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December 6, 2022

DIVISION PHYSICAL COUNT OF EPP/TLE/TVL NON-CONSUMABLE
MATERIALS, TOOLS AND EQUIPMENT

PUBLIC ELEMENTARY AND SECONDARY SCHOOL HEADS

To

1.

Section 1, Article 2 of 1987 Philippine Constitution emphasizes the accountability of
public officers, and in compliance of the report asked by the Bureau of Learning Resources
(BLR) Region 7, this Office will conduct an inventory of all EPP/TLE/TVL both procured
thru (School MOOE, PTA, SEF,Division, Region, National) donated by (LGU,PTA, alumni,
NGO, GOs) on non-consumable materials, tools and equipment. This activity also aims to
ensure the maximum utilization of learning materials available in our school. Below is the

schedule of activities:

ACTIVITY DATE PERSONS’ INVOLVED
Preparation of reports by the
school In-charge wusing the| December 7-14,|School Head, Property
prescribed templates 2022 Custodian/EPP/TLE/TVL
teachers
Submission of reports both soft
and hard copies to the Division| December 15 -16,| School Principal
Office 2022
Division validation of reports
submitted January 10 — 21, | Division Validation Team
2022
Information
dissemination/declaration on | January 23-| School Heads,
available learning materials in| 25,2023 EPP/TLE/TVL teachers

school to teachers

2.

3.

4.

School Heads are directed to closely monitor the utilization of these learning
materials to make learning authentic and fun.

Enclosed are the templates for these reports.

Immediate dissemination and compliance of this Memorandum is hereby directed.

JéEEPH IRWINE LAGURA PhD

Schools Division Superintendent °
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Address: Dampas District, Tagbilaran City, Bohol
Telephone Nos.: (038)427-1702; (038)427-2506; (038)422-8177; (038)427-6718; (038)544-2147
Email Address: taghilarancity.division@deped.gov.ph




enclosure No.l1
(Pls. accomplish in 3cps.)

EPP/TLE/TVL REPORT ON THE PHYSICAL COUNT OF INVENTORIES
NON-CONSUMABLE MATERIALS, TOOLS AND EQUIPMENT

As of
SCHOOL: SCHOOL HEAD PROPERTY CUSTODIAN
Remarks
ARTICLE DESCRIPTION STOCK UNIT OF UNIT BALANCE ON HAND Shortage/Overage {Procured thru:
NUMBER | MEASURE | VALUE | PERCARD PER COUNT School MOOE, PTA,
Div. Office, etc)
(Quantity) | (Quantity) | Quantity Value
(Signature over Printed Name of the Custodian) (Signature over Printed Name of the School Head)
Verified by: Noted by:

Certified Correct by:
(Signature over Printed Name of Div. Inventory

Committee Chair)

(Signature over Printed Name of CID Chief)

(Signature over Printed Name of SDS)




enclosure No.2
(Pls. accomplish in 3cps.)

EPP/TLE/TVL REPORT ON THE PHYSICAL COUNT OF INVENTORIES
NON-CONSUMABLE MATERIALS, TOOLS AND EQUIPMENT

As of
SCHOOL: SCHOOL HEAD PROPERTY CUSTODIAN
Remarks
ARTICLE DESCRIPTION STOCK UNIT OF UNIT BALANCE ON HAND Shortage/Overage | (Donation from:
NUMBER | MEASURE | VALUE | PERCARD | PER COUNT LGU, PTA, alumni
etc.)
(Quantity) | (Quantity) | Quantity Value
(Signature over Printed Name of the Custodian) (Signature over Printed Name of the School Head)
Certified Correct by: Verified by: Noted by:
(Signature over Printed Name of Div. Inventory (Signature over Printed Name of CID Chief) (Signature over Printed Name of SDS)

Committee Chair)



