Republic of the Philippines

Pepartment of Education

REGION VII - CENTRAL VISAYAS
DIVISION OF CITY SCHOOLS -TAGBILARAN

Office of the Schools Division
Superintendent

April 22, 2022

DIVISION MEMORANDUM
No /3)7 s. 2022

To:

CONDUCT OF THE 2021 NATIONAL QUALIFYING EXAMINATION
FOR SCHOOL HEADS

CID Chief, SGOD Chief,
All Public Elementary and Secondary School Heads
All Others Concerned

1. Pursuant to DepEd Memorandum No. 33 s. 2022 titled “Conduct of the
2021 NQESH?”, this Office announces that DepEd through the Bureau of Human
Resource and Organizational Development (BHROD), shall administer the 2021
National Qualifying Examination for School Heads (NQESH) also known as
Principal’s Test on June 21, 2022. This test is one of the requirements for
appointment and reclassification of all aspiring applicants to the Principal and
Assistant Principal positions in all public elementary and secondary schools. Due
to the COVID-19 Pandemic, the examination shall be administered nationwide
through a secured online platform. A mock exam shall be conducted prior to the
actual examination to familiarize the examinees on the platform. Details of which
shall be sent to the examinee’s email address.

2, Aspiring school heads, regardless of their current positions, are qualified
to take the NQESH, provided as of March 31, 2022, the applicants meet the
qualification requirements and have acquired any of the experience requirements
stipulated in Item No. 3 of DM No. 033 s.2022.

3. The examination shall cover conceptual and situational critical thinking
questions relevant to the role of a school head aligned with the standards set
by the Philippine Professional Standards for School Heads (PPSSH) as
stipulated in DepEd Order No. 24 s. 2020.



4, The Schools Division Technical Working Group (SDTWG) shall comprise the
following:

Chair Dr. Joseph Irwin A. Lagura
Schools Division Superintendent
Vice Chair Dr. Casiana P. Caberte
Assistant Schools Division Superintendent
Division NQESH | Dr. Beatriz C. Luga
Coordinator SGOD Chief
Members Dr. Aquilino T. Milar Jr.

Administrative Officer V
Mrs. Jocelyn P. Cutin
Personnel Officer

Mrs. Marife C. Rallos
SDO Cashier

Engr. Jose C. Marifias 11l
SDO IT Officer

Dr. Esther L. Cagas
SDO Evaluator

The Secretariat and Focal Office for the 2021 NQESH is the SGOD.

4, DepEd Tagbilaran City has a total allocation of 3 slots (number of NQESH
takers).

5. Application will be done online through the NQESH Online Application System
following the given schedule.

a. For Incumbent Office in Charge OIC/TIC for at least two years. Refer to DM
033 s. 22. No. 4a

Date Activity
April 25-29, 2022 Online Application
April 25-May 2, 2022 SDO Evaluation
April 25-May 4, 2022 RO Evaluation




b. In case of remaining slots after considering 4a.

Date Activity
May 5-7, 2022 Online Application
May 5-8, 2022 SDO Evaluation
May 5-10, 2022 RO Evaluation
6. In evaluating the examinees the following criteria are to be considered by

the Division Evaluator.
6.1 Number of years serving as TIC/OIC or HT (55%);
6.2 Position -MTII, MTI, HTIII, HTII, HTI TIII, TII, TT (15%)
6. 3 Number of years in DepEd Service (15%)

6.4 Latest Performance — (15%)

7. Please see DM No. 33 s. 2022, RM No0.0333 and 0334 s. 2022 for more
details.

8. Immediate and wide dissemination of this Memorandum to all concerned is
desired. '

JOSEPH IRWIN A. LAGURA Ph
Schools Division Superintendent

JIAL/CPC/BCL/fct

Address: Dampas District, Tagbilaran City, Bohol
Telephone Nos.: (038)427-1702; (038)427-2506; (038)422-8177; (038)427-6718; (038)544-2147
Email Address: taghilarancity.division@deped.gov.ph




RBepublic of the Philippines
Bepartment of Education

18 APR Z(22

DepEd MEMORANDUM

No. 033 , 8. 2022

CONDUCT OF THE 2021 NATIONAL QUALIFYING EXAMINATION
FOR SCHOOL HEADS

To: Undersecretaries
Assistant Secretaries
Bureau and Service Directors
Regional Directors
Schools Division Superintendents
Public Elementary and Secondary School Heads
All Others Concerned

1. Passing the National Qualifying Examination for School Heads (NQESH), also known
as Principals’ Test, is one of the requirements for appointment and reclassification of all
aspiring applicants to the Principal and Assistant Principal positions in all public elementary
and secondary schools, pursuant to the following issuances:

a. DepEd Order (DO) No. 42, s. 2007, titled The Revised Guidelines on
Selection, Promotion and Designation of School Heads;

b. DO 97, s. 2011, titled Revised Guidelines on the Allocation and
Reclassification of School Head Positions: and

c. DO 41, s. 2016, titled Additional Guidelines to DepEd Order No. 19, s.
2016 (Guidelines on the Organizational Structures and Staffing
Patterns of Stand-alone and Integrated Public Senior High Schools
(SHS).

2. In this regard, the Department of Education (DepEd), through the Bureau of Human
Resource and Organizational Development (BHROD), shall administer the 2021 National
Qualifying Examination for School Heads (NQESH) on June 21, 2022. Due to the COVID-
19 Pandemic, the examination shall be administered nationwide through a secured
online platform. A mock exam shall be conducted prior to the actual examination to
familiarize the examinees on the platform. Details of which shall be sent to the examinee’s
DepEd email address.

3. Aspiring school heads, regardless of their current positions, are qualified to take
the NQESH, provided that the applicants meet the qualification requirements and has
acquired any of the following experience requirements as of March 31, 2022, consistent
with DO 39, s. 2007 titled Modified Qualification Standards for the Positions of Head
Teachers and Principals:

One year as Head Teacher, or

Two years as Teacher-in-Charge, or

Two vears as Master Teacher,; or

Teaching experience for Five vears as follows:

2t LR o

i. Teacher Il or other Teacher positions with same salary grade; or
ii. Incumbent public school teacher who has managerial and
supervisory experience in a DepEd recognized private institution or
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Commission on Higher Education (CHED) recognized higher
education institution; or

iii. Aggregate experience as Head Teacher, Teacher-in-Charge (TIC),

Master Teacher,

and Teacher III.

4. However, due to the variation of alert level systems in the provinces, the 2021 NQESH
online examination shall only be limited to a total number of six thousand (6,000}
examinees nationwide. Each region, therefore, shall only be provided slots based on the
number of unfilled Principal 1 positions (see Enclosure No. 1). Thus, DepEd regional offices
(ROs) shall refer to the following order of priority for consideration in the selection of their

final list of examinees:

a. Incumbent Officer-in-Charge (OIC)/TIC for at least two years or Head
Teacher for at least one year of a public elementary or secondary
school with designation or Special Order duly signed and issued by
the Schools Division Superintendent;

b. In case of remaining slots after considering Item 4.a, only then that

the applications

of the following may be accommodated:

i. Qualified applicants under item 3 of this Memorandum, and
ii. Incumbent OICs/TICs not meeting the required experience.

5. Application will be done online through the NQESH Online Application System

following the schedule below.

a. For qualified applicants under 4.a

D_ate“

Activity

April 25-29, 2022 Online Application

April 25-May 2, 2022 Schools Division Office (SDO) Evaluation

April 25-May 4, 2022 RO Validation

b. For applicants under 4.b

Date

Activity

May 5-7, 2022

Online application

May 5-8, 2022

SDO Evaluation

May 5-10, 2022

| RO Validation

6. The final list of examinees must be submitted through the official email address of
BHROD-HRDD through email at bhrod.hrdd@deped.gov.ph on or before May 17, 2022,
using this subject format RO[No.] 202 INQESH_Final-List-of-Examinees.

T For guidance in the application process and other matters relative to the conduct of
the 2021 NQESH, enclosed also in this Memorandum are the following:

Enclosure No. 2 -

Enclosure No.
Enclosure No.
Enclosure No.

u W
i

o]
]

Enclosure No.

Technical Working Group Composition and
Responsibilities,

Online Application Process,

NQESH Online Application System User’s Guide,
Processing of Application and Certificate of Eligibility,
and

Utilization of the Examination Fee.



8. The examination shall cover conceptual and situational critical thinking questions
relevant to the role of a school head aligned with standards set by the Philippine Professional
Standards for School Heads (PPSSH) as stipulated in DO 024 s. 2020 or the Natiomal
Adoption and Implementation of the Philippine Professional Standards for School
Heads. It shall serve as a mechanism to safeguard and gauge the competency and quality of
the aspiring school leaders in DepEd schools.

9, To determine who will qualify for the next stage of the selection process for a
Principal I position, an order of merit will be used. The procedure will not employ usual
pass or fail scores rather will identify ranking of the examinees based on their ability level
vis a vis the difficulty level of the test items.

The 2021 NQESH official results, including the details of the new merit system shall be
released through a DepEd Memorandum. All examinees shall be notified of their individual
results through their respective DepEd email addresses.

10. DepEd values the credibility and integrity of the examination. The agency is
not, in any way, affiliated with individuals or institutions offering and providing review
sessions. A warning is given to all applicants against individuals or organizations which
claim to have access to the content of the examination. Applicants, individuals, or
organizations who shall have direct or indirect request for test content and/or perform an
act of bribery (monetary or gifts) to Central Office, RO, and SDO employees shall be subjected
to investigation and/or filing of appropriate administrative case.

11. For more information, please contact the Bureau of Human Resource and
Organizational Development-Human Resources Development Division, 5th Floor,
Mabini Building, Department of Education Central Office, DepEd Complex, Meralco Avenue,
Pasig City through email address at bhrod.hrdd@deped.gov.ph.

12 Immediate dissemination of this Memorandum is desired.

Lm{i LIS BRIONES

Secretary

Encls.:
As stated

To suthanticats this dosumant.
plessescanthe OReode  DEPED-OSEC- 458619

References:
DepEd Order (Nos.: 42, s. 2007; 97, s. 2011; 41, s. 2016; and 024, s. 2020)

To be indicated in the Perpetual Index
under the following subjects:

BASIC EDUCATION RULES & REGULATIONS
BUREAUS AND OFFICES SCHOOLS

OFFICIALS SENIOR HIGH SCHOOL
POLICY TEACHERS

PROMOTION TEST

QUALIFICATIONS

MCDJ/APA/MPC, DM Conduct of the 2021 NQESH
0108 - April 12, 2022



(Enclosure No. 1 to DepEd Memorandum No. () 33, s. 2022)
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2021 NATIONAL QUALIFYING EXAMINATION FOR SCHOOL HEADS (NQESH)
REGIONAL ALLOCATION FOR THE ONLINE EXAMINATION

DepEd Regional Office |  Allocation

NCR 485
SEmm—— .
I 40
Il 80
— ill | 310
IVA 1534
IVB 300
3 \% 300
VI 300
vil 480
- vm ,” 210
IX 455
X 150
w XI 580
XII 455
CARAGA 295

TOTAL o - 6000




(Enclosure No. 2 to DepEd Memorandum No. 0 3 3 . 5. 2022)
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2021 NATIONAL QUALIFYING EXAMINATION FOR SCHOOL HEADS (NQESH)
TECHNICAL WORKING GROUP (TWG) COMPOSITION AND RESPONSIBILITIES

A. National Technical Working Group (NTWG)

1.

