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Bepartment of Education
REGION VII - CENTRAL VISAYAS
DIVISION OF CITY SCHOOLS - TAGBILARAN CITY

Office of the Schools Division
Superintendent

DIVISION MEMORANDUM
No. 553 , 8. 2024 August 16, 2024

SEARCH FOR THE 2024 DIVISION MOST OUTSTANDING EMPLOYEES
AND PROGRAM IMPLEMENTERS

To:  Assistant Schools Division Superintendent
Chief Education Supervisors
Public Elementary and Secondary School Heads
All Other Concerned

1. Pursuant to Regional Memorandum No. 714, s. 2024 entitled Search for the 2024
DepEd Region VII Most Outstanding Employees and Program Implementers, this Office
announces the conduct of the Search for the 2024 Division Most Outstanding
Employees and Program Implementers.

2. This year’s Pasidungog for Most Outstanding Employees and Program Implementers
shall recognize, and reward personnel for their innovative contributions, inventions,
discoveries, superior accomplishments, heroic deeds, exemplary behavior, extraordinary
acts or services in the public interest, and other personal efforts contributing to efficiency,
economy and improvement in government operations which lead to organizational
productivity.

3. The award categories for 2024 are the following:

A. Individual Category
1. Most Outstanding Teachers
Key Stage 1 (K-Gr. 3)
Key Stage 2 (Gr. 4-6)
Key Stage 3 (Gr. 7-10)
Key Stage 4 (Gr. 11-12)
SPED (K-12)
ALS
Multigrade Teacher
2. Most Outstanding School Head
a. Elementary
b. Secondary
3. Most Outstanding Teaching — Related Personnel
a. Education Program Specialist II / Senior Education Program Specialist
b. Education Program Supervisor
c. Chief Education Supervisor
4. Most Outstanding Non-Teaching Personnel
a. Level 1 (School, Division)
b. Level 2 (School, Division)
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5. Most Outstanding 3 Level Official
a. Most Outstanding Superintendent
b. Most Outstanding Assistant Superintendent
B. School Category
1. Most Outstanding Elementary School
a. Small to Medium
b. Large to Very Large
2. Most Outstanding Secondary School
a. Small to Medium
b. Large to Very Large
C. Schools Division Office Category
1. Most Outstanding Schools Division Office
D. Outstanding Program Implementers
1. School Category
Best DepEd Computerization Program
Child Friendly School System
Continuous Improvement Program
Drop-out Reduction Program
Gulayan sa Paaralan
School Governing Council
School Monitoring, Evaluation and Adjustment
School-Based Management
Feeding Program
j. Waste Management
2. Division Category
Brigada Opisina and 5S
Child Protection Policy
Continuous Improvement Program
Disaster Risk Reduction and Management
Division Monitoring Evaluation and Adjustment
Learning & Development/ Training & Development
Learning Resource and Functional Library Hub
Mental Health Program
OK sa DepED
Policy and Research Program
Rewards and Recognition Program
Special Curricular Program (SPSci, SPFL, SPTVE, SPA, SPS, SPJ)
. Teacher Induction Program / Induction Program for Beginning
Teachers
Waste Management
Water and Sanitation
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4. Each nominee must submit one original nomination folder in a long white folder with
labels and tabs, in hardcopy, and one scanned copy of the nomination folder via MS Teams
(Pasidungog 2021-2024). The nomination folder should follow this order:

a. R & R Form 1: Fully accomplished Nomination Form.

b. R & R Form 2: Nomination Write-up (Executive Summary written by the
nominating party, explaining why the nominee deserves the award).

¢. R & R Form 3: Omnibus Certification for Individual & Group Categories
(All supporting documents must be attached).

5. For the evaluation criteria, mechanics, and other relevant information of this
undertaking, see the updated requirements and revised procedures and all other provisions



of RM 273 s. 2020 and RM 141 s. 2021. The required forms are attached to this
memorandum.

6. The deadline of submission of entries, forms, and documents to the Division Office
is on Wednesday, August 28, 2024.

7 All expenses incurred relative to the conduct of the Screening Process and other
related activities shall be charged to the School/Division Office funds/Local Funds, subject
to the usual accounting and auditing rules and regulations.

8. Immediate dissemination of, and compliance with this Memorandum is directed.

WILFREDA D.

