendentis
All Others Concerned

l i
FROM : W ILFREDO AL

Undersec r\,fury
Fheman Resouree and Organizational Development

sl Coharan
CARMELA C. ORACION
Agsisiant Secretary
Human Resource and (i ;..':r"zms'(-.riu.’ Development

A

iNational Kducators Academy of the Philippines)

SUBJECT . CALL FOR NOMINATIONS FOR THE ASIAN PRODUCTIVITY
CRGANIZATION WORKSHOP ON ARTIFICIAL INTELLIGENCE
MANAGEMENT SYSTEMS

DATE ;23 June 2035

L. The Asian Productivity Organization (APO), through the Development Academy of

the Philippines, anaounces its Call for Nominations for the Workshop on
Artificial Intelligence (A7) Management Systems, with details as follows.

g'Workshep Title .Workﬁhop.on Al Manégement systei;;é | i
{Schedu.le 7 IHL 2 Se ntcmbc ’025 o i
No..of Slots | Two z’_-’) i
. Modality and Venue ' Face-to-face (o Chi Miah LIL\ Vlt.lhc.fﬂ} | j

Al policy kers and ;cvuumm. as well as industry
| specific stakenolders |
Vote: Prioriiy will be given to nominees attending AP

;

>, Fasip City 166k)
+G12) BU3BREAT

Uepra Comsiax, M

o ivble; 86337200 (463

{Boc Ref. Code| DMOUHRCD | Rev | 00
| Flientivity giaser  Fagejlof2




3. Vor sclection purposes, the Notional Educators Academy of the Philippines
(INFEA requests cach Central Office Bureau/Service and Regional Office to
nominate at least two {2) qualified participants.

All nominces must mect the gualifications and submit the abovementioned
documentary requirements as well as those specified in the Checklist of General
Eligibility Requirements (Enclosure 1) The Scholurship Clearance (Enclosure 2)
musl also be submuited.

[*%

4. The required documents must be accomplished and uploaded {in PDF form]
on or before 01 July 2025, ihrough the Microsoft Office Form which can be
aceessed through the link https://forms.office.com/r/yBpZabAmQf. Kindly
ase official DepEd enail accounts in submitting the requirements.

5. Please note that applications may be disqualified duc to various reasons, such as
but not limited to, incomplete 1'0(‘;13.?1'%1:'11(-?(11sl lack of official endorsement/s,
sending of application directly to the Secretanat’s email, discrepancies in
docunients, etc.

0. The APO shall cover the costs of roundtrip international airfare using the
most direct route, hotel accommodation, and per diem allowance for the
official duration of the workshop. On the other hand, the successful
participants are to shoulder other expenses such as passpori fees, travel
insurance, airport taxes, and any cancellation charges incurred due to last-

minule withdrawal afier acceptance.

7 The participants are advised (o bring their own iaptops, extension cords,
casual/comfortable ariire for daily physical activities, and any necessary
medication /s for the whole durauon of the workshop.

8 Eaciosed are relevant documents on the said APO Workshop, for more details.

G, Should vou have furither gquestions or concerns, please coordinate with the NEAP
Scholarship Secretariat through email scholarshipswdeped.gov.ph and/or
landline (02) 87 15-99 14,

10, For dissemination and appropriate action,

Copy furnished:

OFFICE OF THE SECRETARY

OFFICE OF THE UNDERSECRETARY FOR OFPERATIONS

OFFICE OF THE ASSISTANT SECRETARY FOR EXTERNAL PARTNERSHIPS SERVICE

Koom 102, Riza Bulding, Tepkd Compiex, Meralco Ave,, Pasig Gty 1600
& in 1o NGs.. (+632) BE337206, (+632] BL314454, {+632] B63bE5AT ’ R e T e e T e
i}é fjm Lrman Address: ases hroditdeped gov.ph | Website: www deped pov b { Doc. Ref. Q{&dp: OM-OUHROD },.ge“ ' a

e [ etfectivity | 03227033 [Pagel2oi2]
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Republika ng Pilipinas
Departiment of Education