5.

The NTWG shall be comprised of the following:

a. The Chair of the NTWG shall be the Undersecretary for Human
Resource and Organizational Development;

b. The Vice-Chair shall be the Director IV of the Bureau of Human
Resource and Organizational Development (BHRODY);

c. The National Program Manager shall be the Project Development
Officer V of BHROD - Human Resource Development Division
(HRDD}; and

d. The Secretariat and Focal Office shall be the BHROD - HRDD.

The NTWG shall give the overall directions, oversee administration, and
supervision of the 2021 National Qualifying Examination for School
Heads (NQESH).

They shall provide policy directions and issue policy guidelines that shall
contain the testing objectives, standards, structures, procedures, and
schedule: and ensure that these are adhered to accordingly.

They shall establish the necessary systems and processes that will
warrant efficient, effective, and timely conduct of the test.

They shall oversee the preparation for the conduct of the 2021 NQESH
which includes the development of test items and online system and
ensure integrity and confidentiality of the test.

They shall disseminate information and facilitate the conduct of the
Central, Regional, and Schools Division orientations for all personnel
involved in the preparation and administration of the test.

They shall announce the results of the 2021 NQESH through a DepEd
Memorandum.

They shall conduct a post-evaluation activity in aid of future conduct of
the test.

The NTWG shall perform other tasks as may be assigned in aid of the
successful conduct of the 2021 NQESH.

B. Regional Technical Working Group (RTWG)

The RTWG shall be comprised of the following:
a. The Chair of the RTWG shall be the Regional Director;
b. The Vice-Chair shall be the Assistant Regional Director;
c. The Regional Project Manager shall be the Chief Education
Supervisor of the Quality Assurance Division (RO-QAD);
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3.

~

d. The members shall include the Regional Accountant, Regional
Budget Officer, Regional Cashier Section Personnel, Regional
Information Technology Officer (ITO), and the designated Regional
Testing Coordinator/s.

e. The Secretariat and Focal Office shall be the RO-QAD.

The RTWG shall oversee the overall direction, administration, and
supervision of the 2021 NQESH in the region, in accordance with national
policies and guidelines.

The RTWG Chair and Regional Project Director shall be the official and
authorized signatory of all regional issuances and documents related to
the conduct of the 2021 NQESH. The RTWG Vice-Chair and Regional
Deputy Project Director shall assume the function of the RTWG Chair and
Project Director in the absence of the latter.

The RTWG shall do the proper coordination with the NTWG with regard to
the directions, preparation, administration, and supervision of the test.

The RTWG, through the Regional Project Manager, with the assistance of
the Regional Budget Officer and the Regional Accountant, shall take
charge of the preparation and approval of the budget proposal for the
conduct of the 2021 NQESH.

The RTWG shall be in-charge of the information dissemination to all test
takers and the conduct of regional orientations to all personnel involved
in the administration of the test. This shall be led by the Regional Project
Manager with the assistance of the Secretariat and Focal Office as well as
the Regional Testing Coordinators. The Regional ITO shall provide the
necessary technical support in the use and simulation of NQESH Online
Application System (OAS).

The RTWG, through the Regional Project Manager with the assistance of
the Secretariat and Focal Office, shall validate the documents forwarded
by the Schools Division Offices (SDO) through the NQESH-OAS. The
Education Program Supervisors (EPS) of the RO-QAD shall serve as the
Regional Validators. They shall validate the applications and check the
completeness of the documents submitted. They shall compile the
submitted RO copy of the Certification of Examination (COE) submitted
by SDOs - lower portion of the COE.

The RTWG, through the RO Cashier, shall receive and process the
payments of examination fees of qualified test takers based on the master
list paid examinees submitted by the SDO Evaluator. The RO Cashier
shall be the authorized personnel to issue Individual Official Receipts to
qualified applicants. They shall prepare the master list of the Individual
Official Receipts indicating the Official Receipt Number.

The RTWG shall identify and designate one (1) personnel who will act as

Regional Testing Coordinator. The RO-QAD EPSs shall be prioritized in
the designation as Regional Testing Coordinator.

Page 2 of 4
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12.

13.

The RTWG, through the Regional Budget Officer, Regional Accountant
and RO Cashier, shall ensure that all funds for the purpose are utilized
and disbursed in accordance with the existing accounting and auditing
rules and regulations. They shall ensure that the necessary financial
documents are secured and kept. Thev shall be in-charge of the payment
of honoraria to all eligible personnel involved.

The RTWG, shall identify and submit to the NTWG (through the BHROD-
HRDD) the final list of examinees of their respective region.

The RTWG shall ensure that the schedule stipuiated in this DepEd
Memorandum is adhered to accordingly, unless otherwise changed by the
NTWG.

The RTWG shall perform other tasks as may be assigned in aid of the
successful conduct of the 2021 NQESH.

C. Schools Division Technical Working Group (SDTWG)

1.

p'i

The SDTWG shall be comprised of the following:

a. The Chair shall be the Schools Division Superintendent (SDS});

b. The Vice-Chair shall be the Assistant Schools Division
Superintendent {ASDS):

c. The Division NQESH Coordinator shall be the Chief Education
Supervisor of the School Governance and Operations Division
(SGOD};

d. The members shall include the Administrative Officer (AO) V,
Personnel Officer, SDO Cashier, SDO ITO, and the designated SDO
Evaluator/s.

e. The Secretariat and Focal Office shall be the SGOD.

The SDTWG shall oversee the overall direction, administration, and
supervision of the 2021 NQESH in the division, in accordance with the
national policies and guidelines and regional issuances.

The SDTWG Chair shall be the official and authorized signatory of all
division issuances and documents related to the conduct of the 2021
NQESH. The SDTWG Vice-Chair shall assume the function of the SDTWG
Chair in the absence of the latter. If the SDO has more than one ASDS,
the SDS shall designate one of the ASDSs to be the SDTWG Vice-Chair.

The SDTWG shall do the proper coordination with the RTWG with regard
to the directions, preparation, administration, and supervision of the test.

The SDTWG shall be in-charge of the information dissemination to all
examinees and the conduct of division orientations to all personnel
involved in the administration of the test. This shall be led by the Division
PT Coordinator with the assistance of the Secretariat and Focal Office.
The Division ITO shall provide the necessary technical support in the use
and simulation of the NQESH-OAS.
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The SDTWG, through the Division ITO, shall ensure that all applicants
are issued with an official DepEd email account prior to the online
registration, and/or activate the DepEd email accounts in case of
applicants with existing accounts.

The SDTWG, through the SDO evaluator, shall evaluate the qualification
of the applicants and the completeness and authenticity of the documents
submitted by the applicant and issue the system generated COEs through
the NQESH-0OAS.

The SDTWG, through the SDO Cashier, shall receive payment of
Examination Fees from the qualified test takers.

The SDTWG shall assist the RTWG and shall perform other tasks as may
be assigned in aid of the successful conduct of the 2021 NQESH.

Page 4 of 4



(Enclosure No. 3 to DepEd Memorandum No. O 33, s. 2022)
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NATIONAL QUALIFYING EXAMINATION FOR SCHOOL HEADS (NQESH)

FY 2021 ONLINE APPLICATION PROCESS

1. Prepare the documentary requirements

A.

B.

Applicants for the 2021 National Qualifying Examination for School Heads
must prepare the following upon registration:

i Original copies of the approved Performance Rating with at least Very
Satisfactory (VS) performance in the last two (2) consecutive rating
periods;

i Service Record duly certified by the SDO; and
i Designation or Special Order as School Head or TIC/OIC of a public
elementary or secondary school duly signed by the Schools Division

Superintendent

Applicants must ensure that the documents are scanned in clear copies and
saved in PDF format.

2. Create an account in the NQESH Online Application System

A

An Applicant must first create an account in the NQESH Online Application
System (NQESH-OAS) using official DepEd email account following the steps
specified in the NQESH-OAS APPLICANT USER GUIDE (see Annex 4). The
NQESH-OAS may be accessed through this link:
http:/ /www.naesh.deped.gov.ph/

B. Applicants must ensure that all information provided are accurate. Changes

C.

are not allowed after creating the account.

Once an account has been created, an email notification will be sent to the
applicant’s official DepEd email address.

3. Submit application online

A.

The applicant must submit the required documents online through the
NQESH-OAS following the steps specified in the NQESH-OAS APPLICANT
USER GUIDE (see Annex 4).

Applicants are reminded that falsification of documents shall be subjected to
investigation with grounds on grave dishonesty as stated in the Civil Service
Commission {CSC) rules and regulations and may be banned from taking the
NQESH.

4. Monitor the status of application

A. The applicant shall be updated on the status of the application through email

notification and the NQESH-OAS application status page which is discussed
in detail in the NQESH-OAS Applicant User Guide (Annex 4).



(Enclosure No. 4 to DepEd Memorandum No. 033, s.2022)

Republic of the Philippines

Bepartment of Education

INFORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE
User Support Division

National Qualifying Examination for School Heads

ONLINE APPLICATION SYSTEM

NATIONAL QUALIFYING
EXAMINATION FOR SCHOOL
HEADS - ONLINE APPLICATION
SYSTEM (NQESH-OAS) 2022

USER GUIDE FOR APPLICANTS

National Qualifying Examination for Schoo! Heads — Online Application System (NQESH-OAS)



I. Creating Your Account

Y ou must have your own NQESH-OAS account that enables you to submit your application
and view your applicationstatus.

. Access https://ngesh.deped.gov.ph/ in your web browser.

NQESH

National Qualifying Exsmination for School Heads
ONLINE APPLICATION SYSTEM

Lasp

Pavswend

2. Inthelogin page, click Create Account.
a. Youwill bedirected to the Privacy Notice page.
Read the Privacy Notice very well.

4. Ifyou have read and agreed to its terms, click the Click here to indicate that you have
read and agree to the Privacy Notice, then you will proceed to the Create Account

page.

W

Privacy Notice
This privacy notice discloses the privacy practices for the NQESH Online Application System. This notice applies solely to
information collected by this website.

“Fhe information coliected in this site wiil be used to direct your application to your respective Schools Division/Hegional
Office.

it will also be used to process and update you on the status of your application.

it will be permanently stored in the NQESH takers database.

We take precautions to protect your information. When you submit sensitive information via the website, your information
is protected both online and offline.

Only authorized DepEd Personnel who administer to and analyze the NQESH are granted access to personally identifiable
information, the exchange of which be facilitated through email and web application. The computers/servers in which we
store personally identifiable information are kept in a secure environment.

