Republic of the Philippines
Department of Education
Central Visayas, Region Wl
Province of Bohol
DIVISION OF CITY SCHOOLS
Tagbilaran City

January 16, 2015

DIVISION MEMORANDUM
No: 0@3Series of 2014 .

INSTITUTING MEASURES REGARDING THE TRAVEL OF SCHOOI. OFFICIALS
AND EMPLOYEES

T(O:  Educalion Program Supervisors
All Secondary and Elementary School Heads
All Concerned

L Enclosed is the copy of Regional Memoerandum No. 031, s. of 2015 entitled “Instiluting
Measures Regarding the Travel of School Offtcials and Employees, which 15 sclf explanatory.

2 Jmmediate dissemination and strict compliance is dirceted.
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Sclools [Mvision Superintender
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wo. 031 < 205

TNSTITUTING MEASUKES REGARDING THE TRAVEL OF SCHOOL
OEFICIALS AND EMPLOYEES

TO : Schaols DivisionfCity Superintendents
Offlcers-in-Charge of Interim Divisions .
Chiefc of the Regional Offico
All Copcermed

1, Pursuant i Republic Act No. 9155 siherwise knowa as the "Gooeranoe af Basic
Eelscution Act of 20007, the school shall be the bead of the formal sdocilion gystem, It
12 where the cluldreas lear. Schoeols shall bave a single pim of providiog the best possible
tasic cducation for all lewmers.

2 To provide the best quality edocation for afl learners, all keachers shafl be
in the classronm and ensure that the pupils;/ stirdents obtain the full benefit of the
curriculars-baged  instruction, and cohanced copacitics brought abom by
tramings and other competency-based growth.

3 As a matter of policy, the following measures are hereby instinated in
order that teachers presence chall maximize, teacher-learmer inderaction and
production of desired culcomes :
a} Lessen the Emefaclivilies af the eackers in gotng out of Hie school;
Bi Mo teacher is allowed to framsnct in the Regional Office wilthout o travel order,
) The fravel order or authority shell (ndicate Hhet thiere is a replacement while
the teweher is oy o cowpensafe M absence.
d} Application for G515 and Provident Loars, nequest for safery fmplemenlation
wied adiusiment, CRE und reclassificalion stall be filed through the Liatson
Cfficer or Principid of the schovl.,
- g} All other comorrris Hul afect the welfure of te bachers shall be addressed Iy
the Dimision Gffice, except for cuses thut need the epproval of the Regtomal
Diirecler.
f) Puass slip shall be secured bojore going out of the scliol and indicaic wiwther its
official or personal,
&) Other ademimastrotive and finamcia! comeerns cam be done or transacied fo the
Regional affice during Saturdays,

4, Immediste dissemination and strct complianee i divected.
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m&@ﬁiﬁﬂum, b.D, CESD V

Schooks Division Superintendent
Dificer-in-Charge
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