Republic of tlJe i%l)llipphws

Bepartment of Education

REGION VII - CENTRAL VISAYAS
DIVISION OF CITY SCHOOLS - TAGBILARAN CITY

Office of the Schools Division
Superintendent

January 08, 2024
DIVISION MEMORANDUM

No. OlflL , S. 2024

SUBMISSION OF 2023 STATEMENT OF ASSETS, LIABILITIES
AND NET WORTH (SALN)

To:  Assistant Schools Division Superintendent
Chiefs of Divisions & Heads of Sections/Units
Public Elementary and Secondary School Heads
Teaching, Teaching-Related and Non-Teaching Personnel
All Others Concerned

i Pursuant to Section 8 of Republic Act 6713, all public officials and employees are
required to file under oath their Statement of Assets, Liabilities and Net Worth (SALN) and
Financial and Business Interests including those of their spouses and unmarried children
under eighteen (18) years of age living in their households.

2. The Division Review and Compliance Committee for SALN will verify on the accuracy
and completeness of entries and to ensure 100% submission considering that this report is
one of the requirements for the yearly Performance Based Bonus (PBB). The members of
the Committee are the following:

Chairperson g Aquilino T. Milar Jr. JD, PhD
Vice Chairperson Jocelyn P. Cutin
Members : Brendalou D. Arancana JD
Maricel A. Galan
April L. Revita
3. The deadline of submission of four (4) copies of duly notarized SALNs in hard copy

and in portable document format (PDF) with the summary list of filers in excel format
(uploaded in the AOs’ group chat) per school is on February 9, 2024 at the Records Section.

4. Guidelines in filling out the SALN Form is attached for your reference.

5. Failure of an official or employee to comply and submit his/her SALN is punishable
under Section 52(B), Rule IV of the Uniform Rules on Administrative Cases in the Civil
Service, with the following penalties: 1st Offense — Suspension for One (1) month and One
(1) day to Six (6) months, 27d Offense — Dismissal from the service.

6. This Office maintains and protects the privacy of the personal data that you share
with us. It is our commitment to implement appropriate security measures to maintain
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the integrity, confidentiality, and availability of your personal data in accordance with the
Data Privacy Act of 2012 or the Republic Act 10173.

T Immediate and wide dissemination of this Memorandum is desired.

WILFREDA D. BONGALOS PhD, CESO V
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Schools Superintendent ﬁ‘/
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GUIDELINES IN THE FILLING OUT OF THE STATEMENT OF ASSETS,
LIABILITIES AND NET WORTH FORM {SALN Revised 2013)

L OBJECTIVES

¢ To enjoin all public officsrs and employees to declare and submit
annually @ true, detailed and swomn statement of their assets, liabilities
and net worth, including disclosure of business interesis and financial
connections, and to declare to the best of their knowledge their relatives
who are in government service;

¢ To ensure that the assets, liabilities, net worth, financial connections and
business interesta of the declarant’s spouse and unmarried children below
cighteen (18) yesrs of age living in declarant’s household are also
disclozed,

II. SCOPE

All officials and employees of national and local govemments, including state
universities and collegss, and government-owned and controlled corperations (GOCC)
and their subsidiaries, with or without original charter, shall be covered by these
guidefines.

GOCC refers to any agency organized as a stock or nonstock corporation, vested
with functions relating to public nesds whether governmental or proprietary in nature,
and owned by the Govermment of the Republic of the Philippines directly or through its
instrumentalitiss either wholly or, where applicable as in the case of stock corporations,
to the extent of at least 2 majority of its ouistanding capital stock.