You have the right to ask for a copy of any personal information DepEd holds about you, as well as the right for its
1 Correction.

# found erroneous on reasonable grounds, you may contact bhrod.hrdd@deped.gov.ph

National Qualifying Examination for School Heads — Online Application System (NQESH-0AS)



5. Fill out the fields under:

Login Information

a.

Enter your DepEd Email
Address.

Enter yourdesired

Password. (Minimum of 8
characters)

Retype your password in the
Confirm Password textbox

Applicant Information

a.

Enter your First Name,
Middle Name (Type NA if
not applicable), and Last
Name.

Enter your Name Extension
{(ifapplicable).

Select the year, month, and day
of your Date of Birth in the
dropdown list.

Select your Sex in the
dropdown list.

Enter your Mobile Number

using this format:
O9XXXXXXXXX.
Enter your Landline

Number (lf available; include
the area code).

Select your answer in the
dropdown for the question of
“Do You have Stable
Internet Connection?”
Enter your Reason For
Taking Exam in the textbox
Enter the Number of
Times Test Was Taken;
Input 0 if first-time taker.
Enter Years Taken (If you
entered a number of | and
above in the previous
question, enter the year/s
when you took the examin the
textbox/es labeled Ist take,
2nd take,andsoon.)

Create Account

LOGIN INFORMATION

*Email:

Password{minimum of 8
characters):

*Confirm Password:

APPLICANT INFORMATION

*First Name:

*Middie Name:

*1ast Name:

Name Extension:

*Diate of Birth:

*Sex:

*Mobile Number.

Landiine Numberlif opplicable}

*Do You Have Stable Internet
Connection?,

Reason For Taking Exam:

*Number of tmes test was

taken(Zero{G} if first time taker):

*Years taken:

dd/mmiyyyy

Select Type

National Qualifying Examination for School Heads — Online Application System (NQESH-OAS)



Work information

Enter Current Position in the text box.

Enter Designation in the text box.

c. Select Governance Level; If Central Office is selected, type the Office Name; If
Regional Office, select the Region and type the Office Name; If Division Office,
select the Region, Division and type the Office Name; If School, select the Region,
Division, and type the School Name.

o

WORK INFORMATION

*Currerd Position:
Designation

*Governance Level Setect Level -

Home Address

a. Fill out the fields under Home Address; Enter your complete Home Address using the
following format: House No. /Block No./Lot No./Street/Subdivision/Village/Barangay.

Enter your City/Municipality.

Enter your Province.

Click the Create button to submit account registration.

A message will pop up, if you have reviewed your information and have verified it as accurate,
click OK on the popup to confirm.

f.  Another message will pop up, Click the OK button to redirect to the Login page.

pang

HOME ADDRESS

*Home Address Howsned otd BR/SEE SuhdiVE Br
*CayiMunicapaliny

*Provinte:

REMINDER:PLEASE MAKE SURE THAT ALL INFORMATION PROVIDED
ARE ACCURATE AND CORRECT. CHANGES IS NOT ALLOWED AFTER

CREATING YOUR ACCOUNT.

Succesfully Registered.

National Qualifying Examination for School Heads — Online Application System (NQESH-0OAS}



g Once done, an email will be sent to the email address you provided as confirmation that your
account has been created.
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. Loggingin

After creating your account, you may log in to NQESH-OAS to access its facilities and
process your application.

Access https://ngesh.deped.gov.ph/in your web browser.
2. Enter your DepEd Email Address and your Password.
3. Click Login to input your credentials and be redirected to the home page.

- Amey

¥ Wiy mpgioion:
‘& Cewngpe Passmwortt
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|
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Ill. Filling Out the Application Form

To facilitate a smooth application process, you are expected to fill out all required
information in the Application Form accurately.

. Click + Apply to proceed to the Application Form.
2. Fill out the fields underApplying Form.
a. Select Region/Bureau/Service from the dropdown list.
b. Select Division from the dropdown list.
3. Upload soft copies (preferably scanned copies) of required documents as stated under
Supporting Documents:
a. Performance Rating for the last two (2) ratings.
b. Signed Service Record.
c. Designation as Teacher in Charge/Officer in Charge Signed by SDS (if applicable); and

National Qualifying Examination for School Heads — Online Application System {NQESH-0AS)



d. Certification of Managerial and Administrative Experience (if applicable)

et

e A g it e YA - 2 o

JUAN DRLACRLZ 4
T
+ Apply
Application Form
+ My AppEcation Pl W
& Change Password s o & + e
Regiom: Select Recion o
& Logout - ; e
st 3 N
s Select Division ~
Performance Rating for the last 2 TEhoose File | No file
r‘}ﬁngsl R e e N
*Signed Service Record: [ Chossa File | No file chosen
Designation as Teacher in Charge / 'j"c“i et -ﬁe‘ No e
Officer in Charge Signed by SDS{ R S
Applicable):
e " ¥ i Pl ey o =
Eem_f@mn of Managerial and ch e | No file chooen
Administrative Experence(if e
Applicable):
Subinit Application

Note: Maximum of 5 MB per PDF document.

4. Once done filling out the form,
click the Submit Application
button.

5. if you have reviewed your
information and have verified it

Do you confirm that the data you will submit is correct?

. Cancel

as accurate, click OK on the
popup to confirm. Successfully submitted your application.
6. You will be prompted that Your
application has been saved
successfully; click OK to confirm. i

7. Once application is submitted,
an email notification will be sent to the applicant’s official DepEd email address. The
“For SDO Review"” status is reflected in the NQESH-OAS

IV. Checking Your Application Status

Once you have finished submitting your application, you will be redirected to the Application
Status page, which indicates what level your application is at and what its details are.

You will also receive notifications through your email as soon as the status of your application is
changed or updated.

Please take note of the following application statuses:

National Qualifying Examination for School Heads — Online Application System (NQESH-OAS]



For SDO Review

This will appear as the status once you complete the Application Form, indicating that your
application has been routed to the Schools Division Office (SDO) where you filed your
application.

The designated SDO evaluator will receive and assess the submitted documents and shall act
on the application accordingly

Status on your Dashboard
. Application Number Applicant Name Status
2022-71-525701 R et o For SDO Review
Email Notification
‘ DepEd NQESH norany naesniagteped g5 ohs
‘- ome s
Dear JUAN DELA CRUZ,
‘¥ou have successiully submitted vour application for the 2021 National Qualfying Examination for Schoo! Heads (NQESH) with appiication no 2022-106-4053435
Plaasa be informed that tha documents you submited shalf be subjsct to EVALUATION and VERIFICATION by your QESH Schools Division Technical Waddng Group{SDTWG).
You may check the status of your spplication by logging in to your NCESH Online Applization System account
Thank you and stay safe
Youwrs iy
HOESH Natienat Techeical Warking Group
ims 3 an FAO-GenNEaad oma "’.'“-1?3&‘." QG ot repy.
For sy Quashons Or Concerms. vou may co¥ your respactve Schoots Onumion O¥ee or Reganal Ofice
* BuREApOF wumAN Bisotecrs 4D
Forwarded to RO for Validation
This will appear as the status once the SDO evaluator has forwarded your application to the
RO, who shall review your application and approve it prior to payment.
Status on your Dashboard

‘ Application Number Applicant Name Status

National Qualifying Examination for School Heads — Online Application System (NQESH-OAS)




Email Notification

DepES NOESH :worecss mas o> fetenas 4o

e

Dear JUAN DELA CRUZ'

Plaane ba nformed thal your dotioments win NOESH Aaplcation No. 2022 156-205345 has been forwarded 1o the NOESH Regionsl Technic! 's‘fr:r.ﬁs’ﬁg Geap (RTWG) for further REVIEW and VALDATION
Wou ey chacs e slatus of your apnScabon by logging in ke your NOESH Onlne Application Systers accoent

Thask you and slay safe

Yons Wy

NOESH Masional Technical Wodking Gioup

This i3 an suto-penerdled s Fahse o mf a0l
Epe oy quesions oF onokens. vou Mex call your respectve Schous Diviice Offoe o Regars! (ffce

DebED iz musn mwmona: | £y NQESH

Qualified

At this juncture, you will be asked to proceed to the SDO to pay for the examination
fee and will be issued an examination permit.

Status on your Dashboard

Application Number Applicant Name Status

Email Notification

i__:‘-. DepEd HOEBM -~oru. < e st 3om 70 Seswm s Y+
-

Dear JUAK DELA CRUT!

Tiis B vl i TRBY M (v eeng paue SIS, e e CURLIFIEE 16 1 i 3527 Nonal Diatiog Exeminations for Schoos Heads INOESH! You iy Sew prRosed s us Serols Otrition Hce # Riy 70 STITHRSISE Y89 804 IS SR SOur
Caetcnin of Elgibing TOFL

L § e . i T Pty
* bt o oF B aonbing scened douonent, Sor vasiation
2 5} pory Labeet Yot § mronth; pariped sl pihery i v nate sl signties of Bie Back

3 Py fir e £ xpmimation ¥ aa e Tos aosucd of Prp T 15

M charrieg o SOF Emace the O picterad e troteed 5 e Sebois Dot (M CASHER aidl ooy e endmindtion fee. Ss orool of pou et T s Bat o Sarhiae s A sadistarpad T paprast deryls on B Cxpmmption Feesd
s by e Doty Drisian (foy Erdeaier

timin payart provead back o e Somauh Divmien Cfice EWALUSTOR, 50 sutmet th Pisganss Dfw o {letr porsens; of the COE
i ennigrad Sv ek ot i 0338 120077 Thn o e unadd i o (line Enpmenation andd i 2 foe Rasn i Bon imasen s o takaly
Trar g et Slog Sain

vy Ty

N e Mapanal Tathrie sl Wommg Grmg

Tha - 8 0T Lmoaeaet #mad Niabes T 0t dowy

P drTy Gt T ancees. yus ey sl por cempeeive Sronky Deigerrs [i¥ce w Fegmes e

b ORGAMIAMEMAL MEYSLORIEDT (L

D'm L RRLAG OF AN MYOUNCTS NQESH
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Copy of Certificate of Eligibility (COE)

Reputdic of the Philippines
DEPARTMENT OF EDUCATION
Division of Valenzuela City

Certificata of Eligibllity

Thin ie #0 cornvly that the spphicant has met 2l! the requerements for the 2021 Nanonal Quakifyiag
Examination Y Schonld Heads and has NC poading sdeeriarative vate

Erawmes No:  Dh3%1457T77
Farwt Nume:, RIAN
Middie Name: VA

Ladest pasapert | 5o Namc: DELA CRUZ

size D plemre |0y potion TEACHIR ¢
Detignation: O PRINCIPAL
Schwal Cffice:  VALENZUELA NHS

This cernfioation #lvo sorves 3¢ hisher vest permsit 1o be peotented ot the tost vimie.

et ..,,._.,;;:..;;hx.). o

y Iimm e ————

iy fim o hpnad 19

Tharctey certfy Tt all documeonts submitted through the Online Apphication Syfiens ar soamned

copres Bvam Bee argpmst do 1 certify o the and uth of thse docunsents
Exsmines Na 30048777

Firsat Name fUAN

Wil Name MOA

1051 Name: DELA OB Latest
Careens Poudticsr: TEACHER { stre 13 pictwre
Dhesigrastion OIC PRINCTPAL

Schoal O VALPNZUELA NHE

Sipranre

{Verificd hard copy by/Date: F-_vmu received by Date:

i *

i 1

Approved

You have successfully completed the application process and will be included in the initial

list of examinees.