NATIONAL EDUCATORS ACADENMY OF THE PHILIPPINES

GENERAL ELIGIBILITY REQUIREMENTS/CHECKLIST
Name: E
 Scholarship Program: i
‘Sponsoring Agency/Organization: |
' Region/SDO: _ o 3
! Work Station: i - |
[ R : i %
. Remarks | Eligibility | Documentary |
i i ! o !
| i { Requirements
i . i
e X, |
| others]
i, Must be a Filipino citizen. !t Updatedd Personal |
. { Data Sheet
; | | i
i b, Must have obtained a very satisfactory { Latest rated |
i (VS) performance rating for two {2) performance  rating |
i 5 & .
P conseculive years. twith approved 1DP |
{ { !
; i
i i
i |
; ! {
{c. Must preseat  his/her  Individual | |
{ Development Plan {1DP) that 1s validated by |
Cthe hiead of the office
. Must be holding a permanent itemn, | Updated Service !
t Record ‘
I'f. Must bave no master's degree {for those | Updated Personal |
i . . . b % !
v who will apply for a master’s degree) and | Data Sheet
i shall have no doctoral degree (for those who |
i P will apply for a doctoral degree). j
| |
| g. Must have no current.or pending
| enrollment in other institutions for graduate |
I or postgraduate degree programs {lor degree t f
| programs). i
Ch. Must be willing to sign @ Scholarship | (shall  be  complied |
A0 S0 COIMIEY T IS NrOVIRION: Catter hemg otiwcially
: | nonunated)
! i |

Hoom 208 Mabin Buaiiding, Deped Comples, Meraico Ave | Fasp Giy 1600

\
ielephane Nos.: 1+632) 8633-8638 [ . —— i
i - . % i oy & 7 [ a1
DQ‘ ED Erianl Adtievss nesp ol @deped gov pit | Wobiside: www disped.pov po ; Doc, Ref, Lo e Rov | i
] = Efactivity i | Pagellols




RAepublikia :1§ Fhilpinas
Department of Education

NATIONAL EDUCATORS ACADEMY OF THE PHILIFPINES

i, Must have no pending adm%nés!.mliw.'1‘ Certificate of  no |
' civil, or criminal case, and must have not | pending
; ' been found guilty of any violation involving | administrative/legal |
: moral turpitude, corruption, or fraud. | charges i
! | i

8 mabini Buiding, Dephd Compiex, Meralco Ave., Pasig Tity 1600
. {+832) B61S-B638

ﬂ P : iciaphone B —ere
QQ?JE‘!‘) Eroai Aadiess: neap. adftdenss gov.ph | Website: www.deped.pov.ph Do, Rel. Gooe --§"'
g ‘ - Effectivity

i
{
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Lepublika ng Pidipas
Depavtment of Education

NATIONAL EDUCATORS ACADEMY OF THE PHILIPPINES

SCHOLARSHIP CLEARANCE

1. NAME ?

|
| 1. Position/Designation i |

|
: 111, Permanent Station i

{
| IV. Has availed any ' Yes S yes, fill out sections V-X,
: scholarship program i N Cas applicable.
: (o No !

Program Type - ! Title of the Pfogram
| V. Scholarship Program | . Degree
; f Non-Degree
|
| VI. Scholarship Duration |
- |
| VII. Status ! ?
; Completed
| the course | Withdrawn  from  the
i ! : Course |
; | (Submit a copy of | |
; : Certificate of ' {State the reason below) i
| ; Completion) | i

Room 208 Mabay Bullding, Depd Comple-x, Meralco Ave, Paag City 1800

& telgphone Nos. {+632] S638-8#538 e i i e e )
BQ ]Ea Enanl Address: neas. sd@dapaed fov ph 1 Webste, wanw deped gov.ph : Doe. Rof Code [PAWIMF Uz Rev | 01
1%

PHeetivity | 9ot | Page [ sl




Arepribltka ny $lipinas

Department of Education

NATIONAL EDUCATORS ACADEMY OF THE PHILIPPINES

1
1
i
]
i

| {mus

VIil. Reason/s for Nomn- |
1 Completion

he  supporied by !

3
D attachrnents)

i

"X. Reason for Non- |

C{must  he  supported oy | Exnlain furt]
P L Explam further.
attachments;j ERpIIRILE

;I hereby ‘atiest that the information in this form and the supporting

IX. Service Obligation

: Ne. of Months/Yrs No. of Months/Yrs Completed |
' Required ; -

Completion

|
i
t
|
|

Resignation  Transfer Retirement  Others

Explain firther.

