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SUBJECT : ENCODING and UPDATING OF PERSONNEL’S DATA FOR THE
PERSONNEL INFORMATION SYSTEM

DATE : September 21, 2021

1. As agreed during the Capability Building last September 15, 2021, the
proponents are given eleven (11) days to encode the personnel data on the
Personnel Information System. The encoding will be scheduled on September 28
to October 12, 2021. The Head of Office will be the one to arrange the schedule
taking into considerations the Work from Home schedule. There will be six (6)
encoders per day in order to continue the services to our clients.

2, Participants to this activity are the following:

e Jocelyn P. Cutin
e Ronilo B. Cafiedo

e Maria Maximina L. Babiano
e Robilyn C. Loquias

e Brendalou Arancana

e Joannali R. Operiano

¢ Rey Rusty B. Galan

e Maricel A.Galan

e Mary Melody A. Gutierrez

¢ Divine Grace V. Casulocan
e Marianne C. Palomares



3. Meals and snacks will be served to the six (6) encoders assigned per day.

4, Expenses relative to the conduct of the activity are chargeable against
Program Support Fund (PSF) subject to the usual accounting and auditing
procedures.

S. Your presence is highly appreciated.
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