You are now set to take this year’s National Qualifying Examination for School Heads
(NQESH) through a secured online platform which uses special remote proctoring. Refer
to the memo for the instructions relative to the secured online platform.

Status on your Dashboard

Application Number

National Qualifving Examination for School Heads — Online Application System (NQESH-OAS)




Email Notification

Dear AN DELA CRUZ,
This is to confirm receipt of your payment.
You are now set 1o take this year's Nationa! Qualifying Examination for School Heads (NGESH] through a secured online platform which uses special remote proctoring.

Relative to this, you need to secure a desktop or faptop computer with EITHER a WINDOWS 1 (er higher}, or an APPLE MACINTOSH (MAC 0% 11.1 or higher).
Mobile devices are not allowed. Prior the aticn, ensure that:

1. your computer has @ working webcam and microphone
2. you have the rights to instali computer applications

3. you have instalied the Locked-down web o the computer
The Locked-down weh browser application can be downioaded through this link: htps://s2.amazenaws.com/cfmedis-bravatar-comweb/musc/seb/SER_3.3.2.413 etupBuncleexe
| Thank you and stay safe.
Yours truly,

NOESH National Technical Working Group

This is o cutomatically generated emaodl. Blease do aot reply 1o this message.
For ariy questions or conoerns, you moy coll your respective Schools Diviston Office or Regional Office

g e o ssoutcs &%NQE?_ﬁ

Re-Apply

This will appear as the status once the SDO evaluator or RO validator reviewed your
application and finds invalid or lacking documents that you need to address.

Status on your Dashboard

Application Number Applicant Name Status

Email Notification

; DepEd MOESH «nooses <py S hTosme s 30 Pt VIR (G ey .y

Doar JUAN DELA CRUZ!

Tws 10 b you it s revagnng avphcalion. Sk e ghvakl
apEstor Yol o TIARE E Ado amstete by angRing Bpdn B

Trark you dond 423y ke

The 8 40 £70-pEedd o0t Telde 30 4T 19
Far an GuRHEnT oF cOntEe, FOU wly I vOue respeite Soreot Drvipim Dffoe i Fegres? Ofice

Deben o Muarmmmmenas £y NQESH

Disapproved

This will appear as the status once your application has been rejected or disqualified,
along with a specified reason.

Status on your Dashboard

National Qualifying Examination for School Heads — Online Application System (NQESH-OAS)
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Application Number

Applicant Name

Email Notification

80

DepEd NQESH «noreniy naesnie

Dear JUAN DELA CRUZ!

This is 1o inform you that sfter 1eviewing the documents you upleaded, you DID NOT QUALIFY 19 take the J021 National Guakiying Examinations for Schools Heads (NQESH)

Blsase log in 1o your NQESH Online Applcation System Account, to check for the reason for disqualfication

Thank you and sty safe

Thig is an aulo-genensted emadl. Flease do nof repiy

For any Queshons o Gonoerns, you may ¢aft your respective Schotls Division O%ce o Regronal Offce

D't’ﬂ’ ﬁﬂmumm ﬂéNQESH

V.

Forgot Password

I In the log in page, select the Forgot Password link under the log in button.

’2)

£ gy

NQESH

WMWSMMWM_

¥ 5 Enter your DepEd Email address. A
temporary password will be sent to your
email.

3. Go back to the log in page, enter
your DepEd email address and your
temporary password. NOTE: DO NOT
COPY the quortation marks.

Piease enter your Email Address;

{

DepEd NQESH «norepty prned

o ome w

alsteRlDh T Sdeped Qov. o0

Password Reset Request
This &5 your new password "R ~icose do not gve this 1o othars

Thank you!

National Qualifying Examination for School Heads — Online Application System (NQESH-OAS)




VI. Change Password

I. After logging in, click the Change Password button in the left side of the screen.

applicant@deped gov.ph

+ Appiy

v My Application

i & Change Password

& Logout

2 Enter your new password. The password must be a minimum of eight (8) characters.

Please enter your new password:

S———

3. An email will be sent to you confirming that you have successfully changed your password.

;m* DepEd NQESH <noreply principalstestdD) @deped gov.phs
‘- wome~

Change Password

This is your new password "IN Please do not give this to others

Thank you!

National Qualifying Examination for School Heads — Online Application System (NQESH-OAS)
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(Enclosure No. 5 to DepEd Memorandum No. 0 33, s. 2022)

To suthenticste ths document,
Hesssscanthe QRoods  DEPED-OSEC- 458619

NATIONAL QUALIFYING EXAMINATION FOR SCHOOL HEADS (NQESH)
PROCESSING OF APPLICATION and CERTIFICATE OF ELIGIBILITY

1. GENERATION OF LIST OF QUALIFIED APPLICANTS
A. All SDOs are advised to generate a master list of Qualified Applicants, copy
furnished the Regional Office, based on order of priority as stated in item 4.1
of the policy cover of this memorandum.

B. The list shall serve as reference for the SDO Evaluators and RO Validators in
prioritizing review of applications.

2. PROCESSING OF APPLICATION
A. Schoois Division Office Review (SDO Review}

A. 1. Through the NQESH-OAS, the designated Schools Division Office (SDO)
Evaluator shall receive and assess the application based on the
following:

a. the order of priority for 2021 NQESH as stipulated under item 4 of
the policy cover of this memorandum

b. the authenticity and completeness of the uploaded documents
through the NQESH-OAS.

A.2. SDO Evaluator/s shall act on the application whether:

a. FOR RO REVIEW
e The applicant passed the SDO level review, thus his/her
documents are forwarded to the Region for further validation.

b. RE-APPLY
» For applicants who are not included in the priority in item 4.1 of
the policy cover of this memorandum, he/she will be instructed
to wait for the application schedule for batch 2 before re-

applying.

e If there are invalid or lacking documents which needs to be
addressed by the applicant, he/she will be instructed to re-apply
and complete the required documents which are indicated in the
NQESH-OAS status.

c. DISAPPROVED
» The applicant is not yet qualified to take the NQESH. The reason
on the disqualification is reflected in the NQESH-OAS.
B. Regional Office Review {RO Reviewj

B.1. Through the NQESH-OAS, the designated Regional Office (RO) Validator
shall validate the following:



a the applicant is qualified based on the order of priority for 2021
NQESH as stipulated in item 4.1 of the policy cover of this
memorandum.

b. the documents submitted are complete
B.2. The RO Evaluator shall act on the application whether:

a. QUALIFIED

» The applicant is qualified based on the order of priority for 2021
NQESH as stipulated in item 4.1 of the policy cover of this
memorandum and the submitted documents are complete.

b. RE-APPLY
» For applicants who are not included in the priority in item 4.1 of
the policv cover of this memorandum, he/she will be instructed
to wait for the application schedule for batch 2 before re-

applying.

e If there are invalid or lacking documents which needs to be
addressed by the applicant, he/she will be instructed to re-apply
and complete the required documents which are indicated in the
NQESH-0AS status.

c¢. DISAPPROVED
¢ The applicant is not yet qualified to take the NQESH. The reason
on the disqualification is reflected in the NQESH-OAS.

3. PROCESSING OF CERTIFICATE OF ELIGIBILITY

A.

Once the applicant is qualified, his/her application will be returned to the
SDO evaluator for the processing of the Certificate of eligibility and approval
of application.

The applicant proceeds to the SDO for verification of submitted documents.
He/she must bring the following:

B.1. Hard copy of the uploaded documents

B.2. (2 pcs) latest (at least 6 months) passport size picture with name and
signature of the applicant at the back

B.3. Payment for the Examination fee amounting to Php 350.00

The SDO evaluator reviews/checks the hard copy of the documents
uploaded/submitted by the applicant.

. After verification the SDO evaluator shall affix his/her signature on the COE

of the applicant and attach the ID pictures submitted by the applicant.

The SDO evaluator then releases the COE to the applicant.

NQESH Processing of Application - Page 2 of 3



. Upon receipt of the COE, the applicant is required to sign the COE at the
designated space then proceed to the SDO Cashier Section to pay the
examination fee

. Upon payment of the applicant, the SDO Cashier shall then provide payment
details and affix his/her signature on the COE of the applicant.

. For the approval of the application, the applicant must return the lower
portion (RO copy} of the COE to the SDO evaluator for the approval of
application.

The SDO evaluator shall submit to:

L1 RO-QAD, the copy of the COEs with the initial list of examinees, and
L2, RO-Cashier, the payment and master list of paid examinees

NQESH Processing of Application - Page 3 of 3



(Enclosure No. 6 to DepEd Memorandum No. ()3 3, s. 2022)

Ta suthentisulaths dosumant, :
Wessarcan b QRccde  DEPED-DSEC. 458878

NATIONAL QUALIFYING EXAMINATION FOR SCHOOL HEADS (NQESH])
UTILIZATION OF THE EXAMINATION FEE

1. For the guidance of the Regional Budget Officer, Regional Accountant, and RO
Cashier, the examination fee of Three Hundred Fifty Pesos (Php 350.00) shall be
utilized as follows:

A. Ten Pesos (Php 10.00) is for the Legal Research Fund as stipulated in
DepEd Order No. 14, s. 2015, The remittance to the Bureau of Treasury is
stipulated in the said order.

B. Three Hundred Forty Pesos (Php 340.00) shall cover various expenses
relative to the preparations and administration of the 2021 NQESH such
as (but not limited to):

i. Accommodation/meals, travel expenses, communication
allowances, payment of overtime services, and honoraria of the
proctors and other DepEd personnel involved in the application
process, preparations, and administration of 2021 NQESH.

ii. Printing of the materials (such as, but not limited to User’s Guides,
Test Administration Guides and other materials and forms).

iii. Supplies and other incidental expenses.

2. Granting of honoraria to DepEd personnel involved in the preparations and
conduct of the 2021 NQESH shall be authorized. Since these personnel are
required to render services beyond their regular duties and responsibilities to
ensure the peaceful and orderly conduct of the 2021 NQESH.

A. The computation of the honorarium for the 2021 Principals’ Test shall be
based on the DBM Circular No. 2007-2 dated October 1, 2007, entitled
“Guidelines on the Grant of Honoraria Due to Assignment in Government
Special Projects.”

B. Expenses allocated for the honorarium shall be drawn out from the
examination fees. No funds shall be expended from the Central, Regional,
and Schools Division Offices for this matter.

