Republic of the Philippines
Department of Education
Region VI, Central Visayas
DIVISION OF CITY SCHOOLS-TAGBILARAN
City of Tagbilaran

July 4, 2018

DIVISION MEMORANDUM
No. 750 s. 2018

SCREENING OF APPLICANTS FOR THE NEAP-R FACILITATORS’ POOL

TO: Division Chiefs CID, SGOD)
All Public Elementary and Secondary School Heads
All Others Concerned

1. This office is hereby disseminating Regional Memorandum No. 0474 s.
2018 entitled “Screening of Applicants for the NEAP-R Facilitators’ Pool” which is self-

explanatory.

2. School Heads are requested to submit the list of interested applicants to Dr.
Filomena C. Tanggaan, SEPS HRD on or before July 10, 2018 for consolidation.

3. For more details, please read attached Regional Memorandum.
4, Immediate dissemination of this Memorandum is desired.

7

3 Y,s"

VIRGINIA C ZAPANTA Ed.D.,CESO V
Schoolg Division Superintendent 14



REPUBLICA NG PILIPINAS
REPUBLIC OF THE FRILIBPINES

KAGAWARAN NG EDUKASYON
DEPARTMENT OF EDUCATION
REHIYON VII, GITNANG VISAYAS
REGION VI, CENTRAL VISAYAS
Sudlon, Lahoeg, Cebu City

REGIONAL MEMORANDUM

No. D474 | s 2018

SCREENING OF APPLICANTS FOR THE NEAP-R FACILITATORS’ POOL

To : Schools Division Superintendents/OICs
Regional Chiefs

1. This Office through the Human Resource Development Division (HRDD) in collaboration
with the RO7 Functional Divisions, and nineteen (19) Schools Divisions will conduct the
Screening of Applicants for the NEAP-R Facilitators’ Pool on July 17-18, 2018, 8:00 AM to
500 PM at the Conference Room, 3% Flr., DepED Regional Office 7, Sudlon, Lahug, Cebu City.

2. The said activity aims to select additional members of the NEAP R Facilitators’ Pool for
the upcoming learning and development programs/activities to be conducted by DepEd RO7.

3. The following may apply:

a. Must be a member of the Division Pool of Learning Facilitators

(Reference: R.M. Nos. 249 & 270, s. 2018);

b. Permanent personnel, preferably School Heads or District/Division/Regional
Supervisors;
Physically fit and preferably 55 years old and below;
Must have been irained as trainersffacilitators;
Must have a performance rating of at least VS for the last two years; and
Must be compuder proficient.

4, Applicants should submit personally to the screening committee the following documents
on the abovementioned dates:

Endorsement from the Schools Division Superintendent
Application Form (Annex 1)
Character Reference (Annex 2)
Medical certificate from accredited government physician/hospital indicating
physical fitness to train and travel
Performance rating for the past two years
Letter of recommendation from immediate supervisor (Annex 3)
Letter of commitment signifying willingness to train anywhere in the country
(Annex 4)
Certificate of no pending criminal and/or administrative case from the Division
Certificate of participation/completion/ attendance to Training of Trainers

programs attended
j. Certificate of recognition/ commendation/merit/etc, given as facilitator, trainer,
resource speaker, etc or a certification from immediate supervisor that the individual
acted as facilitator/resource speaker if there are no certificates from clients. These
certificates should support the list provided in the application form
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5. All applicants must go through the following phases of the screening process:
1. Paper Screening

e Application form, and other required documents will be submitted to the
screening committee for perusal. Accepted only are certificate of trainings
attendedffacilitated from January 2015 to present. Only applicants who
meet the qualifications will proceed to phase 2 and 3. (See enclosed
annexes)

2. Phase 2 - Session Guide Writing (30%)

« Applicants will be given two hours to write a session guide including the

slide deck to be delivered in 20 minutes.
3. Phase - 3 Facilitation Skills Demonstration (70%)
o Each applicant will be given 20 minutes to deliver the session/topic.

6. In view of the above, the nineteen (19) Schools Divisions are required to submit the list of
applicants to the Regional Screening Committee following the template below on or before July
13, 2017. Attention: SGOD Chiefs/HRD Section Heads.