GALQOS PhD, CESO V
Schools i
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ANNEX A

R&R Form 1 (Nomination Form)
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Individual Category:

Passport size
Photo

Nominee [First Name, Middle Initial, Last Namwe} : Signature:
Position {per Service Record): Gender: Age:
Status of Appointment(per Service Records Date of Birth:

Telephone/Cellphone NosiActive Contact Derails): Place of Birth:

| Residence Address:

S —

Level of Position:
[ O8siTion GIOHP

0O 1% Level O 27 Level. [J 3" Level (SDS/ASDS] Category:

- : . . | .
Ui Teaching Related I Non-teaching T Teaching % Nominee (Neme of School / Name of SDOj ¢

i

SCHOOL HEAD

 F— SU—— PRSP

Email address: Size/smal, medium, large...}:

Telephone/Cellphone Nos. (Active Cuntact Detuilsiy Email Address:

|

DIVISION/AGENCY HEAD

Name: Position:
Office/Office Address:

Name: Position:

Office/Office Address:

ive Contact Detadish Email Address:

NOMINATOR

Telephone/Cellphone Nos.

H

Name: Position:
L . . -
| Office: Telephone/Cellphone Nos.:

Office Address: Email Address:
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Additional Information about the Nominee:

Were you a previous PASIDUNGOG Nominee? []VYes [0 Nu  What year:
What Award Category:
Were you & previous PASIDUNGOG Semi-finalist? [ Yes 1 No What year:
What Award Category:
| Were you a previous PASIDUNGOG Awardee? 2 Yes Ul No  What year:
What Award Category: I
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ANNEX B

R & R Form 2 (Nomination Write-up for all Categories)

Nomunation W g

{Minuimy e or i

2 wards and Maximum of 500 ared s borgd puper, Arigt e ]2 fonl, including executive
sLemmary )
Name of Nominee /fndinduc! Can gory) {Group Category),

Position: Name of School/SDO:

Length of Service in the Posijtion:
in Government:

Head of Office:

= = - A . - e
|
!
| . 4 Executive Summary
| SO S I _ o — R oo e P )
i, Exemplary Behavwr/(}onduct Dispia’yed within the last 3|
;
years |
| |
H {
i |
!
i e . . WU — N cosgmmesneed]
?
! HE. Impact Gf Accomphshments Undicate proble ssed, Sauings generated, f
i o and transaciions § ttea Indicate whether or not the sccomphshinenis H
E regular functions, mandates or the produe: ot s her/ their own initative., '
j! if part of nominees regular dutes or mandated, jusufv win the ace splishments are considered 1
i nplany or zf.;!:.wndu.&t»': F
|
e S————— e e e ,
i . Other Informntion Magor Awards/ Citations Recewved fMe mbership in the Organization) ;
| |
= !
| SE— e RSP |

CERTIFICATION
We/l atiest o all lacts comained berein and autherize the use of these
nformation for the Committee on Awards will
validate the accuracy of the information contamed in this form and grant cur consent
to the conduct of a background mwsngr'o:: Any misrepresentation made by the
signatonies shall be a ground for disciplinary action pursuant to applmable Civil
Service laws and rules and DepEd RO VIl Rewards & Rec ognition Policy

publication. We understand thai

Printed Name and Signature:

Nommce

Nominator PRAIBE Division Office
Committee/Highest Head

HRMO

s




ANNEX C

R & R Form 3 (Omnibus Certification for Individual & Group Categories)

law,

SUBSBCRIBED AND SWORN 1o before me 15 Ciy S Municipaliny

No.

OMNIBUS CERTIFICATION OF AUTHENTICITY
AND VERACITY OF DOCUMENTS

A o » Filipine, of legal age, with permancent address at
o . atter being sworn in accordance with
hereby depose and swate that
I. Lam applving for R . ul

<. 1 have submitted the following documens:

i Fully accomplished Rewards and Recognition Forms
[ Naomination Form {(Form i
1.2 Nominee’s  Writc-ups  on  the Highlight  of Accomplishments

{(Form 2
2. Updated PDS with passport size {1 7% 2) photo with name tag taken within
the last six (6) months prior to the nomination.

the Division PRAISE Commitice or its equivalent, that the nomination has
rgone deliberation by the Committee,

nees signed under oath by the
nd Certification_of No Disallowances
widitor for previous aceountabilities as ol

2019 I case of existing unliquidated cosh advance and

issued by the ©
December 31

JIA Resident

disallowance, a certificate of the status of sucn financial oblipation shall be
fssued by the COA Resident Auditor

5. Certificate of no pending adminisir foivil/e

auy minal casc;

6. Updated service record duly certified by the agency's Human Resource
Management Officer [HRMO)

7. Pertormance Rating lor (e last three (33 performance rating periods prior to the
nomination.

3

3. Lam executing this Certification to attest o the authenticity and veracity of all
documents submitied

4. By executing this Omnibus Certification of Authenticity and Veracity of
Documents, | hereby authorize the Department  of Bducation, Division of
_________ ey 10 verify  the  authenticity of the above mentioned

documents.

Cthis

day of ., 20 alfiant exhiliting to me hus/hes Communitty Tax Certificate

issued on ar . Phiippines.

Natary Buni

S Endorsement letier from the Schools Division Superintendent/Chairperson of