C. RO & SDO personnel who are involved during the preparation, online
application and evaluation of documents shall be entitled to overtime pay
charged to the examination fee or local funds, subject to the existing
accounting and auditing rules and regulations.

3. Utilization of fund shall be upon approval of the Regional Director, subject to COA
and accounting rules and regulations.



Republic of the Philippines

MDepartment of Education
REGION VII - CENTRAL VISAYAS

Office of the Regional Director

REGIONAL MEMORANDUM
No. ¥ s. 2022

CONDUCT OF THE 2021 NATIONAL QUALIFYING EXAMINATION
FOR SCHOOL HEADS (NQESH)

TO : Schools Division Superintendents
Public Elementary and Secondary School Heads
All Others Concerned

. B Pursuant to the DepEd Memorandum No. 033, s. 2022 entitled “Conduct of
the 2021 NQESH?”, this Office announces that DepEd, through the Bureau of
Human Resource and Organizational Development (BHROD), shall administer the
2021 NQESH on June 21, 2022. Due to the COVID-19 Pandemic, the examination
shall be administered nationwide through a secured online platform. A mock exam
shall be conducted prior to the actual examination to familiarize the examinees on
the platform. Details of which shall be sent to the examinee’s email address.

Z. Aspiring school heads, regardless of their current positions, are qualified to
take the NQESH, provided that, as of March 31, 2022, the applicants meet the
qualification requirements and have acquired any of the experience
requirements stipulated in item no. 3 of DepEd Memo No. 033, s. 2022 (pages 1-2
of the Enclosure), consistent with DO No. 39, s. 2007 entitled “Modified
Qualification Standards for the Positions of Head Teachers and Principals”.

. Due to the variation of alert level systems in the provinces, the 2021 NQESH
online examination shall only be limited to a total number of six thousand
(6,000} examinees nationwide. Each region, therefore, shall only be provided slots
based on the number of unfilled Principal 1 positions. DepEd Region VII is
allocated 480 slots (see page 4 of the enclosure). Thus, this Office, shall select the
final list of examinees using the following order of priority for consideration:

3.1 Incumbent Officer-in-Charge (OIC)/TIC for at least two years or Head
Teacher for at least one year of a public elementary or secondary school
with designation or Special Order duly signed and issued by the
Schools Division Superintendent;

3.2 In case of remaining slots after considering Item 3.1, only then that the
applications of the following may be accommodated:

3.2.1 Qualified applicants under item 3 of DepEd Order No. 033, s.
2022,
3.2.2 Incumbent OICs/TICs not meeting the required experience.

o % ) :-_ Address: Dofia M. Gaisano St., Sudlon, Lahug, Cebu City
g "‘ . Telephone Mos.: {032) 231:1433; (032) 414-7399
% Email Address: region7@deped.gov.ph



DBepartment of Education
REGION VII - CENTRAL VISAYAS

4. Application will be done online through the NQESH Online Application
System (NQESH-0AS) following the schedule below:

4.1 For qualified applicants under Item 3.1:

Date Activity }
April 25-29, 2022 Online Application '
April 25-May 2, 2022 Schools Division Office (SDO) Evaluation
April 25-May 4, 2022 RO Validation

4.2 For qualified applicants under Item 3.2:

Date Activity
May 5-7, 2022 Online application
May 53-8, 2022 SDO Evaluation
May 5-10, 2022 RO Validation

o The final list of examinees of DepEd Region VII must be submitted to
DepEd-BHROD-HRDD on or before May 17, 2022.

6. For guidance in the application process and other matters relative to the
conduct of the 2021 NQESH, please refer to the following enclosures of the herein
attached DepEd Order No. 033, s. 2022:

6.1 Enclosure No. 2 Technical Working Group Composition and
Responsibilities

6.2 Enclosure No. 3 Online Application Process

6.3 Enclosure No. 4 NQESH Online Application System User’s
Guide

6.4 Enclosure No. 5 Processing of Application and Certificate of
Eligibility

6.5 Enclosure No. 6 Utilization of the Examination Fee

¥, The examination shall cover conceptual and situational critical thinking

questions relevant to the role of a school head aligned with the standards set by
the Philippine Professional Standards for School Heads (PPSSH] as stipulated in
DepEd Order No. 024, s. 2020 or the National Adoption and Implementation of the
PPSH. It shall serve as a mechanism to safeguard and gauge the competency and
quality of the aspiring school leaders in DepEd schools.

 Address: Dofia M. Gaisano 5t., Sudlon, Lahug, Cebu City
i Telephone Nos.: (032) 231:1433; (032} 414-7399
Email Address: region7@deped.gov.ph



Republic of the Philippines

Department of Education
REGION VII - CENTRAL VISAYAS

8. The Regional Technical Working Group (RTWG) of DepEd Region VII for the
2021 NQESH comprises the following:

i Chair Dr. Salustiano T. Jimenez
Regional Director
Vice-Chair - Dr. Cristito A. Eco

Assistant Regional Director
Regional Project Manager | Dr. Emiliano B. Elnar, Jr.

Chief, Quality Assurance Division
| Members: Merden L. Bryant

Regional Testing Coordinator for NQESH
Johnnyline P. Jagdon

Regional IT Officer

Robella D. Bigornia

Regional Accountant

Rolly P. Batomalaque

Regional Budget Officer

Jocelyn O. Romo

Head, ASD-Cash Section
Clarinda L. Genobaten

Member, ASD-Cash Section

The Secretariat and Focal Office for the 2021 NQESH is the Quality Assurance
Division.

9. The Schools Division Technical Working Group (SDTWG) shall comprise the
following:

| Chair Schools Division Superintendent (SDS)
| Vice-Chair Assistant Schools Division Superintendent (ASDS)

Division NQESH Chief Education Supervisor of the School
Coordinator Governance and Operations Division (SGOD)

Administrative Officer (AO) V

Personnel Officer
Members: SDO Cashier
SDO IT Officer

Designated SDO Evaluator/s

The Secretariat and Focal Office for the 2021 NQESH is the SGOD.

Address: Dofia M. Gaisano St., Sudlon, Lahug, Cebu City
Telephone Nos.: {032) 231:1433; (032) 414-7399
Email Address: region7@deped.gov.ph
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REGION VII - CENTRAL VISAYAS

10. The Schools Divisions, through the SGOD Chiefs, are enjoined to fill up the
matrix in this google sheet link of the division personnel comprising the 2021

NQESH TWG: bit.ly/DivIWG2021NQESH.

11. For further details, please read carefully DepEd Memo No. 033, s. 2022 and
its enclosures.

12. Immediate and wide dissemination of this Memofandum to all concerned is

desired.
£

SALUSTIANO T. JIMENEZ JD, EdD, CESO V

Director IV -
Regional Directoz/

STJ/CAE/EBEJ/QAD_mclb22

Address: Dofia M. Gaisano $t., Sudlon, Lahug, Cebu City
Telephone Nos.: {032) 231:1433; (032) 414-7399
Email Address: region7@deped.gov.ph
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18 APR 2022

DepEd MEMORANDUM

No. 033 5. 2022

CONDUCT OF THE 2021 NATIONAL QUALIFYING EXAMINATION
FOR SCHOOL HEADS

To: Undersecretarics
Agsistant Secretaries
Bureau and Service Directors
Regional Directors
Schools Division Superintendents
Public Elementary and Secondary School Heads
All Others Concerned

Examimnation for School Heads (NQESH). also known

‘f‘l‘
GUITE

| Passing th

National O
as Principals’ Test. 15 one ol the re

g

ments for appointment and reclassification of all
aspiring applicants 1o the Principal and Assistant Principal positions in all public elementary
and secondary schools, pursuant to the following issuances:

a. DepEd Order (DO} No. 42, s. 2007, titled The Revised Guidelines on
Selection, Promotion and Designation of School Heads;

h., DG 97, s 2011, titled Revised Guidelines on the Allocation and
Reclassification of School Head Positions; and

. DO 410 5. 2010, titled Additional Guidelines to DepEd Order No. 19, s.
2016 (Guidelines on the Organizational Structures and Staffing

Patterns of Stand-alone and Integrated Public Senior High Schools
(SHS).

2. In this regard. the Department of Education (DepEd), through the Bureau of Human
Resource and Organizatonal Development (BHROD), shall administer the 2021 National
Qualifying Examination for School Heads {(NQESH) on June 21, 2022. Due 1o the COVID.
19 Pandemic. the examination shall be administered nationwide through a secured
online platform. A mock exam shall be conducted prior to the actual examination to
familiarize the examinees on the platform. Detals of which shall be sent to the examinee's
DepEd email address.

3. Aspiring school heads, regardless of their current positions, arc qualified to take
the NQESH., provided that the apphcants meet the qualification requirements and has
acquired any of the following experience requirements as of March 31, 2022, consistent

with DO 39, s, 2007 titled Modified Qualification Standards for the Positions of Head
Teachers and Principals:

a. One vear as Head Teacher, or
b. Two vears as Teacher-in-Charge, or
c. Twe vears as Master Teacher, or

d. Teaching expericnce fur Five vears as follows:

i, Teacher i or other Teacher positions with same salary grade; or
i, Invumbent  public school teacher  who  has managenal and

sUpeTvisoly expernience in o Dephd recognmized private instutution or

DepkEd Comiplex, Meralco Avenus Pasig (v 1600 =‘ka-‘, VTR KRG T 2B /80321361 & BO3G-487 8



Commission on  Higher Education (CHED) recognized hgher
education institution; or

iit. Aggregate experience as Head Teacher, Teacheran-Charge (TICH,
Master Teacher, and Teacher [

4, However, due to the variation of alert level systems in the provinces, the 2021 NQESH
online examination shall onlv be limited 1o a total number of six thousand (6,000]
examinees nationwide. bach region, therefore, shall only be provided slots based on the
number of unfilled Principal i positions {see Enclosure No. 11, Thus, DepEd regional offices
(ROs) shall refer to the following order of priority for consuderation m the selection of their

final list of examinees:

a. Incumbent Officer iy Charge (OIC) /TIC for at least two years or Head
Teacher for at least one year of a public elementary or secondary
school with destgnation or Special Order duly signed and issued by
the Schools Division Superintendent;

b. In case of remaining slots after considering ltem 4.2, only then that
the applications of the following mayv be accommodated:

1. Qualified applicants under item 3 of this Memorandum, and
i, Incumbent OICs/TICs not meeting the required experience.

5. Application will be done online through the NQESH Online Application Svstem
following the schedule below. ;

- b DI ¥ - H
a. For qualified dpphoants under 4.5

 Activity
.2'5—2())’ _ :(51.11“}:‘1(: Appli tic 7
7 . 2022 - _' Ht‘lﬁ;)ll._l)ils f_)iV\V‘if::‘;_(V);{(ffﬁ('t‘ {“w[)()i VE-.-\";'—ﬂ“umiml
},2022 | RO Validation e

b. For applicants under 4.b

pecel  Activity

Online application

 SDO Evaluation

May 5-

: ‘.‘\’iil\\' :

C May 5-10, 2022 RO Vahidation
6 The final bist of examinees must be submitied through the official email address of

BHROD-HRDD through ematl au bhrod hrdde deped.gov.ph on or before May 17, 2022,
using this subject format RO[No.] 2021NQESH Final-List-of-Examinees.

i For guidance in the application process and other matters relative to the conduct of
the 2021 NQESH. enclosed also i this Memorandum are the following:

Enclosure No. 2 Technical Working Group Compeoesition and
Regponsibilities,
Enclosure No. 3 - Onhne Apphcation Process,
2k
Enclosure No. 4 - NQESH Online Application Syvstem User's Guide,
Enclosure No. 5 - Processing of Apphication and Certificate of Eligihilin,
and

Enclosure No. 6 . LUhiihzation of the Examination Fee.