Thosa serving in honorary capacity, lsborers and casual or temporary workers are
sxempted fom filing the SALN. However, those holding career positions undsr
temporary status are required to file their SALN,

Il RULES IN ACCOMPLISHING THE STATEMENT OF ASSETS,
LIABILITIES AND NET WORTH (SALN) FORM
A, APPLICABLE LAW
For purposes of declering one’s assets, Habilities and net worth, the

governing law shall be Republic Act No. 6713 or the Code of Conduct and
Ethical Standards for Public Officials and Employees.
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B. CONTENTS OF THE STATEMENT OF ASSETS, LIABILITIES AND
NET WORTH (SALN} FORM

1. BASIC INFORMATION

2. Spouses who are both public officers and employees shall have the
option to file their SALN either jointly or separately.

b. In cass the declarant s single or married but whose spouse is not in
the government service, he/shall shail tick off the box marked as “Not
Applicable.”

¢. In case of joint filing, ail real angd personal properties shall be declared
including their respective paraphernal and capital property, if there
are any.

d. The change of civil sintus of the declarant afier December 31 of the
preceding year shall not affect the nature of the properiies declared.

&. The declarent shail provide information on hisfher address. However,
whenever a third pariy requests for a copy of the SALN Form of the
declarant, the agency has the option to shade the declarant’s address
for purposes of sscurity. '

f Declarant must provide the information required for all hisfher
unmarried children below eighteen {18) years of age and living in
his/her household, whether lsgitimate or illegitimate,

2. ASSETS, LIABILITIES AND NET WORTH

2. The SALN shall contain a true and complete declaration of assets,
labilities and net worth, including a disclosure of business ingerests
and financial connections of the declarant, his/her spouse and
unmarried children below ¢ighisen {18) vears of age living in histher
housshold. ¥ shail also contain 2 disclosure of the declarant’s
refatives within the fourth degres of consanguinity and affinity whe
are in govemment service,

b. For purposes of convenienee in the computiation of net worth, where
the dsclarant’s spouse has capital or paraphemnal properties or where
the declarant’s unmarried children below eighteen (18) years of age
living in his/her housshold have their own properties, the declarant
should declare the assets and liabilities of his/her spouse on a separate
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shest attached to the SALN Form, sse sample attached. For purposes
of such declaration, the provisions in these guidelines shall likewise
apply.

o

Assets include those within of outside the Philippines, whether real or
personal, whether used in trade or business.

d. Assets refer to declarani’s real and personal properties, including
those of histher spouse and unmarried children below eightesn (18)
years of age living in his/her housshold,

REAL PROPERTINS

& Declaration of real properties shall include jts descriplion, kind,
location, year and mode of acquisition, assessed value, fair market
value, sequisition cost of fand, building, efe. including improvements
thereon.

f. Real properties refer to properties which are immovable by nature,
For purposes of SALN, the kind of real properiies are classified
according to their use, that is, residential, commercial, agriculturai,
industrial, or mixed uss and the Hke,

g The declarant shall indicate a description of the real properties,
whether it is a land only or land with building, a house and lot,
condormainium unit, or an improvement such as an extension or garage,
and the fke.

b, Asssssed value shall, for purposes of declaration in the SALN, refer
to the amount indicated in the tax declaration of the real properties
involved,

1. Fair markst value shall, for purposes of declaration in the SALN, refer
te the amount indicated 2s market value in the tax declaration of the
real properties concerned.,

Improvements refer 1o all works that are constructed or introduced o
the land, or repairs or improvements made to the land or building after
its initial acquisition.

[
0

k. In declaring an improvement to the land, the declarant may opt to
declare it separately or togsther with the land to which such
mprovement is attached,
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L Acquisition cost is the amount of moncy paid fo acquire or own
something. This shall also refer to the amount of expenses incurred
for improvements introduced on a real property. For purposes of
computing the declarant’s net worth, the acquisition cost shall be
made the basis thereof.

m. The declarent shall indicate those real properties which are already
titled or registered under hisher name, the name of hisfher spouss or
under the name of his/her unmarried children below 18 years of age
and living in the declarant’s household. However, real properties
already covered by a deed of sale, inherited or subject of an extra-
Judicial settlement of estate but not yet titled under declarant’s name
shall also be disclosed.

n. In the cass of properties received gratuitously, e.g. donation or
inheritance, no acquisition cost shall be deciared. However, the fair
market value and the asssssed value of said properties as found in the
tax decleration thereof must be declared.