LIST OF APPLICANTS FOR THE NEAP-R FACILITATORS’ POOL

Schools Division:

» Area of .
Mame Position Specialization School/Office Contact Number
Submitted by:
Schoals Division Superintendent
7. The selection will be done by the Regional Screening Committee composed of the

following:

Chairman: Mr. Misael Borgonia

Members: Dr. Emiliano B. Elnar, Jr./Mr. Sylvio Sabino (alternate)
Dr. Benjamin D. Tiongzon/Dr. Eduardo Omana (alternate)
Dr. Maria Jesusa C. Despojo/Mr. Rey P. Tan (alternate)
Mr. Victor V. Yntig
Ms. Merden L. Bryant
Mr. Tomas T. Pastor

8. For inquires and clarifications, you may contact the HRDD Office at (032) 414-7324, and
look for Mr. Misael Borgonia.

9. Expenses for lunch and two (2) snacks during this two-day activity to be served by the
Applied Nutrition Center (ANC) shall be charged to Regional HRD Funds, while traveling and
other incidental expenses of participants shall be charged to Local School/Division MOOE
Funds, subject to the usual accounting and auditing rules and regulations.

10.  immediate and wide dissemination of this Memorandum is highly desired.
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Director 11
Officer-In-Charg
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MATIOMNAL EDUCATORS ACADEMY OF THE PHILi?P!NES {NEAP)
Depfd Complex, Merolce Ave., Pasig City

NEAP FACILITATORS' POOL

Annexi

APPLICATION FORM
Last Name First Name Middle Mame
Birth Date Sex
Position Office

List of Trainings on Training Management and Facilitation Attended { Use additional sheets if necessary }

o itde

el e e gpclusive Dates o

© Provider -0

- |List of Trainings/ Topics Facilitated {Use pdditional sheets if necessory }

e Title e

oho o apclusive Dates

e Topics Presented ©

Please attach certified copies of certificates of attendance/participation/completion/ appreciation/

recognition to support,




Annex'2

NATIONAL EDUCATORS ACADEMY OF THE PHILIPPINES
Depkd Complex, Meralco Ave,, Pasig {;zty

CHARACTER REFERENCE

CONFIDENTIAL

One copy to be filled-out by the the immediate supervisor and onother by & co-worker or peer. Filled-out copies
should be placed in 6 seafed muit envelop and signed before submission to the Regionsf Screening Commitiee

Name of Nominee ‘ Position

1. How long have you known the nominee (years/months}

2. inwhat connection, or under what circumstances, have you known him/her? g}

3. Please rate the nominee in terms of the dimensions which have been jdentified s critical ‘cc
program performance. The checklist: below is intended to facilitate your assessment. i you wish;, yau
may also write a separate letter as an addition to this form. - ‘ 7

1. Integrity

2. Work Ethics

3, nterpersonal Skills

4, ;f‘ime Management

5. Stress Management

4. How will this person be able to contribute in providing better training progf;ims?

3

{Signture Over Printed Numej
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Letier of Recommendotion temploie: An ”“3‘" 3

Date

Me/Ms.
Chair, Regional Screening Committes
DepEd Region

Sir/Madam:

t would fike 7o recommmend Me./Ms. - o the National Educators
Academy of the Phifippines {NEAP) Facilitators Pool. S/he has been with the (Office} asa
{Position/Designation) for {length of service).

This office does not pose any objection to any of his/her assignments as a national facilitator if ¢
sfhe will qualify after the scréening process.

Thank you very much,

Very truly yours,

Signature over printed name
Posttion




. Annex 4
Letter of Commitment template;

DR, JOHN ARNOLD &, SIENA

Director IV

National Educators Academy of the Philippines

DepED Ceniral Office

Pasig City Date

Through:
DRGJULIET A, JERUTA, CESO V 3
Director

OIC, Regional Director
DepbD Region Wik, Central Visayas

Madapy:

-

This is to signify my commitment if| qualify as a member of the National Educators Academy
of the Philippines {NEAP) Facilitators’ Pool, to make myself available for training programs that would
reguire my expertise and services,

Thank you very rauch.

Yery truly yours,

Signature over printed name
Position
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