Resignation .« Transfer ' Retirement . Others

documents attached hereio are true and correct

0

L APPRUY D

:
i Name and Signature of the Scholar [ Date and Time
i
' This is 1o certify that the information in this form and the supporting documents
E :
| attached herelo are irue and correcl
|
! {
i |
| i
i Namie and Signawire of the Recommending
F Autharity [SDO - HRDD) _
1. Date and Time

pold Compies, Meraico Ave., Pasip City 1600
B633
Ay agcd@dennd gov.ph | Website: www.dened giov.eh

" Bas, Rek: Code 7
Ellectvity

90 | Page i def5




Aepublika ng P™lipinas
Department of Education

NATIONAL EDUCATORS ACADEMY OF THE PHILIPPINES

Namne and Senature of the Recommending Authornty Date and Time

{(RO-HRDIY

Ream 208 Mabin: Suilding, Deptd Complex, Meralco Ave., Pasig City 1600

& tojephornie Nos.: (+632) BE38-8618 s i bt pe y

i 9 S RAMLL 05 T 5
DQWJEB Cman Address: neap od@deged.gov.ph | Website: www deped.gov.ph | bos. Ref, Cods IPAWIME 022; Rev o
! e s L Efectiviy IR ! i




development academy of the philippines 4
{ie Natieaad Vrodue toviiy (g zation S

10 June 2025

MARIO M. BERMUDEZ

Officer-in -Charge. Director [V

Houman Resource and Organizational Development
Department of Education

Meralco Avenue, Pasig City

Subject: Workshop on Al Management Systems
912 September 2025 Ho Chi Minh City, Vietnam

Dicar Director Bermudez:
Greetings from the Development Academy of the Philippines!

The Asian Productivity COrganization (AP in cooperation with the Comnussion for Standards,
Metrology and Quality of Vietnain, will be conducting the above-titled workshop. This workshop
aims o provide a comprehensive understanding of Al's role in improving efficiency and decision-
making iniroduce Al components, tools, and worktlows, address risks and define treatment; and
develop strategies for scating, evaluatng. and planning Al implementation aligned with
arganizational goals

Targe! partcipants include Al policymakers and reguialors, and industry-spectfic stakeholders.
Sronty i seleclion will be given {o candidates attending APO projects for the first time. The APO
may ot select those who have participated in its projects within the last two vears,

[he Academy, as the National Productivity Organization. would like to invite DEPED to nominate
up to two (2) qualified candidates from within the Depariment and 11s attached agencies. The
closing date for nomination s on 4 July 2025 o allow sufficient time for preliminary screening
and transmission {o the APO. The APO Secretanal in Tokyo, Japan, will do the final selection of
participants

For accepted candidates. the APO will bear the cosl of roundtnp international airffare using the
maos{ direct route, hotel accommodation and per diem allowance for the official duration of the
project The participants will shoulder the cost of passport fees, travel insurance, airport
taxes. and cancellation charges due to last minute withdrawal after being accepted by
APO.

Attached lor your reference are the Project Notification, Endorsement Tempiate and Citizen’s
Charter We would appreciate receiving your noninations on or before the above-cited deadiine
For any inquiries or concerns, your office may reach MJ Del Mundo of the APO/CAP Secretariat
via email al apoda; gsue i @dap.edu ph co delmundomdddap edu.ph or through telephone
numbers (02) 8631-2126, {02) 8631-0921 to 30 local 110.

Very truly yours

7

A. TRISTAN R, SURATOS
APG Liaison Officer for the Fhilippines

DAR MAIN OFFICE AP CONFERENCE CENTER DAP SA MINDANAC
auel A t Pasg Brgy Suy ty 4120 9 Davan Oty ABGA
T [ . 7 Fax (DR 2245685
E-aan ay k) ph Fomad goatamy@loag oda ph




Reference o - 562

Date of Issue

Project Code

Titie

Timing

Hosting Country(ies)

Venue Cily{ies)

Modality

Implementing Organization(s}
Participating Country(ies)
Overseas Participants

LLocal Participants

| Closing Date

| Remarks

PROJECT NOTIFICATION

29 May 21}25

25-1P-30-GE-WSP-A

Workshop on Al Management Systems
9 Septemper 2025- 12 September 2025
Vietnam

Ho Chi Minh City

Face-to-face

Commission for Standards, Metrology and Quality, Vietnam
All Mc;ru;:her Countries

19

6

1H July 2025

Not Applicable




| Objectives

Rationale

Background

Topics

Qutcome

Qualifications

C Provide a comprehensive understanding of Al's role in improving
efficiency and decision-making, intreduce Al components. tools, and
workflows address risks and defme reatment, and develop strategies
for scaling. evaluating, and planning Al implementation aligned wilh
organizational goals.