PERSONAL PROPERTIES

©. Declaraiion of personal properties shall include mode, year and cost
of acquisition, or the value or amount of said personal properties.

p. Personal properiies vefer o jewelry, appliances, furniture, motor
vehicles and other tangible/movable properties. This shall also include
investments or ofher assets, such as cash on hand or in bank,
negotiable inswuments, securities, stocks, bonds, and the like.

9. Personal properties collectively acquired or are of minimal value may
be declared generally or collectively, In which case, the declarant may
write/indicate “various years” under the column for Year Acguired.

r. Personal properties, such as cash on hand and in bank, as well as
stocks and the liks, denominated in foreign currency shall be
converted into the corresponding Philippine currency equivalent, at
the rate of exchange prevailing as of December 31 of the preceding
calendar year.

5. The amount of money/cash in bank to be declared should be the last
balance as of December 31 of the preceding vear.
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t. In case of properties which are co-owned with other individusls, the
declarant shell disclose the proportionate amount of his shere in the
property.

u. With regard o properties subject of a contract %o sell, the amount
alrcady paid shall be declared as personal property.

V. Properties which are subject of either a chatiel or real estate morigage
shall be declared in the SALN Form, The acquisition cost to be
declared shall be the actual purchase prics, and the liability to be
declared shall be the suistanding balance of the loan as of Decembsr
31 of the precading year.

LIABILITIES

w. Under liabilities, the nature of Hability, name of creditors and the
outstanding balance shall be indicated. The cutstanding balance shall
rsfer to the amount of money tha is still due as of December 31 of the
preceding calendar year,

%x. Liability refers to financial lability or anything thet can result o a
transfer or disposal of an asset. It includes not only those incurced by
the declarant but also those of his/her spouse and unmarried children
below sighisen (18) years of age living in his/her household.

y. Nemre of Hability refers to the type of loan obtained from banks,
financial institutions, GSIS, PAG-IBIG and others, such as personal,
multi-purpose, salary, calamity loan and the like.

z. Ouistanding balance refers to the amount of money that one still owes
on the loan as of December 31 of the preceding calendar year.
3. COMPUTATION OF NET WORTH

a. Net worth is the sam of all assets (veal and personal) less total
linbilities.

b. In the case of real properties, the acquisition cost shall be used in the
computation of the net worth.

¢. In the case of personal properties, the acquisition cost or
amount/vaiue of money shall be used in the computation of the total
net worth.
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d. Excluded from the computation of real and personal properties are the
properties of unmarried children below 18 years of age living in the
declarant’s housshold,

)

If the spouse of the declarant is mot a public officer or employes, the
latter’s parephernal or capital properties shall not be included in the
computation of the declarant’s net worth.

f. Paraphemnal properiy refers to the properties exclusively owned by the
wife.

Capiial property refers to the properties exclusively owned by the
hushand.

ot

h. Community property refers to ali the properties owned by the spouses
al the iime of the celebration of the marriage or acquired thereafier,
subject to the exceptions provided for by law (Articles 91, Family
Cede of the Philippines). In the absence of any marriage seitlement,
the property relations of the spouses shall be governed by the rules on
ebsolute community of property under the Family Cods of the
Philippines.

The following are excluded from the community property:

{1} Property asquired during the marriage by gratuitous title by
cither spouse, aud the fuits as well ag the income thereof, if
any, unless it is expressly provided by the donor, testator or
gramtor st they shall form part of the community property;

{2} Property for personal and exclusive use of either spouse.
Hovrever, jewelry shall form part of the community property;

(3) Propsrty acquired before the marriage by either spouse who
has legitimate descendants by a former marviage, and the fruits
as well as the income, if any, of such property. (Articie 92,
Family Code of the Philippines)

i. Comjugal property refers to all properties apquired  during the
merviage, whether the acquisition appears to have been made,
comtracted or registered in the name of one or both spousss, unless
proven {0 be excluded (Article 116, Family Code of the Philippines).
This appliss when the spouses agrsed fo be governed by the ruies on
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the comjugal parmesship of gains under the Family Code of the
Philippines.

