Bepartment of Education

REGION VII - CENTRAL VISAYAS
Schools Division of City Schools - Tagbilaran City

DIVISION MEMORANDUM April 27, 2022
No. Zﬁé . 5.2022

RESUMPTION OF IMPLEMENTATION OF THE POLICY ON CHECKING OF SCHOOL FORMS AS

TO

PRESCRIBED IN DEPED ORDER NO. 11, 5.2018 (GUIDELINES ON THE PREPARATION AND
CHECKING OF SCHOOL FORMS )

: Chiefs, SGOD and CID
All Other SGOD and CID Personnel
Public & Private Elementary and Secondary School Heads
All Others Concerned

In support to the implementation of the Basic Education-Learning Continuity Plan (BE-LCP)
as stipulated in DepEd Memo No. 037, s. 2022, the Department of Education (DepEd) issued
the Interim Guidelines on the Preparation, Submission, and Checking of School Forms for
the School Year 2020-2021 through DepEd Memorandum (DM) No. 014, s.2021. The interim
guidelines introduced the customized set of school forms that gather information relevant
to the delivery of distance learning through various modalities at the school level. These
interim guidelines suspended the conduct of physical checking of school forms and only
allowed the virtual/online checking instead at the school level by the School Checking
Committee(SCC) as a measure to protect the health and wellness of school personnel
against COVID 19.

As the COVID -19 situation in the country continues to get better resulting to gradual easing
of restrictions, the Department is resuming the onsite conduct of the annual checking of
school forms for SY 2021-2022 with the participation of the Division Checking Committee
(DCC). This is in pursuance to DepEd Order (DO) No. 11, s. 2018 titled Guidelines on the
Preparation and Checking of School Forms particularly, Section V., Paragraph Al, B2, and
C2.

Without prejudice to the national and local government-imposed protocols and restrictions
pertaining to the physical reporting to schools and offices, the checking committees shall
perform the physical checking of school forms with the presence of the class adviser and
examine the document vis-a-vis the Learner Information System(LIS) data as appropriate.

At the end of the checking activity, the DCC shall ensure that the School Forms Checking
Reports (SCFR1 and SCFR2) are properly prepared and submitted to the Office of the
Schools Division Superintendent as per DO 11, s. 2018, Section V., Paragraph C.2.

All applicable provisions on DM 014, s.2021 titled Interim Guidelines on the Preparation,
Submission, and Checking of School Forms for the School Year 2021-2021 are extended for
SY 2022-2023 with consideration to Paragraph 2.b. Checking of School Forms as elaborated
in Paragraph 3 of this policy.

Immediate dissemination and strict compliance of this Memorandum is directed.

JngPH IRWIN Z.ULAGURA Ph.%

Schools Division Superintende

Address: Dampas District, Tagbilaran City, Bohol
Telephone Nos.: (038)427-1702; (038)427-2506; (038)422-8177; (038)427-6718; (038)544-2147



Republic of the Philippines
Department of Education

22 APR 2022

DepEd MEMORANDUM
No. (}3%7 ,s. 2022

RESUMPTION OF IMPLEMENTATIOE OF THE POLICY ON CHECKING OF SCHOOL
FORMS AS PRESCRIBED IN DEPED ORDER NO. 11, 8. 2018 (GUIDELINES
ON THE PREPARATION AND CHECKING OF SCHOOL FORMS)

To: Undersecretaries
Assistant Secretaries
Bureau and Service Directors
Minister, Basic, Higher and Technical Education, BARMM
Regional Directors
Schools Division Superintendents
Public and Private Elementary and Secondary School Heads
All Others Concerned

1. In support to the implementation of Basic Education-Learning Continuity Plan
(BE-LCP), the Department of Education (DepEd) issued the Interim Guidelines on the
Preparation, Submission, and Checking of School Forms for the School Year (SY)
2020-2021 through DepEd Memorandum (DM) No. 014, s. 2021. The interim guidelines
introduced the customized set of school forms that gather information relevant to the
delivery of distance learning through various modalities at the school level. These interim
guidelines suspended the conduct of physical checking of school forms and only allowed
the virtual/online checking instead at the school level by the School Checking Committee
{SCC) as a measure to protect the health and wellness of school personnel against
COVID-19,

2. As the COVID-19 situation in the country continues to get better resulting to
gradual easing of restrictions, the Department is resuming the onsite conduct of the
annual checking of school forms for SY 2021-2022 with the participation of the Division
Checking Committee (DCC). This is in pursuance to DepEd Order {DO) No. 11, s. 2018
titled Guidelines on the Preparation and Checkinig of School Forms particularly, Section
V., Paragraph Al, B2, and C2.

3. Without prejudice to the national and local government-imposed protocols and
restrictions pertaining to physical reporting to schools and offices, the checking
committees shall perform the physical checking of school forms with the presence of the
class adviser and examine the document vis-a-vis the Learner information System (LiS]
data as appropriate. Below are the allowed activities during checking depending on [ATF
assessment of alert levels.
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4. At the end of the checking act;wt} ‘the DCC shall ensure that the School Forms
Checking Reports {SFCR1 and SFCR 2) are properly prepared and submitted to the Office
of the _chcols Division Superintendent as per DO 11 $. 2018, Section V., Paragraph C.2.

a. The DCC is also instructed to include in their activity report the
observed implementation of the following recently issued policies

related to school report preparations and LIS updating:

Focus of Validation 1

iPolicy-Refeéeﬁces T

Kinder Age Cut-off (Public
and Private Schools)

All learners must be
encoded in LIS especially
Kindergarten [validate
report that some schools
are accepting under aged
learner for kinder'and
deliberately hide in the
svstem to avoid being
detected}

DO 020, s. 2018 -

Amendment to DepEd Order

No. 47, s. 2016

DO 47, 5. 2016 - Omnibus
Policy on Kindergarten
Education ‘

DO 032, 8. 2021 - Guidelines
on Enrollment for School Year
2021-2022 in the Context of
Continuing National Public
Health Emergency due to
COVID-19

if.

‘Proper Preparation of 8F10
such as but not limited to:
No insertion of school logo
{public schoolj

In case of Transferred Out,
transmission of Qngmal
copy of SF10 with available
grading boxes for
continuous updating
{except Grades 6 and 10
completersj

DO 58, s. 2017 - Adoption of
New School Forms for -
Kindergarten, Senior High
School, Alternative Learning
System, Health and Nutrition
and Standardization of
Permanent Records

DO 4, s. 2014 - Adoption of
the Modified Schiool Forms
{SFS) for Public Elementary
and Secondary Schools
Effective End of School Year
2012-2014

if.

Transfer of Document
within 30 days upon

receipt of svstem
notification of transfer
through LIS Tracking
System {remind school
heads that the writien
request of transfer is no
longer needed or required if
LIS notification is available}

DO 54, s, 2016 - Guidelines

on the Transfer of Learneérs’
School Records

DO 58, s. 2017 - Adoption of
New School Forms for
Kindergarten, Senior High
School, Alternative Learning
System, Health and Nutrition
and Standardization of
Pérmanent Records’

1

i
1

Update Learner’s Status in
LIS Tracking Svstem
through confirmation of
request for transfer
including learners with
unsettled account from
private. school.

DO 032, s. 2021 - Guidelines
on Enroliment for School
Year 2021-2022 in the
Context of Continuing
National Public Health
Emergency Due to COVID-19
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