The APO focuses on inclusive, innovation-led growth. while the 150
provides a structured Al manageiment system 1o ensure accountability
and risk mitigation. Inlegrating hoth can enhance Al-dniven productivily
and sustainable development. The APQ Vision 2025 and ISONEC
42001.2023 align i leveraging Al for productivity, innovation, and
sustainability. Bolh emphasize responsible Al adoplon. regulatory
complance, continuous monitoning. and ethical considerations,

| Integrating Al inte productivity stralegies addresses inefficiencias,

! mmanages risks primarily in compliance ana security. and streamlines
adoplion by optimizing resources and standardizing workilows. This
boosls innovation, sperational efficiency, and alignment with goals.
driving sustamable growth, In developing countries, Al bridges
infrastructure, edecation, and healthcare gaps, enhancing productivity

i and economic growlh,

i The Al Management Systlerm (AIMS) is an inlernational standard
specifying the requirements to develop, provide, and ulilize responsible
Al systerns. AIMS drives innovation while addressing risks and societal
challenges ted to Al adoption. Influenced by organizational objectives,
slructure, processes. and stakeholder expectations, it balances

¢ governance with innovalion. Integrated with existing systems. it
manages risks, rustworthiness (secunty, safety. fairness, transparency ).
! and third-party relationships. Regular reviews ensure alignment with

| evolving Al uses and goals (ISONEC 42001, 2023,

Al and its role in management: Key components of Al systems; Al lools
and technologies: Al for automation: Alin decision-making: Building Al-
powered processes. Managing nisks and defining mitigation processes.
Making Al work long term; Measuning Al success, and Planning Al for
arganizations.

Participants understand Al's role in enhancing efficiency and decision-
making. as well as the key components, tools. and importance of data
and can create Al workflows. manage risks, and develop strategies for
scaling. evaluating. and planning Al implementation,

Industry professionals, academics, researchers. Al policymakers and
regulators, industry-specific stakeholders, Al vendors and consultants,
and nonprofit and advocacy groups.

Please refer to the implementation procedures circulated with this document for further details.

Dr. Indra Fradana Singawinata
Secretary-General
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vevelopment academy of the philippines

" PRIMER FOR APO SCHOLARSHIP (Face-to-Face)
ABOUT THE APO SCHOLARSHIP TRAINING PROGRAM

Description o
mMulti-country projects are designed to prowide practical raining, share best
lices and innovations, and promete knowledge management. They cover
»industry, service. aghculture and  public sectors. These  projects are
melementea i coordination with APO member countries. The Asian Productivity
Organization Secrelanat (APO Tokyo) issues o project nofification (PN} for each
proicct covenng oll relevant details, including qualifications of participants.

Project T'ypes

s Conferences: Share or disserminate new knowledge, pesi prachces, and
research findings.

e  Observational Study Missions. Provide leaiming opootiuniies based on dredt
observations of applications of best practices, innovations. and advancad

lag

.-‘.;n.’

e Workshops Dcuss, shore knowledge on, and  expliore emerding 10pICcs
related 1o proguctivity iools, fechniques. methodologies, and issues for
making relevant recommendations and/or deveioping achon plans,

« Training Courses. Offer informotion and prachcal skills based on an
established body of knowledge ollowing a structured curiculum o improve
competency and performance.

Participants

Participants in APO activities represent diverse groups of productivity stakeholders
in member economies. They are expected to create multiplier effects by
'2:“',rmncﬂmu their newly acquired knowledge and undersianding to others in
their home counfrigs Polenticl pardicipants  to multi-couniry  projects are
naminated oy Motional Productivity Organizations o HPQs. APG Tokyo do

final screening and selechon of parhcipanis.

es the

Nomination/Application Process

¢ the country's NPO. the DAP coordinates the projects of the APO. through its
APCHDAP Secretarial {APO/DAF Sec) APO/DAP Sec accepls scholarship lraining
nominations/applications for multi-country projects under the APO Scholarshio
Training Progrom. APO/DAP Sec does the inifial screening and endorsement of
qus‘ ed candidates 1o APO. Successful applicants are notified by the APO/DAP
to make the necessary preparations for their participation in the training, such

cou rmy paper preparation, and other f"QUII’F—"‘fﬂeﬂt‘- {e.g. ravel order, visa, frcwe!