The following are conjugal partnership properties:

{1) Those ascquirsd by onsrous title during the marriage at the
expenise of the commen fund, whether the acquisition be for
the partnership, or for only one of the spouses;

{2) Those obiained from the labor, industry, work or profession of
either or both of the spouses;

(3} The fruits, natural, industrial, or civil, due or received during
the marriage from the common property, as well as the net
fruits from the cxclusive property of each spouse;

{4} The share of either spouse in the hidden treasure which the law
awards to the finder or owner of the property where the
treasure is found;

(5) Those acquired through secupation such as fishing or hunting;

{6) Livestock existing upon the dissolution of the parinership in
excess of the number of each kind brought to the marriage by
gtther spouse; and

{(7) Those which are acquired by chance, such as winnings from
gambling or betting. However, Josses therefrom shall be bome
exclusively by the losar-spouse, (Ariicle 117, Family Code of
the Philippines)

Prior to the enactment of the Famiily Code of the
Philippines in 1987, when there is no marriage sstilement betwesn
the spousss, their propesty relations are covered by the rules on
conjugal pertnership of gains.

J. If the spouse of the declarant is 2 public officer or employee, bui who
chose 1o separately file hisfher SALN, his/her paraphernal or capital
properties shall not be included in the computation of the declarant’s
net worth.

k. In case of joint filing, the total assets of the spouses shall include their
respective paraphernal or capital properties.
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In case of joint fling, the declarant’s tolal net worth and that of
higfhier spouss shall be the difference betwesn the total asseis (real
and personal prﬂpcrtses} less the total liabilities.

4. FINANCIAL CONNECTIONS AND BUSINESS INTERESTS

a.

§')

The declarant, including that of his/her spouse and unmarried children
below eighteen (18) years of age living in declarant’s household, shall
declare their existing interest or connection in any business enterpriss
or entity, aside fmﬁ income from govemment. They shall also
indicate the businsss address, nature of business interest and/or
financial connection, and date of acquisition of interest or connection.

In case there are no existing business interests and financial
conneclions in any business enterprise or entity, the declarant shall
tick off the appropriate box in the form.

Business inierests refer to declarant’s existing interest in any business
enterprise or entity, aside from histher income from government,
which shall also include thoss of histher spouse and unmarried
children below sighiesn (18) years of age living in his/her housshold.

Financial connections refer to declarant’s existing connections wiih
any business enterpriss or entity, whether as 2 consultant, adviser and
the like, with an expectation of remuneration for services rendered,
including those of his/her spouse and vnmarried children below
eighteen (18) years of age living in hisfher household,

Nature of businsss inierest and/ov finaneial connection refers o
existing interest or connsction in any business enterprise, whether as
proprietor, investor, promoter, pariner, sharsholder, officer, managing
director, executive, creditor, lawyer, legal consultant or adviser,
financial or business consultant, and the like.

S, RELATIVES IN THE GOVERNMENT

a The de{:laram shall disclose his/her relatives in the government within

the 4™ civil degree of relationship, either by consanguinity or affinity.
The disclosure shall also siate hisfher relationship with the relative,
the position of the relative s well as the name of office/agency and
address.
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b. In case the declarant and hisher spouss Jointly file their SALN, they
shall indicats all their relatives within the fourth civil degree, cither
by consanguinity or affinity, and shall include the above-mentioned
infermation.

6. In case the declarant has no relatives in the government within the 4%
civil degree of relationship, either by consanguinity or affinity,
incloding bilas, inso and Baiae, the declarant shall tick off the
appropriate box in the form.

d. Affinity refers to the relationship of & husband 1o the blood relatives
of his wife, or & wife o the blood relatives of her husband,

s. Consanguinity refers to the relationship by blood from the same stock
OF COMMOR ancestor.