8. The examination shall cover conceptual and situational eritical thinks
relevant to the role of a school head aligned with standards set by the Philippine Professional
Standards for School Heads (PPSSH) as stipulated in DO 024 s, 2020 or the National
Adoption and Implementation of the Philippine Professional Standards for School
Heads. [t shall serve as a mechan v safeguard and gauge the competency and quality of
the aspiring school leaders 1in DepBEd schools,

g gquestions

9. To determine who will qualify for the next stage of the selection process for a
Principal | position, an order of merit will be used. The procedure will not employ usual
pass or fail scores rather will identify ranking of the examinces based on their ability level
vis a vis the difficulty level of the test items.

The 2021 NQESH official resuits, including the detatls ol the new meri
released through a DepEd Memorandum. All examinees shall be notified of their individual
results through their respective Deplid ematl addresses.

system shall be
-4
4

10. DepEd values the credibility and integrity of the examination. The agency is
not, in any way, affiliated with individuals or institutions offering and providing review
sessions. A warning is given (o all appheants against individuals or organizations which
claim to have access to the content of the examination. Applicants, individuais, or
organizations who shall have direct ar indirect request for test conterit and/or perform an
act of bribery (monetary or gifts) 1o Contral Otfice, RO, and SDO emiployees shall be subjected
to investigation and/or filing of appropriate adnminmistrative case.

11 For more information, piease contact the Bureau of Human Resource and
Organizational Development-Human Resources Development Division. 5th Floor,
Mabini Building, Department of Education Central Office, DepEd Complex, Meralco Avenue,
Pasig Citv through email address at bhrod.hrddia deped.gov.ph.

12, Immediate dissemination of this Memorandum is desired.

o

LED%R}A‘GTOLIS BRIONES

Secretanry

Encls.:
As stated

References:
DepEd Order {Nos.: 42, 5. 2007; 97, 5. 2011; 41, s. 2016; and 024, 5. 2020)

To be indicated in the Perpetual Index
under the following subjects:

BASIC EDUCATION RULES & REGULATIONS
BUREAUS AND OFFICES SCHOOLS

QFFICIALS SENIOR HIGH SCHOOL
POLICY TEACHERS

PROMOTION

QUALIFICATIONS
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(Enclosure No. 2 to DepEd Memorandum No.033, s. 2022)
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2021 NATIONAL QUALIFYING EXAMINATION FOR SCHOOL HEADS {(NQESH)
TECHNICAL WORKING GROUP {(TWG) COMPOSITION AND RESPONSIBILITIES

A. National Technical Working Group (NTWG]}
1.  The NTWG shall be comprised of the following:

a. The Chair of the NTWG shall be the Undersecrctary for Human
Resource and Organizational Development;

b.  The Vice-Chair shall be the Director IV of the Burcau of Human
Resource and Organizational Development (BHROD:

¢.  The National Program Manager shall be the Project Development
Officer V of BHROD - Human Resource Development Division
{(HRDD): and

d.  The Secretariat and Focal Office shall be the BHROD -~ HRDD.

2, The NTWG shall give the overall directions, oversee administration, and
supervision of the 2021 Natonal Qualifving Examination for School
Heads (INQESH).

3. They shall provide policy directions and issue policy guidelines that shall
contain the testing objectives, standards. structures. procedures, and
schedule; and ensure that these are adhered to accordingly.

4. They shall establish the nccessary syvstems and processes that will
warrant efficient, effective, and timely conduct of the test.

5. They shall oversee the preparation for the conduct of the 2021 NQESH

which includes the development of test items and online system and
ensure integrity and confidentahiy of the test.

6. They shall disseminate information and f{acilitate the conduct of the
Central. Regional., and Schools Division orientations for all personnel

involved in the preparation and administration of the test.

7.  They shall announce the results of the 2021 NQESH through a DepEd
Memorandum.

3.  They shall conduct a post-evaluation acuvity in aid of future conduct of
the test. :

9. The NTWG shall perform other tasks as may be assigned in aid of the
successiul conduct of the 2021 NQESH.

B. Regional Technical Working Group (RTWG)

1. The RTWG shall be comprised of the following:
a. The Chair of the RTWG shall be the Regional Director;
b.  The Vice-Chair shall be the Assistant Regional Director;

o The Regional Project Manager shall be the Chief Education
Supervisor of the Quality Assurance Division (RO-QAD):

Page 1 of 4
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9.

d.  The members shall include the Regional Accountant. Regional
Budget Officer, Regional Cashier Section Personnel, Regional
Information Technology Officer (ITO). and the designated Regional
Testing Coordinator/s.

£ The Secretariat and Focal Office shall he the RO-QAD.

The RTWG shall oversee the overall direction, administration, and
supervision of the 2021 NQESH in the region, in accordance with national
policies and guidelines.

The RTWG Chair and Regional Project Director shall be the official and
authorized signatorn of all regional issuances and documents related to
the conduct of the 2021 NQESH. The RTWG Vice-Chair and Regional
Deputy Project Director shall assume the function of the RTWG Chair and
Project Director in the absence of the latter.

The RTWG shall do the proper coordination with the NTWG with regard 1o
the directions. preparation, administration. and supervision of the test.

The RTWG, through the Regional Project Manager, with the assistance of
the Regional Budget Officer and the Regional Accountant, shall take
charge of the preparation and approval of the budget proposal for the
conduct of the 202! NQESH.

The RTWG shall be in-charge of the information dissemination o all test
takers and the conduct of regional orientations to all personnel involved
in the administration of the test. This shall be led by the Regional Project
Manager with the assistance of the Secretariat and Focal Office as well as
the Regional Testing Coordinators. The Regional ITO shall provide the
necessary technical support in the use and simulation of NQESH Online
Application System {OAS].

The RTWG, through the Regional Project Manager with the assistance of
the Secretariat and Focal Office, shall validate the documents forwarded
by the Schools Division Offices (SDOY) through the NQESH-OAS, The
Education Program Supervisors {EPS) of the RO-QAD shall serve as the
Regional Validatars, They shall validate the applications and check the
compleieness of the documents submitted, They shall compile the
submitted RO copy of the Certificaton of Examination (COE} submitted
by SDOs - lower poruon of the COE.

The RTWG, through the RO Cashi shall receive and process the
payvments of examination {ees of guaitfied test takers based on the master
list paid examinces submitted by the SDO Evaluator. The RO Cashier
shall be the authorized personnel to issue Individual Official Receipts to
qualified applicants. They shall prepare the master list of the Individual
Official Receipts indicating the Official Receipt Number.,

The RTWG shall identily and designate one (1) personnel who will act as

Regional Testing Coordinator. The RO-QAD EPSs shall be priontized in
the designation as Reglonal Testing Coordinator.

Page 2 of 4
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to

E3:

The RTWG, through the Regional Budget Officer, Regional Accountant
and RO Cashicer. shall ensure that all funds for the purpose are utilized
and disbursed in accordance with the existing accounting and auditing
rules and regulations. Thev shall ensure that the necessary finanaal
documents are sccured and kept. Thev shall be in-charge of the payment
of honoraria to all eligible personnel involved.

The RTWG, shall identify and submit to the NTWG (through the BHROD-
HRDD) the final list of examinces of their respective region.

The RTWG shall ensure that the schedule stupulated in this DepEd
Memorandum is adhered to accordingly. unless otherwise changed by the
NTWG.

The RTWG shall perform other tasks as may be assigned in aid of the
successful conduct of the 2021 NQESH.

C. Schools Division Technical Working Group (SDTWG]

to

The SDTWG shall be comprised of the following:

a.  The Chair shall be the Schools Division Supernntendent {SDS);

b.. The Vice-Chair shall — be the Assistant Schools Division
Superiniendent (ASDSI;

¢. The Division NQESH Coordinator shall be the Chief Education
Supervisor of the School Governance and Operations Division
(SGODY:

Y

d. The members shall include the Admimistrative Officer {AQ) V.,
Personnel Officer. SIDO Cashier. SDO [T, and the designated SDO
Evaluator/s.

e; The Secretariat and Focal Office shall be the SGOD.

The SDTWG shail oversee the overall direction, administration. and
supervision of the 2021 NQESH in the division. in accordance with the
national policies and guidelines and regional issuances.

The SDTWG Chair shall be the official and authorized signatory of all
division issuances and decuments related to the conduct of the 2021
NOQESH. The SDTWG Vice-Chair shall assume the function of the SDTWG
Chair in the absence of the latter. If the SDO has more than one ASDS,
the SDS shall designate one of the ASIDSs to be the SDTWG Vice-Chair,

The SDTWG shall do the proper coordination with the RTWG with regard
to the directions. preparation, admimstration. and supervision of the test.

The SDTWG shall be in-charge of the information dissemination to all
examinees and the conduct of division orientations to all personnel
involved in the administration of the test. This shall be led by the Division
PT Coordinator with the assistance of the Secretariat and Focal Office.
The Division ITO shall provide the necessary technical support in the use
and simulation of the NQESH-OAS,

Page 3 of 4
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The SDTWG, through the Division ITO. shall ensure that all applicants
are issued with an official DepEd email account prior to the online
registration, and/or activate the DepEd email accounts in case of
applicants with existing accounts. '

The SDTWG, through the SDO evaluator, shall evaluate the quahfication
of the applicants and the completeness and authenticity of the documents
submitted by the apphicamt and ssie the system generated COEs through
the NQESH-0OAS. :

The SDTWG,. through' the SDQO - Cashier, shall receive payment of
Examination Feces {rom the qualified test takers. ;

The SDTWG shall assist the RTWG and shall perform other tasks as may
be assignoed in aid of the successiul conduct of the 2021 NQESH.

