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Republic of tijé Philippines

Bepartment of Education

REGION VII - CENTRAL VISAYAS
DIVISION OF CITY SCHOOLS — TAGBILARAN CITY

Office of the Schools Division
Superintendent

July 21, 2023
DIVISION MEMORANDUM

No. _29q% , 8. 2023

ADDITIONAL REQUIREMENTS FOR J1 TEACHERS EXCHANGE PROGRAM FOR
REGIONAL CLEARANCE

To: OIC Assistant Schools Division Superintendent
Division Office Personnel
Public Elementary and Secondary School Heads
All Others Concerned

: Attached is the communication from the Department of Education (DepEd) Regional
Office, reminding that there are additional requirements in processing Regional Clearance
for teachers who are applying for J1 VISA.

2. Please see Checklist for your reference.

3. Immediate and wide dissemination of this Memorandum is desired.

WILFREDA D. S PhD, CESO V
Schools isi uperintendent

WDB/EQA/ADMIN/atm

Address: Rajah Sikatuna Avenue, Dampas, Tagbilaran City, 6300 Bohol
Telephone Nos.: (038) 427-1702; (038) 422-8177; (038) 427-6718; (038) 544-2147
Email Address: tagbilarancity.division@deped.gov.ph




7/18/23, 2:58 FM Department of Education Mail - UPDATED CHECKLIST (J1 TEACHERS EXCHANGE PROGRAM FOR REGIONAL CLEARANCE)
DQTJ ED DepEd Tagbilaran City Division <tagbilarancity.division@deped.gov.ph>

UPDATED CHECKLIST (J1 TEACHERS EXCHANGE PROGRAM FOR REGIONAL
CLEARANCE)

4 messages
Admin Services <asd.ro7@deped.gov.ph> Tue, Jul 18, 2023 at 1:32 PM
To: lycel.hitalia@deped.gov.ph, rheamae.jumaocas@deped.gov.ph, monina.pomarejos@deped.gov.ph, Jeanevie Dolaota
<jeanevie.dolaota002@deped.gov.ph>, Ardiana Mahusay <ardiana.mahusay@deped.gov.ph>, Records Cebu City
<records.cebucity@deped.gov.ph>, Betsy Pearl Seniel <betsypearl.seniel@deped.gov.ph>, MARY GRACE ESCONDE
<marygrace.esconde@deped.gov.ph>, Rachel Chiong <rachel.chiong@deped.gov.ph>, glorey.bravante071@deped.gov.ph,
GAY LICARDO <gay.licardo@deped.gov.ph>, Lee Ann Eben <leeann.eben@deped.gov.ph>, DepEd Dumaguete City
<dumaguete.city@deped.gov.ph>, Eve Berame <eve.berame@deped.gov.ph>, jelissa.bautista@deped.gov.ph, edilyn baguio
<edilyn.baguio@deped.gov.ph>, Jiverly Ferrer <jiverly.ferrer@deped.gov.ph>, CHEMILY BENOCILLA
<chemily.benocilla@deped.gov.ph>, Reeman Clyde Mafiacap <reemanclyde.manacap@deped.gov.ph>, CASEY MARIE
ABALO ALFORNON <caseymarie.alfornon@deped.gov.ph>, DepEd Bohol HRMO <depedbohol.hrmo@deped.gov.ph>,
DepEd Bohol Records Section <depedbohol.records@deped.gov.ph>, melodyjoy.rabina@deped.gov.ph,
jose.hontucan@deped.gov.ph, NICANORA GRETLI SATURINAS FOSTANES <nicanora.fostanes@deped.gov.ph>, marlene
bacon <marlene.bacon@deped.gov.ph>, carcarcity.division@deped.gov.ph, edgardo bernasol
<edgardo.bernasol@deped.gov.ph>, Charisse Kate Paningsoro <charissekate.paningsoro@deped.gov.ph>, DepEd Mandaue
City Division <mandaue.city001@deped.gov.ph>, JOUVIE ALFAFARA <jouvie.alfafara@deped.gov.ph>, JEAN MAUREEN
YBANEZ <jeanmaureen.ybanez@deped.gov.ph>, JULIET GUNGOB <juliet.gungob@deped.gov.ph>, DepEd Negros Oriental
<negros.oriental@deped.gov.ph>, emmaida saguran <emmaida.saguran@deped.gov.ph>, Geevie Avenido
<geevie.avenido@deped.gov.ph>, Eugenio Mifioza <eugenio.minoza001@deped.gov.ph>, Josephine Elvie Mangroban
<josephineelvie.mangroban@deped.gov.ph>, rhea ponce <rhea.ponce002@deped.gov.ph>, DepEd Tagbilaran City Schools
Division <tagbilarancity.division@deped.gov.ph>, DepEd Bogo City <bogo.city@deped.gov.ph>, Gelly Benlota
<gelly.benlota@deped.gov.ph>, DepEd Bais City <bais.city@deped.gov.ph>, LYRA GEM TING
<lyragem.ting@deped.gov.ph>, Jufe Angela Aguilar <jufeangela.aguilar@deped.gov.ph>, Clinton Torres
<clinton.torres@deped.gov.ph>, Michelle Omangay <michelle.omangay@deped.gov.ph>, DepEd Danao City
<danao.city@deped.gov.ph>, emma fajardo <emma.fajardo.083@deped.gov.ph>, deped siquijor
<deped.siquijor@deped.gov.ph>, Esmeralda Ledesma <esmeralda.ledesma@deped.gov.ph>

Cc: "Mykesean2014@gmail.com” <Mykesean2014@gmail.com>, cristelynmae.dacalos@deped.gov.ph,
juliza.saavedra@deped.gov.ph, "moldescarlo.1@gmail.com" <moldescarlo.1@gmail.com>,
roseann.guanlao002@deped.gov.ph, "junie84agua@gmail.com” <junie84agua@gmail.com>, "abellachammy@gmail.com”
<abellachammy@gmail.com>, "frankiedelossantos855@gmail.com” <frankiedelossantos855@gmail.com>

Good day everyone!

This is a reminder that there are additional requirements in the process of our Regional Clearance. Kindly see below
checklist for compliance in order to proceed with obtaining clearance for Teachers. This is effective immediately.

Those who have already submitted their requests are advised to provide the lacking requirements.
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Cheacklist for Request for Regional Clearance {Application of J1 Visa — Resignation) iRy
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1. Original Indorsement from the Schools Division Office [
2. Originai Certification that the employee has no pending Administrative and Criminal Case filed
against him/ her from the Scheols Division Office
3. Photocopy of Certificate of Last Payment from the Regional Payroll Services Unit.
4. Confirmation of Appointment for international Exchange Teacher/Job Offer (signed by the Employer
and Applicant)
5: bigned Division Clearance by the Superintendent.

hitps://mail.google.com/mail/u/0/?ik=e34670b2b6&view=pi&search=all&permthid=thread-F1771 7353933560653164&simpl=msg-f:17717353933606531... 1/3



Checklist for Request for Regional Clearance (Application of J1 Visa - Resignation)

Original Indorsement from the Schools Division Office

Original Certification that the employee has no pending Administrative and Criminal Case filed
against him/ her from the Schools Division Office

Photocopy of Certificate of Last Payment from the Regional Payroll Services Unit.

Confirmation of Appointment for International Exchange Teacher/lob Offer {signed by the Employer
and Applicant)

_m_m:ma Division Clearance by the Superintendent,