Al <4 skl ammlicants mast nttend the Predraining Oriantol




APPLICATION & NOMINATION PROCESS

ey on

Process Uverview

2. FACE-TO-FACE MODE OF IMPLEMENTATION

i owill be orovided at leas]

e progronm

e month prior 1o the with announcement of names ot the

selected parficipants, Dy inlormation m the  logistical

arrangener
Parficipanits are required Lo attend all sessions. Thus ol participation s

mrerequisie for receving the APO certificate of allendaonce,

3. ELIGIBILITY AND QUALIFICATIONS FOR APO SCHOLARSHIY

Eligibility

s

NOPK experi

bin o similar achivity

¢, Norecord of miscond
i -ase or criminal charges pending fnal.
‘ an APO scholarship.
£. & -t scholarship or researcin

Qualifications

4 in tne Qualilicabon

i

requirerments as stafe

All applicanis must meet the speciii

of Participants in the Project Nofification {copy may be se

APO/DAP Sec inrough email al apods

2|




4.

5

31

ations, and e country belore a group of other nationalifies. In thas
cssesses more  advarced level of abilty and
5 owill be required 1o
il @ report on the knowledge and leaming they gained from the project,
and sign a return service voluntary commitmerit (RSVC) form, within one manth
after their attendance. The report template and RSVC form will be provided to

regord, a nominee who p

competency would be the ideal candidate, APC granic

the paricipants upon aceeptance o the project.

Repeat Participants (who attended previous APO projects and are applying for
another)

In the online application forrn (APD portal), candidates are required to provide
details of follow up achons laken atter attending o previous APO project{s). and
outcomes {penefits) of those activities. Candidates are alse required to state in
the: AFO portal whether they submitiec g report on their [ollow-up aclions.

Availability of valid passport

Momineas/apoleants for face-to-face rainings thot will e conducted abroad
e have a passport valid for at least six (6) maonths from the date ol
Wil Bo requested by APQO Iokyo if hey e selectaed,

Mominees/applicants are advised 10 secure a valid passpott as early as possible.

FEES (PARTICIPATING COUNTRY EXPENSE or PCEL)

A PCEs will anply  to selected  parmogeants from large,  profit-making
organizations (non-SMEs) i training courses and observational study missions.

b, The PCE rate is fixed al USD200.00 per particip

o, The APO Tokyo will nohty NPOs con
Acceptance io participants.

o PCE i3 paid direcily to APQ Tokyo via Bonk Transter.

.. Participants from government organizations, SMEs, NGOs, and indusiry
Associations are exempted from the PCE.

s[ath

emaed before saeng Letters of

NOMINATION/APPLICATION PROCESS

Five (5) major stages of nomination/application process

I inital Document Screening {check for completen brrasic informalion

niovided).
2. Technical l
1 Fnaorserment of
Delberation b

5 Notliication of acc

redit

Heration of the NPO Screening Commitiee

5

wal Candidaties to APO Tokyo.
the Participant Selection Committee of APO To
sted screening resulls.

Submission of nominations/applications

U S L Wy TROWY AP IR LW e SRS (TOR L 1S DAY ol
i1iex TS lenyic

cignatory, as follows:




4]

Type of mgonizaﬁoﬁ/cgency j Signatory

Government Agency. Stale Heaurl of the agency/organizalion
i officicl

Povate Company. | o ils authonzo

Shat, Conperative, industry

o~

Associalinn, NGO

ihive Direclor of Local

Local Government Unil

¢ Government Acadery (DILG-LGA)

Oil-enaorsed SME © BSMED Direchor or EMB Direclor

Organzotions may nominalie up {o two (2] participants for franing Courses,
i

Q
workshops and multi-couniry study missions, and up 1o three {3 participants
for conferences. Nominees may be listed in order of preference.

b. Seli-nominated  apohcants  {e.g.  private  practiioners,  professionals,
independent consultonts and researchers, SME business owners).