£ Relatives in the government refer to the declarant’s relatives up fo the
4% vl degres of relationship, either by consanguinity or affinity,
including bilas, inso and balge.!

Relatives in the first degres of consanguinity include the
declarant’s father, mother, son and daughter. Relatives in the first
degres of affinity include the declarant’s father-in-law and mother-
in-lawr,

Relatives in the second degree of consanguinity include
the declarant’s brother, sister, grandmother, grandfather, grandson
and granddaughisr. Relatives in the second degree of affinity include
the declarant’s brother-in-law, sister-in-law, grandmother-in-law,
grandfather-in-law, granddaughter-in-law and grandson-in-law,

Relatives in the third degree of consanguinity include the
declarant’s nephew, niece, mncle and aunt. Relatives in the third
degres of affinity include declorant’s nephew-in-law, niece-in-law,
vnele-in-lave, auntis-in-law,

Relatives in the fourth degres of consanguinity includs the
declarant’s first cousin.

8. Balae refers o a parent of the declarant’s son-in-law or daughter-in-
Taw,

! Definition under RA No. 6713
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Bilas refers to 2 declarant’s brother-in-law's wife or sisier-in-law's
husband.,

Inso wgem to the appeliation for the wife of an elder brother or male
COUSIn.

6. OTHER MATTERS

a.

@

h.

In order to prevent unawthorized insertions or pulling out of pages,
pagination shall read 2s page | of number of pages, page 2 of number
of pages, and so on.

In case of joint filing, the declerant and hisfher spouse shail sign in
the spacss provided for just below the certification.

if the spouss is not a public officer or employes, the deciarant shall
still cause him/her to sign the SALN.

In case of non-compliance with the signature of the spouse, an
explanation should be attached to the SALN Form for such non-
complisnce,

The heads of agencies can delegate the authority 1o administer oath

with regand to the SALN Form. The authority to administer oath must
be in writing.

Head of agency shall inchude the head of office and/or the head of
regional offices of such agency/office.

The declarant is stricily required to fill all appilicable information in
the SALN form, Qtherwiss, such items should be marked with “N/AY
or “not agplicable.”

Filling up of the form may be handwritien, computerized or
typewritten provided the signature of the declarant is original. The
declarant is required to write legibly if he chose to fill up the form by
handwriting.

Additional sheets may be used, if necessary. The additional shest
shall indicate the name of the declasant, his/her position and agency

2 wrw.banges.org/dicionaties
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name, the year covered by the SALN, and which shall be signed on
cach page.

j- WMo unnecsssary markings shali be made on the form.

7. REVIEW AND COMPLIANCE COMMITTEE

For purposes of the submission of the new SALN Form for the
year 2012, the Review and Compliance Procedure in the Filing and
Submission of the Statement of Assets, Liabilities and Net Worth (SALN)
and Disclosure of Business Inierests and Financial Connections (CSC
Memorandum Circular No. 10, s. 2006}, as amended, shall be applied by
the govermment agencies and offices.

8. SANCTION

L. Public Officials and Epplgpees. Any of the following acts
shall constituie a violation of Section 8 of R.A. No. 6713 or the Code of
Conduct and Ethical Standards for Public Officials and Employees, and
shall be punishable by suspension of one (1) month and one (1} day to six
{6) months for the first offense, and dismissal from the service for the
second offense:

i. Failure of an official or employee to submit his/her
SALN; and

2. Failure to disclose or misdeclavation of amy assei,
liability, business interest, fnancial connection, and
relative in the government in his/her SALM.

2. Head of Agency. Any head of agency who shall fail to comply
with CSC Memorandum Circular No. 10, s. 2006, in relation to the
Review and Compliance Procedure in the Filing and Submission of the
SALN Form shall be liable for Simple Neglect of Duty, which shall be
punishable by suspension of one (1) month and one (1) day to six (6}
months for the first offense, and disrnissal from the service for the second
affense.

