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Republic of the Philippines

PBepartment of Education
REGION VII - CENTRAL VISAYAS
DIVISION OF CITY SCHOOLS - TAGBILARAN CITY

Office of the Schools Division
Superintendent

April 14, 2025
DIVISION MEMORANDUM
No. 224 8. 2025

ADDENDUM TO DIVISION MEMORANDUM NO. 214, s. 2025 TITLED:
SEMINAR-WORKSHOP ON PROPERTY INVENTORY FORMS
AND INVENTORY REPORTS, PREPARATION FOR THE UPCOMING
DIVISION ANNUAL PHYSICAL CHECKING AND
ORIENTATION ON THE GSIS PROPERTY INSURANCE

To : Chiefs, CID and SGOD
Administrative Officer V
Heads of Public Elementary and Secondary Schools
Public Schools Property Custodian
All Others Concerned

1, Pursuant to the Division Memorandum No. 214, s. 2025 titled: Seminar-Workshop
on Property Inventory Forms and Inventory Reports, Preparation for the upcoming Division
Annual Physical Checking and Orientation on the GSIS Property Insurance, this office
hereby announces the venue and additional participants. The venue will be at Panda Tea
Garden and Suites, Brgy. Dao, Tagbilaran City, Bohol, and the additional participants are
Rosalie A. Tambis and Engr. Louenie T. Indanao.

2. Teaching personnel (property custodian designate) who are involved in the conduct
of this activity shall be entitled to service credits pursuant to DO no. 53, s. 2023 (for

participation in activities during weekends and holidays or vacations).

3. All other provisions stated in DM no. 214, s. 2025 not emphasized in this
memorandum are still in effect.

4. Immediate dissemination and compliance of this memorandum is required.

WILFREDA D. BONGALOS PhD, CESQ V
Schools Divisiory $uperintenden

H. Zamora St., Dampas, Tagbilaran City, Bohol
(038)427-1702; (038)427-2506
tagbilarancity.division@deped.gov.ph
http://www.depedtaghilaran.org
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April 7, 2025

DIVISION MEMORANDUM
No. 214 , 8. 2025

To CID and
sirative
of Public E
> Schools P}. cpe
=l ”-ws:fs Concerned
L Pursuant to the Commission on Audit (COA) Circular No. 2022-006 dated May 31,

2022, titled Guidelines on the Implemeniation of Section 23 of the General Provisions of the
Republic Act (RA) No. 11639 also known as the General Appropriations Act (GAA) for Fiscal
Year (F¥} 2022 relaiive to the increase in the capitalization threshold from P15,000.00 to
P50,000.00, Commission on Audit (COA) Circular No. 2020-006 dated January 31, 2020,
titled Guidelines and Procedures in the Conduct of Physical Count of Property, Plant and
Equipment {PPE), Recognition of PPE lItems Found at Station, and Disp sosition for Non-
:.Eeazzsma of PPE Account Baloances of
Republic Act [RA) No. 636 or the Property

Existing/ Missing FFE ztem for the One-T

chemmereté Agencies, and in comrl ance I

conduct a |

erty Section, will

eu‘a_d recommeazdau LS.

Participants of this activity are the twenty-one (21} public schools property
ustodians and 14 division office personnels (please refer to the enclosure for the list of
pamcmamsf Property custodians are requz:cai to bring photocopies of any school land and
chools except the school titling documents

2

building documents ay rmiable at their resp:
red via googie drive, bring their own ‘np ops and extension wire for

that were already sh

the workshop. Ouiputs will be collected at
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the activities to be conducted by the committee shall be charged
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JOOE or local funds, subject t¢ the usual auditing and accounting rules and

S All concerned personnel are directed to extend their full cooperation in this activity.

Foli i}

6. Immediate and wide dissemination of this Memorandum is desired.
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Taghilaran Bohol
{ 7-1702; (038)427-2506
taghilarancity.division@deped.gov.ph

hitp:/fvrww. depedtagbilaran.org




Enciosure I

!
1 i : | Administrative OfﬂCP?’ I
2 Booy, ’30 v South BS Administrative Officer I
3 Cabawan /Tiptip ES Anna Ma Administrative Officer Il
4 City East ES Dinah A. Bustam a_nie Administrative Officer 11
5 Cogon ES Raguel M. Arabaca Administrative Officer 11
5 Diampas ED Retchel T TEMDONnE Administrative Cfficer Il
7 Daoc ES Grace A Administrative Officer Il i
8 Eastern Cogon ES Marecyl . M Administrative Officer 11
9 Manga ES C Alreen T, Cihinuzla ! Administrative Officer II
10 | Easter uul_“ ]  Administrative Officer I1
11 - Anania - Administrative Officer II
12 i Judith T. Digal - Administrative Officer I
13 meef_ ‘_!N | Maricel G . " Administrative Officer 1l |
14 it Divine Grace Casulocan Property Custodian
Designate
15 Helen B. Chaito Administrative Assistant Il
16 Ralp R, Botero Administrative Officer I
17 Cristy Mae C. Aboyabor - Administrative Assistant IL
18 Fatima Melody P, Ingles | Adrninisirative Assistant II
12 Mansasa NHS - Karen M. 12as Administrative Assistant I
P20 San Isidro NHS | Rosalle Cornel Administrative Assistant I
121 Tagbilaran City Jualey D. Misa Administrative Assistant II
cxenu r:%
22 D’\ Administrative Officer V
23 CIiD SEPS -~ HED
%Z—} Neolita S, 5 ? S - LR m
235 Michelle T. 22 1 PhDM vigion Accountant
ij-‘ |
26 | Division Budget Officer
27 Administrative Officer 11 /|
CIC - Supply Officer
28 Simorn Riocs | Project Dev. Officer 1I
29 Bmily L. Acabo Division Librarizn [
30 Turelv Tumabang Administrative Assistant III
31 Margarita L. Tejano Administrative Assistant III
32 ouppiy Jose ./i‘m_ar@v’ U. Balise Administrative Assistant (Il
a3 Supnly Haren Y. Gurnba | Administrative Aide Vi
| 34 0SDS ' Bernadito Taguisa | Administrative Aide VI |

Bohot
; (038)427-25086

aim@duped 2OV, ph
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Enclosure 2

800am-830am Armval/
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2:30 a.m - 8:45 a.m | Philippine Mational VI 4 ;
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! Bohol and Tagbilaran
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23:30 a.m -850 a.m
&8:50 a.m — 9:50 a.m | Presentatlion and a2t A, Revereal

discussion of DM | AO 2 TNHS / OIC Supply
no. 140 5. 2025 PIFP Ofﬁcer
for One-i

Cleans PPE
and COA ""W i no.
s}
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1 9:50 a.m - 10:00 Stretchi
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Present:
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School’s Inventory
Reports for Annual
Physical Checking
preparation.

10:30 a.m

- 12:00

Updating of reports
per school

Energizer
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