Page 4 of 4
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NATIONAL QUALIFYING EXAMINATION FOR SCHOOL HEADS (NQESH)
FY 2021 ONLINE APPLICATION PROCESS

1. Prepare the documentary requirements

A. Applicants for the 2021 National Qualifving Examination for School Heads
must prepare the following upon registration:

Satisfactory (VS) performance in
periods;

ormance Rating with at least Very

i Oniginal copies of the approved Perf
the last twa (2) consecutive rating

i Service Record duly certified by the SDO:; and

i Designation or Special Order as School Head or TIC/OIC of a public
clementary or secondary school dulv signed by the Schools Division
Superintendent

B. Applicants must ensure that the documents are scanned in clear copies and
saved in PDF format.

2. Create an account in the NQESH Online Application System
A. An Applicant must first create an account in the NQESH Onhine Application
System (NQESH-0AS) using official DepEd cmail account following the steps
specificd in the NQESH-OAS APPLICANT USER GUIDE {see Annex 4). The
NQESH-0OAS may be accessed through this link:

IR L IWWWL Ngesn O

B. Applicants must ensure that all information provided are accurate. Changes
are not allowed after creating the account.

C. Once an account has been created, an email notification will be sent to the
apphcant’s official Depld email address.

3. Submit application online

A. The applicant must submit the required documents online through the
NQESH-0OAS following the steps specified in the NQESH-OAS APPLICANT
USER GUIDE (sce Anncex 4.

B. Applicants are reminded that falsification of documents shall be subjected to
imvestigation with grounds on grave dishonesty as stated in the Civil Sérvice
Commission (CSC) rules and regulations and may be banned from taking the
NQESH.

4. Monitor the status of application

A. The applicant shall be updated on the status of the application through email
notification and the NQESH-OAS application status page which is discussed

i detail in the NQESH-OAS Apphicant User Guide {Annex 4).
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Republic of the Pinlippines

Department of Education

INFORMATION AND COMMURNICATIONS TECHNOLOGY SERVICE
User Support Division

NQESH

National Qualifying Examination for School Heads

ONLINE APPLICATION SYSTEM

NATIONAL QUALIFYING
EXAMINATION FOR SCHOOL
HEADS - ONLINE APPLICATION
SYSTEM (NQESH-OAS) 2022

USER GUIDE FOR APPLICANTS

National Qualifying Examination for School Heads — Online Application System (NQESH-0AS)
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I. Creating Your Account

Y ou must have your own NQESH-OAS account that enables you to submit your application
and view your applicationstatus.

. Access httpsi/ingesh.deped.gov.ph/ in your web browser,

1
| s
| {
H National Qualifying Fxamination for Schoof Heads |
{ ONLINE APPLICATION SYSTEM

| s
i %
i !
1

5
i i

2. Inthelogin page, click Create Account.
a. Youwillbedirected to the Privacy Notice page.
3. Read the Privacy Notice very well.
If you have read and agreed to its terms, click the Click here to indicate that you have
read and agree to the Privacy Notice, then you will proceed to the Create Account
page.

Privacy Notice

[
i
i}, This privacy notice discloses the privacy prachices ior the NOESH Online Apphcation Systern. This notice applies solely o
| information collected by this website.

The information coflected n this site will be used to direct your application to your respective Schools Divisson/Reqional
Offica.

Hwill also be used (o process and update vou o the status of vour application
i ol be permanently storad i the NOQESH akers ditabase

We take precautions to protect your information, When you subind sensitive inform

A the website, vour intormation

! is protected both online arvd offine
;
| Ondy autharized Depla Parsonnel who ac {0 -and analy wass to personally identiiabie

s of which be fa

i through em omputers/servars i which we

| R 5

| information, the e
i

}

1

store personally iable informatic

You have: the ngit 1o ask for a copy of any pereonnt you, 8% well as the nant for e
COrrechion

i found erroneonus on reasonable grounds. you may contact bhrod.hrdd@deped.gov.ph

% Click here to indicate that you have read and agree to the Privacv.,Nptice-.!

National Qualifying Examination for School Heads — Online Application System (NQESH-0AS)




5. Fill out the fields under:

Login Information

a.

Enter your DepEd Email
Address.

Enter yourdesired

Password. (Minimum of 8
characters)

Retype your password in the
Confirm Password textbox

Applicant Information

a.

Enter vyour First Name,
Middie Name (Type NA if
not applicable), and Last
Name.

Enter your Name Extension
{if applicable).

Select the year, month, and day
of your Date of Birth in the
dropdown list.

Select your Sex in the
dropdown list.

Enter your Mobile Number

using this format:
OIXXXXXXXXX.
Enter your Landline

Number (If available: include
the area code).

Select your answer in the
dropdown for the question of
"Do You have Stable
Internet Connection?”
Enter your Reason For
Taking Exam in the textbox
Enter the MNumber of
Times Test Was Taken;
input O if first-time taker.
Enter Years Taken (If you
entered a number of | and
above in the previous
guestion, enter the year/s
when you took the examin the
textbox/es labeled Ist take,
2nd take,andso on,)

f

LOGIN INFORMATION

APPLICANT INFORMATION

Sefect Type

National Qualifying Examination for School Heads — Online Application System (NQESH-OAS)




Work Information

a. Enter Current Position in the text box.
. Enter Designation in the text box.

c. Select Governance Level; If Central Office is selected, type the Office Name: If
Regional Office. select the Region and type the Office Name: If Division Office,
select the Region, Division and type the Office Name: If School, select the Region.
Division. and type the School Name. :

POWORK INFORMATION

Home Address

a. Fill out the fields under Home Address; Enter your complete Home Address using the
following format: House No. /Block No./Lot No./Street/Subdivision/Village/Barangay.

Enter your City/Municipality.

Enter your Province.

Click the Create button 1o submit account registration.

A message will pop up, if you have reviewed your information and have verified it as accurate,
click OK on the popup to confirm.

f.  Another message will pop up. Click the OK button to redirect to the Login page.

nhooo

HOME ADDRESS

o BEIedf v

Tuccesfully Registeres

National Qualifying Examination for School Heads — Online Application System {(NQESH-OAS)
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g.  Once done, an email will be sent to the email address you provided as confirmation that your
account has been created.
E B Depbtadine

[ t
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ll. Logging In

After creating your account. you may log in to NQESH-OAS to access its facilities and
process your application.

1. Accesshttps:ingesh.deped,.gov.phfin your webbrowser.
2. Enter your DepEd Email Address and your Password.
3. Click Login toinput your credentials and be redirected to the home page.

A b, M e BAscant Kamae

ltl. Filling Out the Application Form

To facilitate a smooth application process, you are expected to fill out all required
information in the Application Form accurately.

I. Click + Apply to proceed to the Application Form.
2. Fill out the fields under Applying Form.
a. Select Region/Bureau/Service from the dropdown list.
b. Select Division from the dropdown hst
3. Upload soft copies (preferably scanned copies) of required documents as stated under
Supporting Documents:
a.  Performance Rating for the last two (2) ratings,
b.  Signed Service Record.
¢.  Designation as Teacher in Charge/Officer in Charge Signed by SDS (if applicable): and

National Qualifying Examination for School Heads — Online Application System (NQESH-OAS)




d. Certification of Manageral and Administrative Experience (if applicable)

]
:
4 Apad
v By Acient
i
; .'.‘(l i
¥
1 P!
i Choese Sie Mo Goohng
|
i
Cheose Fie Mo fio ‘
. : ; Choose File Mo fils en ;
! . Choose Fie  No fite anoser i
|
Note: Maximum of 5 MB per PDF document.
4. Once done filling out the form, : : . : s :
; . i ; Do you contum that the data you will submit 15 correct?
click the Submit Application
button.
5 If you have reviewed vyour Caied
infermation and have verified it R e e s B R
as accirate; click OK on the  r—mt e,

popupto confirm. o Successtuliy submittesd vour application
6. You will be prompted that Your -

application has been saved

successfully: click OK to confirm. 8 |
7. Once application is submitted, e o o e i

an email notification will be sent to the applicant’s official DepEd email address. The

“For SDO Review" status is reflected in the NQESH-OAS

IV. Checking Your Application Status

Once you have finished submittng your application. you will be redirected to the Application
Status page, which indicates what level your application 1s at and what its details are.

You will also receive notifications through your email as soon as the status of your application 1s
changed or updated.

Please take note of the following application statuses:

National Qualifying Examination for School Heads — Online Application System (NQESH-QAS)




For SDO Review

This will appear as the status once you complete the Application Form, indicating that your
application has been routed to the Schools Division Office (SDO) where you filed your
application.

The designated SDO evaluator will receive and assess the submitted documents and shall act
on the application accordingly

Status on your Dashboard

| Application Number Applicant Name Status

072 T1-5258701 For SDO Review

Email Notification

|
E s Deptd NQESH - 1
| i :
Dear f3AN DELA CRUZ

\ Plaage he mlormas t13 e S0cements cou Sdberdied 5030 tugent o EVARLUATION wad VERIFILATION by yosp MGE
1 may chack M it of yOLE JRPEC 3500 Dy koo e f Lo ROTSE Ondids Az
{
] < afs
{ ¥ you a

| BUREAU OF HUMAK RTSOURCIS A NQESH i
g DeHED . AND GRGANIZATIONAL DIVRLOPMINT - |
i i

Forwarded to RO for Validation

This will appear as the status once the SDO evaluator hasforwarded your application to the
RO, who shall review your application and approve it prior to payment.

Status on your Dashboard

D TR R S R T L L R ol N S T

Application Number Applicant Name Status :

e e

National Qualifying Examination for School Heads — Online Application System (NQESH-OAS)
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Email Notification

5 ; ‘_u!.;‘ir NOESH
|
i Degr JUAN DELA CRUZ
3 ' Sae
i
i
‘E 4
- btas sonas AT, ! i
i DQ%’ED & wu&i‘:ﬁ;ﬁ soviiorma: () NQ-E,S,H
Qualified
At this juncture, you will be asked to proceed to the SDO to pay for the examination
fee and will be 1ssued an examination permic.
Status on your Dashboard
% Application Number : Applicant Name Status
1
i
i
Email Notification
§ o 3 i
i
i Tea N DEL& DR
; -
| |
i - .
j

S e T T 2. NQESH
pedin .« P e ok 2
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Copy of Certificate of Eligibility (COE)

o ol the Peippay
DEPARTMENT OF EDUCATION

v e ind W oafeny
Certificate of Fligibiliny
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Approved

You have successfully completed the application process and will be included in the initial
list of examinees.

You are now set to take this year's National Qualifying Examination for School Heads
{(NQESH) through a secured online platform which uses special remote proctoring. Refer

to the memo for the instructions relative to the secured online platform.

Status on your Dashboard

o AESIRE et g bt SRE I ST AT R U SO AL s ISV - BRI SR
! Appication Numbes Apphoant Hame Sratis
i
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Emaul Not:ﬁcatlon

!ma ‘H&‘H’“*-‘c!n .