« Flecironic copy of the signed Lefler of Intent

Note: All nomincahionsfappiications mus! be submitted io APO/JDAF Sec through

email ot

Deadline for nominations/applications

Interested parties are requested to adnere to the nomination deadline provided
by DAP in the invilation leiter or published ornline. The APQO Tokyo does not
consider late nominations due to considerable difficullies to lhe implementing
orgarization in s preparatory work for the project. For arganizaiions wheie
nominations are required to be approved by higher government authorities and
are urged lo send the names and email

coordinator

as on or before the deadine, indicaling that official

require o longer lime
aclolress

anproyal will foilow,

235 07 nOmii

Verification of nomination/application documents

subbmitted nomination/application documents (Endorsement Form or Letter of
inlenl) will be checked immediately upon receipt by the APO/DAF Sec. The
nominee/anplcant will be registered as on APO scholarship aining applicant
ve an amail acknowledgement and feedback from APO/DAP Sec.

anci will rece

Note: Previous APO granfees {former participan!s) are expected to have
submitted thei post-iraining requirements from past projects atiended belfore
reapplying, If not. they are encouraged o comply prior to submitling o new
aQophcation.

Link to online APO application form (APO portal)

resof AP G il T Gy oan ernchbvath s Ing
fo e onilne QRplcaion 2 noiod) jogeinet wilh SIS Nens 0Nl next

steps. Applicants are advised to check their email inbox {or SPAM folder)




5]

reqularly. If they did not receive an email. they may contact the APO/DAP Sec fo
iollow up. The applicant must sign in the APQ portal, fill oul the form. and submit
electronically. Fling oul the online application will take approximcaitely 5410 10

miniules 10 compleis

Note: Pravious APO schoiarship raining apphicanis and grantees will e ciskec! by
ihe APO porial to prowde a Key. The Key may be requested lrom APO [okyo by

sending an emoit to sfsupporteapo-tokyo.org.

Review of application, pre-screening and endorsement to APO

AFOIDAP Sec will review Ine submitied online application form for compleleness,
Applicants will receve an acknowledgement email and feedback, it any.

Upon ieaching the deadiine, all complete applications received are processed
teyr Techninal De and then endorsed
o APC Tokye for final deliberation. Under nommal crcumstances. the result of the
screaning is rolcased by APQ Tokye at least four [4) weeks prior 1o the projecl

implementation (for face-to-face projpaots).

sercthon by the NFO Screening Committes,

Notification of screening result

The: APO Tokyo shall iniorm DAP of the successiul candidates ihtoudt ssuance of
Letter of Acceptance Al APO scholarship training applicants {accepled and
not accepted) will receive the formal notice from DAP via email The endorsing
agency/organization will be copy-fumished in email.

Airline ticket booking and flight confirmation

Accepted participants will receive an email from the APO-acoredited fravel
agency Southeas! Travel Corporation, and will Be inshructed 1o send o scanned
copy of their valid passport for the booking of their cirline ficket. They will receive
a capy of their tentative flight itinerary which they will use to apply for fravel
authority (for governmenl agencies) and visa appilication (il applicable). The Qi
tevet will only be issued and released fo the parlicipant vpon poayment of
Phiippine Travel Tax and Travel insurance 1o Southeast Travel Corporalion. A
af the visa will also be recquested by Southeast Travel Corporation if

applicable.
Confirmation of attendance and Pre-Training Orientation

Accepted patficiponts will be requested by APO Tokyo ‘o confirm their
allendance to the APQ scholarship fraining by sending o copy of thew valid
passport,. Visa, and filled out flight information sheet Participants must also
confirn and aitend the Pre-Training Orientation scheduled by the APO/DAP Sec
Link to the onine briefing are sent to participants along with ihe copy of the
Letter of Acceptaonce.

FINANCTAT ARRANGEMENTS AND REQUIREMENTS (IF ACCEPTED)

To be shouldered by APO:




Airfare: Round-trip discounted economy-class, from one doy before and ona
day after the project. To be booked by the AFO-accradited travel rza:;f:-nr‘v
Southeas! Travel Corporation. Does not apply io participanis from large profi
making ¢ ron-SMEs.

aruzations or

Hotel accommodation (single occupancy): From one dov oefore and one
day atter the project. Te be booked by the host country or NPO. All
participants must stay at the designated hotel,

Per Diem Allowance Provided in the local cunency of the bost country, at o
standc red rafe of USD? wa per aay Qs ¢ Lf-h:':umz\.efti Dy APO Tokyo. No
sther allowances (such as for books, clothing. or excess baggage)] will be
paid The per diem allowances are provided for the project perad. starting
from ope ooy belore commencement to the hnat day ol the project. NG
acditional allowances will be paid for early amval or laie departure.

be shouldered by participants or participant’s organizations:

Passport: Must be valid at least 6 months from the date of fravel. Must have
sutficient number of unused pages. Governmeni or reqgular passport can be
vsed, Parlicipants are responsible lor applying for ihe

f Own pUsspOr

Visa: Participants must ensure that the visa is specifically for the purpose of
attending the APO project, valid for the enfire durahon of the project, and is
not a tourst visa, Failure to obiain the comect vise may result v denial of
entry. In that unforfunate event, the participant must becre the canceliation
chorges mouted. Participants are responsible for applying for their own Visa.