9. REPEALING CLAUSE

_ All previous issusnces pertaining to the SALN Form and iis
} guidelines are hereby expressly repealed.
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10. PUBLICATION/EFFECTIVITY

These Guidelines shall be prospective in application and shall take
effect after fiftsen {15) days from its publication in a newspaper of
geieral circulation.

AGRBALIN-TRG Searsteries
2012 SALM Pomm Geidsiinsg R2013



Revised as of January 2015
Per CSC Resolution No. 1500088
Promulgated on January 23, 2015
SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH
As of December 31, 2023
(Required by R.A. 6713)

Note: Husband and wife who are both public officials and employees may file the required statements jointly or separately.

[0 Joint Filing [0 Separate Filing (] Not Applicable
DECLARANT: POSITION:
(Family Name) (First Name) (M.L) AGENCY/OFFICE:
OFFICE ADDRESS:
ADDRESS:
SPOUSE: POSITION:
(Family Name ) (First Name) (ML) AGENCY/OFFICE:
OFFICE ADDRESS:
UNMARRIED CHILDREN BELOW EIGHTEEN (18) YEARS OF AGE LIVING IN DECLARANT'S HOUSEHOLD
NAME DATE OF BIRTH AGE
ASSETS, LIABILITIES AND NETWORTH
(Including those of the spouse and unmarried children below eighteen (18)
years of age living in declarant's household)
1. ASSETS
a. Real Properties®
ASSESSED CURRENT FAIR
ACQUISITION
HEY=RIEON HIND EXACT VALUE MARKET VALUE co
' ACQUISITION COST
{28 innnotseandlot, fesf s imsicteniiial, LEATIon (As found in the Tax Declaration of Real
condominium, and commercial, industrial, Propattyl YEAR MODE
improvements) agricultural and mixed used) i
Subtotal:
b. Personal Properties*®
DESCRIPTION YEAR ACQUIRED ACQUISITION COST/AMOUNT
Subtotal:
TOTAL ASSETS {a+b):
2. LIABILITIES*
NATURE - NAME OF CREDITORS OUTSTANDING BALANCE
TOTAL LIABILITIES:
* Additional sheet/s may be used, if necessary. NET WORTH: Total Assets less Total Liabilities =
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BUSINESS INTERESTS AND FINANCIAL CONNECTIONS

(of Declarant/Declarant's Spouse/Unmarried Children Below Eighteen (18) years of Age Living in Declarant's Household)
O IIWe do not have any business interest or financial connection.

NAME OF ENTITY/BUSINESS BUSINESS ADDRESS NATURE OF BUSINESS INTEREST| DATE OF ACQUISITION OF
ENTERPRISE & / OR FINANCIAL INTEREST OR CONNECTION
CONNECTION

RELATIVES IN THE GOVERNMENT SERVICE

(Within the Fourth Degree of Consanguinity or Affinity, Include also Bilas, Balae and Inso)
1 1/We do not know of any relative/s in the government service

NAME OF RELATIVE

RELATIONSHIP

POSITION

NAME OF AGENCY/OFFICE AND ADDRESS

| hereby certify that these are true and correct statements of my assets, liabilities, net worth, business interests and financial
connections, including those of my spouse and unmarried children below eighteen (18) years of age living in my household, and that to the best
of my knowledge, the above-enumerated are names of my relatives in the government within the fourth civil degree of consanguinity or affinity.

| hereby authorize the Ombudsman or his/her duly authorized representative to obtain and secure from all appropriate government
agencies, including the Bureau of Internal Revenue such documents that may show my assets, liabilities, net worth, business interests and
financial connections, to include those of my spouse and unmarried children below 18 years of age living with me in my household covering
previous years ta include the year | first assumed office in government.

Date:

(Signature of Declarant)

Government Issued ID:

ID No:

Date Issued:

SUBSCRIBED AND SWORN to before me this

identification card.

day of

(Signature of Co-Declarant/Spouse)

Government Issued
ID No.:
Date Issued:

ID:

, affiant exhibiting to me the above-stated government issued
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(Person Administering Oath)