This i3 1o confrm receipt of your payment

| Yo are now 18110 take i year's Satiengl Quabtying Exanvaation foo Sheol He g (1 '} through # sedured oniine platform which wses speciat remote prodionng

Eﬂc'amn $0 this, you need 10 secure @ detkiop of lapten comp
i Mohile devices are not allowed. Bror the evamenation, sy

er with LITHER & WIRDOWS 16 (or tugher], or an APPLE MATGINTORH [MAC OS5 11.1 or higher}
P

i
{

woposter has 3 working webcam thmcr riphiee
th »r;“ 1o instal computer applisatins
have ingtabed the Lo

ed-duwn web quww i Thae et

The Lockied down web broveer 3p tion can bee downloaond hrougs thi bk nitas 0 dmmaann i romi e o augtan sos et eaxe
Thank you a2 stay safe
1 Yours iruly,
ROESH Natonal Technical Warking Group
& Regsand i
3 BURTAY OF HUMAN RESQURUTLS ;i:}i NQESH
W1 kwD uzoummm DEVELOPRENT (o L QESH

Re-Apply

This will appear as the status once the SDO evaluator or RO validator reviewed your
application and finds invalid or lacking documents that you need to address.

Status on your Dashboard

§ Application Number Appheant Name Status
i
i
i
i

Email Notification

- . ’ ¥ " = s #-Fa b i
i

i

i " - N

| AL NQESH : |

i - ML 0 MMAR BHLOUNCES 35

{ D"*‘ﬂ) A e ez MmO Q i

Disapproved

This will appear as the status once your application has been rejected or disqualified,
along with a specified reason.

Status on your Dashboard

National Qualifying Examination for School Heads — Online Application System {NQESH-0AS)




Apphication Numboer Applicant Nama Status

Email Notification

8 Deptd NQESH
- e

i Dear JUAN DELA CRUZ!

|

i g T oy sl 2 Eaamm
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1
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i

|
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{ © BURLAU OF HUMAN RESDURCLS N Q ESH ‘
| Def)Eﬂ 1 AND ORGANIZATIONAL DEVELOPMENT ’“ i
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Y. Forgot Password

I, in the log in page select the Forgot Password imk under the !og in button.

2. Enter your DepEd Email address. A P L
temporary password will be sent to your ‘ Sy
email. ) e

3 Go back to the log n page, enter s Depbd NOESH
your DepEd email address and your | w: -
temporary password. NOTE: DO NOT
COPY the quotation marks.

Password Reset Regues!



vl Change' Password

f. After logging in, click the Change Password button in the left side of the screen.

+ Apply
i My Application
1 & Change Password
{ ¢

. & Logout |

b e i i,

2. Enter your new password, The password must be a minimum of eight (8) characters.

5 = e 1
H 1
i |
7 H 2
H H
1 ¥
i i
H H

34 {

3. Anemail will be sent to you confirming that you have successfully changed your password.

i * . DepEd NQESH vorap v penspatnlestin Aasped gov ahe i
B, i) i i ' 3 i
| & - - |
@ |
! Change Password
Thiz s your new passvore | EEIGERERE +i=as5s 4o rot give this 10 othars
Thank yout

National Qualifying Examination far School Heads — Oniine Application System (NQESH-0AS)
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o (Enclosure No. 5 to DepEd Memorandum No. 0 335 2022)

NATIONAL QUALIFYING EXAMINATION FOR SCHOOL HEADS (NQESH)
PROCESSING OF APPLICATION and CERTIFICATE OF ELIGIBILITY

1. GENERATION OF LIST OF QUALIFIED APPLICANTS
A. All SDOs are advised to generate a master list of Qualified Applicants. copy
furnished the Regional Office. based on order of priority as stated in item 41
of the policy cover of this memorandum.

B. The list shall serve as reference for the SDO Evaluators and RO Validators in
prioritizing review of applications.

N

PROCESSING OF APPLICATION
A. Schools Division Office Review (SDO Review)

A l. Through the NQESH-0AS, the designated Schools Division Office (SDOy)
Evaluator shall receive and assess the application based on the
following:

a the order of priority for 2021 NQESH as stipulated under item 4 of
the policy cover of this memorandum

b. the authenticity and completeness of the uploaded documents
through the NOESH-OAS.

A 2. SDO Evaluator/s shall act on the application whether:

a. FOR RO REVIEW
» The applicant passed the SDO level review, thus his/her
documents are forwarded to the Region for further vahidation.

h. RE-APPLY
* For applicants who are not included in the priority in item 4.1 of
the policy cover of this memorandum. he/she will be instructed
to wait for the application schedule for batch 2 before re-
applying.

* If there are invalid or lacking documents which needs to be
addressed by the applicant. he/she will be instructed 1o re-apply
and complete the required documents which are indicated in the
NQESH-0AS status.

¢. DISAPPROVED
* The applicant is not yet qualified to take the NQESH. The reason
on the disqualification is reflected in the NQESH-OAS.

B. Regional Office Review (RO Review)

B. 1. Through the NOESH-0AS, the designated Regional Office (RO} Validator
shall validate the following:




a the applicant is qualified based on the order of priority for 2021
NQESH as stipulated in item 4.1 of the policy cover of this
memorandum

b. the documents submitted are completre
B.2. The RO Evaluator shall act on the application whether:

a QUALIFIED

¢ The applicant is qualified based on the order of priority for 2021
NQESH as stpulated in item 4.1 of the policy cover of this
memorandum and the submitted documents are complete.

b. RE-APPLY
* For applicants who are not included in the priority in item 4.1 of
the policy cover of this memorandum, he/she will be instructed
to wait for the application schedule for batch 2 before re-
applving.

o If there are invalid or lacking documents which needs to be
addressed by the applicant, he/she will be instructed to re-apply
and complete the required documents which are indicated in the
NQESH-0AS status.

¢. DISAPPROVED
¢ The applicant is not vet qualiflied to take the NQESH. The reason
on the disqualification is reflected in the NQESH-0OAS.

3. PRL)CESSIN('_’:I OF CERTIFICATE OF ELIGIBILITY

A.

E.

Once the applicant is qualified, his/her application will be returned to the
SDO evaluator for the processing of the Certificate of eligibility and approval
of application.

The applicant proceeds to the SDO for verification of submitted documents.
He/she must bring the following:

B. 1. Hard copy of the uploaded documents

B.2. (2 pes) latest (at least 6 months) passport size picture with name and
signature of the applicant at the back

B.3. Payment for the Examination fee amounting to Php 350.00

The SDO evaluator reviews/checks the hard copy of the documents
uploaded/submitted by the applicant.

After verification the SDO evaluator shall affix his/her signature on the COE
of the applicant and attach the 1D pictures submitted by the applicant.

The SDO evaluator then releases the COE to the applicant.

NQESH Processing of Application - Page 2 of 3




F.

G.

H.

Upon receipt of the COE. the applicant is required to sign the COE at the
designated space then proceed to the SDO Cashier Section to pay the
examination fee

Upon payvment of the applicant, the SDO Cashier shall then provide pavment
details and affix his/her signature on the COE of the applicant.

For the approval of the application. the applicant must return the lower
portion (RO copy) of the COE to the SDO evaluator for the approval of
application.

The SDO evaluator shall submit to:

RO-QAD, the copy of the COEs with the initial list of examinees, and

Ll
L2 RO-Cashier, the pavment and master list of paid examinees

NQESH Processing of Application - Page 3 of 3
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(Enclosure No. 6 to DepEd Memorandum No. 03 3 s. 2022)

NATIONAL QUALIFYING EXAMINATION FOR SCHOOL HEADS (NQESH)

UTILIZATION OF THE EXAMINATION FEE

For the guidance of the Regional Budget Officer, Regional Accountant, and RO

Cashier, the examination fee of Three Hundred Fiftv Pesos (Php 350.00) shall be
utilized as follows:

A. Ten Pesos (Php 10.00) is for the Legal Research Fund as stipulated in

DepEd Order No. 14, s. 2015. The remittance to the Bureau of Treasury is
stipulated in the said order.

B. Three Hundred Forty Pesos (Php 340.00) shall cover various expenses

relative to the preparations and administration of the 2021 NQESH such
as {but not limited to}:

1. Accommodation/meals, travel expenses, communication
allowances, payment of overtime services, and honoraria of the
proctors and other DepEd personnel involved in the application
process, preparations, and administration of 2021 NQESH.

ii. Printing of the materials {such as, but not limited to User’s Guides,
Test Administration Guides and other materials and forms).

iii. Supplies and other incidental expenses.

Granting of honoraria to DepEd personnel involved in the preparations and

conduct of the 2021 NQESH shall be authorized. Since these personnel are
required to render services beyond their regular duties and responsibilities to
ensure the peaceful and orderly conduct of the 2021 NQESH.

The computation of the honorarium for the 2021 Principals’ Test shall be
based on the DBM Circular No. 2007-2 dated October 1, 2007, entitled
“Guidelines on the Grant of Honoraria Due to Assignment in Government
Special Projects.”

Expenses allocated for the honorarium shall be drawn out from the
examination fees. No funds shall be expended from the Central. Regional,
and Schools Division Offices for this matter.

RO & SDO personne! who are involved during the preparation. online
application and evaluation of documents shall be entitled to overtime pay
charged to the examination fee or local funds. subject to the existing
accounting and auditing rules and regulations.

Utilization of fund shall be upon approval of the Regional Director, subject to COA

and accounting rules and regulations.



Republic of the Philippines

Department of Education
REGION VII - CENTRAL VISAYAS

. . " APR 21 2022
Office of the Re_g_lonal Director

REGIONAL MEMORANDUM
No. 0344  s.2022

ADDENDUM TO RM NO. 0333, S. 2022 ENTITLED CONDUCT OF THE 2621 NATIONAL
QUALIFYING EXAMINATION FOR SCHOOL HEADS (NQESH)

TO : Schools Division Superintendents
All Others Concerned

1. Having been allocated with 480 slots (number of NQESH takers), DepEd
Region VII, through the Quality Assurance Division, computed the number of slots
to be allocated to the schools divisions based on the number of unfilled and/or
vacant Principal 1 positions (70%) and the size of the schools division (30%).

Z The division allocation for the online examination of the 2021 NQESH is
shown on the matrix below:

Bais City 12 Dumaguete City 3
Bayawan City 30 Guihulngan City 12
Bogo City 3 Lapu-Lapu City 15
Bohol 20 Mandaue City 11
Canlaon City 5 Negros Oriental 38
Carcar City 36 Siguijor 9
Cebu City 21 Tagbilaran City 3
Cebu Province 164 Talisay City 26
City of Naga 11 Tanjay City 21
Danao City 6 Toledo City 34
18 In evaluating examinees to be endorsed to the regional evaluators, division

evaluators, through the guidance of the Schools Division Technical Working Group
(SDTWG), may consider the following criteria:

3.1 Number of years serving as TIC/OIC or HT (55%);

3.2 Position (MT II, MT I, HT III, HT II, HT I, T3, TII, TI) (15%);
3.3 Number of years in DepEd Service (15%); and

3.4 Latest Performance Rating (15%)

4, Immediate and wide dissemination of this Memorandum to all concerned is
desired.
SALUSTIAN A JIMENEZ JD, EdD, CESO V
Director IV

Regional Director
STJ/CAE/EBEJ/QAD_mclb22
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