Health Certificates: Hard copies of COVID-19 vaccnation and  boosier
records must be reqdy if requested by authorities.

Trave! insurance: Must have adequale coverage nol less han a mimmum
coverage volue of USD10,000.00 to cover accident, iliness, hospitalization.
death, and specific expenses reloted fo COVID-19 such as medica
re u‘mcm‘ exlension of stay due to quarantine, emergency evacuation and
repatnation expensas. light rescheduling/cancellation, ravel cuttailment, i
applicable. Quarantine allowance tenelits should be included,

Participants are required to submit copies of insurance certificates o the APO
fokyo prior 1o de puriure‘ Nolt er thex AF’Q noer H‘G, tmrlomenﬁmg organiZzatiorn:

will e respons ness.

COVID-19 PCR Testing: if required by the host country, padicpants should
undergo PCR testing and ol:tain negative cerlificate belore departure for the
project venue. Similar arrangement may apply for parhcipants 1o rexfurn fo
their home couniry.
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the participants’ place of work and project venue. Does not apply 1o
participants from government, SMEs, NGOs.




k. Philippine Trave! Tax: Participants may secure tis rom the APO-accredited
ravel agency  Southeast Travel Corporclion.  Quallied  government
amployges/othciols Moy seek rofrom HEZA.

. Handling fee for change of flight booking: Paricpants will oo charged the
handiing fee o confirmed flight booking is changed and air licket has been
Sued,

m. Cost of meal and transportation at the day of arrival: Partic pants must pay for
their meals and tronsportation (if airport meeting service is not provided) since
the Per Diern Allowance is given during registration on day |

Incidental expenses to be shouldered by sponsored participants:
n. Canceliation Charges for aiffare and hotel accommedations anising from

parficipant withaiawal or no-show after letters of acceplance have been
ssued by the APO and gitine/hotel booking has been purchased

0. Any expenses incurred for stopovers on the way o and from the project
venue s well as for extra stay at the project venue before andfor after the
official proect period because of early armval orlate depariure, for example

voilable fhghtls o any other reason,

o to etther lmutad o

(1 Hotel inciaenial expenses sucn as phone calls, consumimg mini-ar terns

jaundry and other services.

q. Additional expenses, such us food and beverages other tharn those arranged
by the host NPO, souvenirs, and memorabilic. wil be on parhcipant’s own

e sounts

Expenses for insuring laptop computers and other related consumables and

valuables are at parlicipants’ own expense.,

7. IMPLEMENTATION POLICIES
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Selection

Nomination does not guarantee selection and acceptance by APO Tokyo.
Selection s ab ihe decretion of the Participani Selection Commitiee of A
Tokya, A basic criterion for selection is the homogeneity of the parlicipants in
tarrne of aqualifications and work expetiences. Non selection therelore does not
menn that the candidaies concemed are noi competent. bul sometimes
Decause they are overaualified.

Attendance

1 i { o adge g Ly diM db e T M " T2 G SO IR LS T Poniy s it 3 ot A A
Sec. They will be provided the list of post-training requirements, and briehng
matenals during the onientation.




o i A selected parlicipont becomes unable (o attend the APO scholarship
traming, they should inform APG Tokyo. fhe host NPO. ana APO/DAP Sec
immediately Hrough email and provide the reason for withdrawal, A formal
communication {letier) signed by the parhcipant and noted by the endorsing

agency/organization will be requestad by APO Tokye toter.

Participants are requred 10 be punctual at all fimes and attend ait training
days and workshiop sessions.

o Participants are net allowed to engage in any private business activiias
auring the entite duration of the project,

« Parficipants must inform and follaow the guidonce of the APO olficer and host
NPO staft if syimptoms of infectious disease are experienced.

« Particpants are not allowed to bring family memers or friends 1o join during
the period of the official pregram.

o Participants are not allowed to change flight schedule without the permission
oA APQ Tokyo,

e

Post-training requirements

o  APO grariess are tequired o submit the following post-fraining requiremernts

within one (1} month aller allending:

txeculive Summary/Report (DAP template):

7. Retumn Service: Voluntary Commitment (RSVC) form (DAP tempiate )

3. Copy of the couniry paper or ;_Meserm,:fu;m,' and action plan  {if
appicabie):

e INe APO Tokvo may tequirte graniees fo submit progress reports of action
vlers, 3-6 manths after the project.

8. EXPECTATIONS
From Nominating agencies/organizations

o« Nominate 2-3 candidates in order of preference, using the prescribed
Endorsement Tempilate.,

« [nsure thal the Endorsement lemplote = signed by Head of the
Agency/Organizaton or its authonzed official.

o Submit the Endorsenient Temploie 1o the APQ/DAP Sec on o befors the
deadine specifiec in the nvitation. Nominations directed o APO Tokyo will
not be honored,

« Send an advanced copy of the Endorsement Template if there will be delays
in securng the signed copies.

«  Allow the grantee 1o toke Ul advantage of the opportunity fo acquue
Lnowledge anc/or skill for the benefit of improved productiaty, by not giving
them any other work assignment during the project.

o Assist the APO/DAR Sec in following up post-project requirements submission
oy the grantees,

o Supoorl the aranted

in implern fray mullinlier” activities such s
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respechive 2s/UNits, and/or culsige ine OIGarization.,
o Help ihe APO/DAF Sec in following up grantees of post-traning requirements

Bi
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aiter one (1) racnin of non-submission

From Applicants

rrsure that ol required fields in the online applicaton form (APQ portal} are
filled out.
St in, filt oul andd submit the application online on of befare the deadline

["1

acd in the emoal notices.

From APO/DAT Sec

Pre-screen dll compiete applications m accordance o the Eligibiity and
Gualifications tor APO Scholarship

Endorse to APO Tokyo all shortlisted applications or or nefore the deadline
specified in the Project Notification.

Notity the opplicants of the screening resullts through issuance of Letter, Copy
furnishing the nominating agency/organization

ipants to the Pre-Training OQrentation

Soneciute and invite accepted portt
Session. The schedule will be indicated in the DAP letter,
Provide alist of post-training requirements 1o altending participants auring the

orienlaiion session

o suomil post ?H_‘iﬁt‘lif‘lq lf)fiijl?(‘;'.'1“,l-:!"!‘ﬂ
one (1] month of non.

Remindg the grandses of ther obligation
nmedchately abter the Follow up agan after

SULMIssion.

From APQO Tokyo

Complete the selection of candid

feast four {4) weeks prior [o 1he start of the sessions, i possible

Provide acaepted participants the detoiled programt ond list of resource
persans, at least one {1) month pror fo the program with announcement of
e names of the selected partcipants and followed by intormation on the
ingishicol arang
Monitor the atlendance of participants.

ssue APQ Certificates fo successful participants

TS,

From Selected participants and grantees

Avoid last minute cancellciion of no-show since ks will greatly affect the
chances of being accepted again in iuture APO scholarship norminations,
Allend the Pre-Training Orientation Session especially if o first tirce APO
porhicipant.

Attena all taming days, conference and workshop sessions because Full
participation s a prerequisite for receiving the aPO Cerfificats,

Follow all instructions. health pretocols. and standard eparating proceduras
{SOPs} of the host country or NP,

Follow the insdruclions of moderators/oaesenters in asking questions, joining
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subamit post-traming requirements within one (1) month alfter tne project.
Submit progress reporis of action plans if required by APO when applying for




Certification,
o Implement ‘mulliplier activities as part of the commitment of an APO
graniee,

. LINK TO FORMS, TEMPLATES, GUIDELINES
hitps://inyurl.com/2udwsnixc
Contents:

1. Primer tor APC Sonolarshipn Trasmr
2. Endorsemerit Template 2025 F2F:
3. Letror of Infent Tempiate {for self-endorsed apolicants only)
Post-tiaining Requiremeniy;
. Frecutive Summeny Qutlne for Grantees
2. Relurn Senvice Voiuntary Commitment (RSVC) sarmpde;

Program (F2F):

5 2025 Ciizens' Charter;
o, Externmat cliends;
k. intermnal clients:
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